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1. OOmue monoxkeHUs

1.1. Hacrosimee  IlomoxkeHue  peryiaupyeTr  JeATEIbHOCTb OnbIMOTEKU
Yebokcapckoro wMHCTUTYTa ((punuana) ¢denepalbHOro rocyAapCTBEHHOIO aBTOHOMHOIO
00pa3oBaTEILHOTO YUPEKIAEHHUS BhICIIEro 00pa3oBaHust «MOCKOBCKUM MOTUTEXHUUECKUN
yHUBEpcUTET» (Hasee — bubiamoreka) M yCTaHABIMBAET €ro CTPYKTYpY, 3aJadud H
(GyHKIIMH, a TaKkKe MpaBa, 0053aHHOCTU U OTBETCTBEHHOCTh €T0 PyKOBOJIMUTEIIS.

1.2. bubnuoteka sABISETCS CTPYKTYPHBIM MojapasjaeseHneM YeO0oKcapCcKoro HHCTUTYTA
(punuana)  ¢denepanbHOro  TOCYJapCTBEHHOTO  AaBTOHOMHOIO  00Opa30BaTENIbHOTO
yUpeXKIEHUs BbICIIero o0pa3oBaHus «MOCKOBCKUN TOJUTEXHUUYECKUN YHUBEPCUTET
(manee — ®wiman) W KypupyeTcs 3aMecTUTeNeM JUpEeKTopa 1o ydyeOHOW U
BOCHHUTATENIbHON paboTe B COOTBETCTBUU C MPUKA3aMU O TTOJTHOMOYHSIX.

1.3. B cBoeii gestenbHocTH bribnuoTexa pykoBOICTBYETCS :

— DenepanbubiM  3ak0HOM 0T 29.12.2012 No 273-03 «OO06 o0pa3oBaHuu B
Poccuiickoit @enepannmn»;

— GenepanbubiM  3akoHOM  oT  27.07.2006 No  149-®3 «O06 wuHbopmaiuwy,
MH(OPMAIIMOHHBIX TEXHOJIOTUSAX U O 3alUTe HHPOpMAITINY,

— @enepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-®3 «O nepcoHaNbHBIX JaHHBIX»;

— I'paxxnanckum  kojaekcoM Poccuiickoit ®denepanuu  (4acTh 4YeTBEpPTasi) OT
18.12.2006 Ne 230-D3;

— ITloctanosnenuem IlpaButensctBa PO ot 01.11.2012 Ne 1119 «O6 yTBepkIeHUU
TpeOOBaHUU K 3alllUTe MEPCOHANBHBIX JAHHBIX MPH UX 00pabOTKe B MHPOPMALMOHHBIX
CUCTEMAaX MEPCOHATBHBIX TaHHBIX»;

— Ilpukaz MunucrepctBa oOpazoBaHuss W Hayku Poccuiickoii ®enepanuu OT
05.04.2017 Ne 301 «O06 yTBepKJACHUU TMOPSAIKA OpPraHU3allMd M OCYIIECTBICHHS
o0pa3oBaTeIbHOM  JESATENIBHOCTH MO  00pa3oBaTeIbHBIM  MPOTPaMMaM  BBICIIETO
oOpa3oBaHus - mporpamMmmamM OakanaBpuata, MporpaMMaM CHEIHAIUTETa, MporpaMmmam
MarucTpaTypbi»;

— Ilpuka3z MunucrepcTtBa obpa3oBanus W Hayku Poccuiickoii deneparuu ot 14
utona 2013 1. Ne 464 «O6 yrtBepxknenun [lopsnka opraHuzanud M OCYIIECTBICHUS
o0Opa3oBaTeIbHOM  NIEATETFHOCTH 1O  00pa30BaTEeNbHBIM  MPOrpaMMaM  CPEIHEro
npo¢hecCHOHaTBFHOTO 00pa30BaHUsY;

— Ilpuka3 ®enepanbHoil CiIy)0bI 110 HAA30PY B cepe oOpazoBaHus U Hayku PD ot
14 aBrycra 2020 r. Ne 831 «O06 ytBepxknenun TpeGoBaHMil K CTPYKType ODUIIHATIBHOTO
caiita oOpa30BaTEIbLHOM OpPTaHHU3aAIMU B MH(POPMAIIMOHHO-TEIIEKOMMYHHUKAITMOHHOW CETH
"UnTepret" u hopmaty npenctaBieHuss HHGOPMAITUN;

— Ilpukazom MunucrepctBa oOpazoBaHusi U Hayku P ot 14.06.2013 Ne 464 «O6
YTBEPKIEHUU TOPAJIKA OPTaHU3alMKU U OCYIIECTBICHUSI 00pa30BaTEIbHON NEATEIbHOCTH
Mo 00pa3oBaTEIBLHBIM MTPOTPaAMMaM CPEeIHETO MPOoheCcCHOHATBHOTO 00pa30BaAHUY;

— denepanbHBIMU TOCYAAPCTBEHHBIMH O00Pa30BATEIHLHBIMUA CTaHJAPTAMH BBICIIIETO
oOpazoBanus (naiee — ®I'OC BO);

— @enepalibHBIMU TOCYIAPCTBEHHBIMU 00pPa30BaTEIbHBIMU CTAHIAPTAMU CPEIHETO
npodeccronanbHoro oopaszoranus (nanee — ®I'OC CII0);
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— ®enepanbubiM 3aKk0HOM Poccuiickoit denepannu Ne 78- @3 ot 29.12.1994 r.
«O OHOIMOTECYHOM JeTIey;

— YcraBoM (enepanbHOro rocyJapCTBEHHOIO AaBTOHOMHOTO O0pPa3oBaTEIbHOTO
yUpexAeHUs] BbIcHIEro oOpa3oBaHusi «MOCKOBCKMA MOJUTEXHUYECKUN YHUBEPCUTET»
(nanee - YHUBEpCUTET);

— Ilomoxenuem o Punuane.

1.4. bubnuoTeka co3naercs U TMKBUAUPYETCS MpUKa3zoM aupektopa dunuana.

1.5. bubnuoTtexy BO3IJIAaBIsAET 3aBeNyIOIUMUA OMOIMOTEKON, Ha3HAYaeMblii Ha
JOJKHOCTDH MPpUKa3oM aupektopa Gunuana.

1.6. Ha Bpems oTcyTcTBUSI 3aBenylolIero OMOJIMOTEKOM PYKOBOJICTBO
bubnuotexoil BBINOIHSET JIMLIO, HA3HAYEHHOE B YCTAHOBJICHHOM IOPSIKE.

1.7. CorpynHuku buOIMOTEKM Ha3HAYAIOTCA M OCBOOOXKIAIOTCS OT 3aHMMaeMOu
JOJDKHOCTH —MpUKazoM gupekrtopa dunuana Mo MNPEACTaBICHUIO  3aBEAYIOIIETO
OMOIMOTEKOM.

2. OcHOBHBIC IeJE ¥ 3a1auu budanorexku

2.1. OCHOBHOW IIEJIBIO JEATEILHOCTH BUOIUOTEKHN SBISACTCS:

2.1.1. TlonHOe, Ka4eCTBEHHOE M ONEpPaTHUBHOE OMOIMOTEUHOE U MH(POPMAIMOHHO-
oubmorpaduueckoe 00CIy)KUBaHUE OOYYAIOUIUXCS, TpernojaBaTesieii, COTPYIHUKOB U
JIPYTUX KaTeropuii KOHTUHIEHTAa By3a B COOTBETCTBUU C MH(OPMAIIMOHHBIMU 3aIIPOCAMHU.

2.2. OCHOBHBIMH 3a7a4aMU bUOJIMOTEKH SIBISIOTCH:

2.2.1.dopMupoBaHUEe U COXpaHEHHE COBOKYIHOTO OubnuoTeuyHoro QoHma
Qunuana HAa  pa3NUYHBIX ~ HOCUTENSX  HHPOpPMAIMM B  COOTBETCTBUU  C
oOpa3oBaTeNbHBIMU MpOrpaMMaMH, Y4YeOHBIMU TIJIJAaHAMHU, TEMAaTUKOW HAyUYHBIX
UCCIIeIOBAaHUH, WHHOBAIIHOHHBIMHU HaIpaBlICHUAMU pa3BUTHSA dunmnana,
HaIpPaBJICHUSIMH COIMAITBHO-KYJIBTYPHOU PaOOTHI M TOTPEOHOCTSAMHU MOJIb30BATEICH.

2.2.2. Opranusanusi ¥ BeJCHHE CIPaBOYHO-IIOMCKOBOTO almapaTa: KaTaJloroB,
KapTOTEK M 0a3 TaHHBIX.

2.2.3. DopMHupOBaHUE OubIMoTeYHO-UHGOPMAITMOHHOM IPaMOTHOCTH
MoJIb30BaTese, 00yueHue COBPEMEHHBIM METOJIaM MOUCKa HH(popManum.

2.2.4. Yuactue B pa3paboTKe H peanu3aluyd COUHOKYJIBTYPHBIX IIPOCKTOB,
BOCIIMTATEIILHON U KyJIbTYPHO-IIPOCBETUTENBCKON AesiTenbHOCTH Duinnaina.

2.2.5. CoBepiieHCTBOBaHNE HMH(POPMAIMOHHO-OUOIHMOTPaUIECKOTO OOCTYKUBAHUS
guTaTeNel ¢ HUCIIOIB30BAHMEM HOBBIX OHMOJMOTEYHBIX TeXHOJOTHH. Pacmmpenue
aCCOPTUMEHTa OMOJMOTEYHBIX YCIIYT, TIOBBIIIEHNE WX KauyeCTBAa HA OCHOBE TEXHUYECKOTO
OCHAIICHUS OMOIUOTEK U KOMIIBIOTEpHU3AINH OMOIMOTEYHO-MH()OPMAIIMOHHBIX TIPOIIECCOB.

2.2.6. Hayuno-metoguueckoe  obecrneueHne  OMOIMOTESYHO-HHGOPMAIIMOHHOMN
JeSATeTLHOCTH.

2.2.7. KoopnuHanusi  NEATENBHOCTH C  moapasaeicHusiMu  Dunuana U
0OIIIECTBEHHBIMHU OPTaHU3AIUIMHU, HHTETPAINS U B3aUMOJCUCTBUE C OUOIMOTECYHBIMU
acconManusIMH, KOHCOpPIMYMaMu, OUOIMOTEKaMU JPYTUX CUCTEM H BEIOMCTB,
OpraHaMH HAyYHO-TEXHUYECKOW HHPOpMAIUU s 0ojiee IMOJHOTO YAOBICTBOPEHUS
MHPOPMALIMOHHBIX MOTPEOHOCTEN YUTATENEH.

2.2.8. Pacmupenue accopTuMeHTa OMOIMOTEYHBIX YCIYT HA OCHOBE TEXHHUYECKOTO
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OCHAlleHUs1  OMOJIMOTEKH, KOMIIBIOTEpU3AUUH  OUOIMOTEYHO-UH(DOPMALMOHHBIX
MPOLIECCOB.

2.2.9. OcylecTBICHUE XO3SMUCTBEHHONW JESITEIBHOCTH B LEISAX ONTHUMH3AIUU
OMOIMOTEYHOr0 00CTyKHUBAHHUS.

3. ®ynkuuu bubauorexn

3.1. CoTpyauuku OUOIMOTEKH OpraHU3ylOT AU(dEpEeHIIMPOBAHHOE 00CITYKUBAHUE
MOJIb30BAaTENICH 10 €IUHOMY SJIEKTPOHHOMY YHTATeIhCKOMY OmIIeTy, cornacHo IlpaBumam
noJib30BaHusl OuOIMOTEeKOM. B pamMkax eauHON AJIEKTpPOHHON 00pa3oBaTeIbHON Cpe/bl
Oununana (nanee - DMOC) opraHuszyeTr AUCTAHIIMOHHOE OOCITYy>KHMBaHuUE, (GopMHUpyeT
BUPTYaJIbHYIO Cpeny OMOIUOTEKH.

I[Ipu  HeoOXoamMoOCcTH  OOecreYMBaeT  OOYYAIOMUXCA C  OTPAaHUYCHHBIMHU
BO3MOXXHOCTSIMH 3JIOPOBbSI TICUaTHBIMU W (WJIM) DJCKTPOHHBIMU O00pa30BaTCIILHBIMU
pecypcamu B (hopmax, aJaliTHPOBAHHBIX K OTPAHUYCHHSIM UX 3I0POBbSI.

3.2. TlpenocTaBisieT MOIB30BATENSAM OMOIMOTEYHO-UHPOPMALIMOHHBIE YCIYTH.

3.2.1. Ilpenocrapnser noiaHyw HHPOPMAIMIO O cocTaBe OMOJIMOTEYHOTO (oHaa
JOKYMEHTOB 4Yepe3 CHCTEMY KaTaJloroB W kaptotek, LMS, caiitr ®unmana (crpaHudka
«bubnmoteka») u aApyrue GopMbl OMOJIMOTEUHOTO HHPOPMHUPOBAHUSI.

3.2.2. BeigaeT BO BpEMEHHOE IIOJIb30BaHHME JOKYMEHTHI M3 (oHIa OMOIMOTEKH, a
Takke u3 GOHIOB APYruX OMOINOTEK IO MEKOUOIMOTEUHOMY a00OHEMEHTY U IMOCPECTBOM
AJIIEKTPOHHOM JTI0CTaBKHU JIOKYMEHTOB.

3.2.3. Cozmaer B mToMomb HaydyHOoH W  ydeOHOW  pabore  Dunmana
oubnuorpaduyeckue pecypchl B IeYaTHOM M AJIEKTPOHHOM (GopMarTax: yKazaTesaH, CIIUCKH
TPYIOB Yy4Y€HbIX, OubIMorpaduyeckue marepuaibl, HHPOPMALMOHHBIC HANHKECTHl H
JIPYTHE MPOAYKTHI.

3.2.4. BeimonHAET TeMaTUYECKUe U pyrue Oubanorpaguieckue CrpaBKH.

3.2.5. Ilpooaut 6ubmmorpaduyeckre 0030pbl, OpraHu3yeT KHUKHBIC BHICTABKH.

3.2.6. Oka3piBaeTr  Oubnmorpaduveckyro u  HHPOPMAIMOHHYIO  TMOIIACPKKY
myOJMKAIMOHHOMN JeATeIbHOCTH COTpynHIUKOB Dunarna.

3.2.7. OcymiecTBisieT OMONIMO- U HAYKOMETPUUYECKHE HCCICAOBAHHS IO 3ampocam
IIOJIb30BATEIICH.

3.2.8. Oka3pIBaeT KOHCYJBTAIIMOHHYIO TOMOIIb B IMOUCKE M BBHIOOpE MCTOYHHKOB
uHbOpMaITIH.

3.3. IlpuBuBaeT HaBBIKM TMOHWCKAa WHGOpPMAIMK M €€ TMPUMEHEHUS B Yy4eOHOM
mpoliecce W HaydyHOW ~— paboTe, yMEHHE  OpPUEHTHPOBATHCI B CIPABOYHO-
oubnuorpaduyueckoM ammapate OuOMMOTEKH, WHOOPMAIMOHHBIX CHUCTeMax © 0azax
naHHbIX. OpranusyeT Il CTYACHTOB 3aHSATHUS 1O OCHOBaM  OMOJMOTEYHO-
OoubmuorpaduyecKux 3HaHUM.

3.4. PazpabatpiBaeT moauTuky (opmupoBannu OuOIMOTeHHBIX (oHAOB Duinana.
OcymectBiasier  GopmupoBanne  OmbOmmoTreyHoro  (GoHIAa B COOTBETCTBUHU  C
oOpa3oBaTeIbHBIMH  TpOTpaMMaMHi, Y4eOHBIMH  ITUTAHAMH, TEMATHKOW  HAyYHBIX
HCCIICIOBAaHUM, COITMOKYJIBTYPHOU JIESITEIBHOCTHIO M TOTPEOHOCTSIMH TOJIh30BATENCH,
UHTerpanuio nHhopMaluoHHbIX pecypcoB Oudnuorexku B IMOC.

3.4.1. OcymecTBiusieT KOMIUIEKTOBaHWE OWOMMOTEYHOTO (OHIA JTOKYMCHTAMH:
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y4eOHBIMH, HAyYHBIMH, CHPABOYHBIMH W3JAHUSAMH, JUTEPATYPHBIMH H  HWHBIMU
MPOU3BEACHUSIMU TOCPEACTBOM TOKYIKH, TOANMKUCKH, KHUTOOOMEHA, KOIWPOBAHUS,
OM(POBKU JOKYMEHTOB, TIOJYUYCHUS JOKYMEHTOB B 0€3BO3ME3HOE TOJb30BaHUE (Japhl,
MOKEPTBOBAHHUSA) U AP.

3.4.2. llpoBonutr yuyer, NPOBEPKY, TEXHUYECKYID O0OpabOTKy, pa3MelleHue,
aKTyaJI3aIiIo JOKYMEHTOB B (POHIOXPAaHUIIUINAX U HA CEpBEpax, 00CCIICUNBACT PEIKUM U
YCTIOBHSI XpaHEHHUs1, KOHCEPBAIIUIO, PECTaBpaInio, 0€30MacCHOCTh JOKYMEHTOB.

3.4.3. [Ipunumaer yuactue B ¢opmupoBanuu bJl «KuuroobecnesieHHOCTbY IS
o0Opa3oBaTeIbHBIX TPOTPAMM, 3aHUMAETCS KOPPEKTHUPOBKOH CIHCKOB JIMTEPATyphl B
pabouux mporpaMmmax JUCIUILINH.

3.4.4. [IpoBOIUT  MOHHWTOPUHT  yJOBJICTBOPCHHS  YWUTATEIBCKUX  3aIPOCOB,
MCIIOJIb30BaHMS TICYATHBIX (POHJIOB, AIICKTPOHHBIX HH(POPMAITMOHHBIX PECYPCOB.

3.4.5. Bener paboTy 1O BBISIBJICHUIO, XPAHCHUIO U MCIIOJIB30BAHUIO JOKYMECHTOB M3
donHma OMONMMOTEKH, BKIIFOUCHHBIX B DenepanbHbI CITUCOK AKCTPEMHUCTCKUX MaTepUasIoB,
COJIEpIKaIINX TOCYAapCTBEHHYIO TaliHy, CICIUT 3a COOIIOJICHUEM 3aKOHOAATEIFHBIX HOPM
1o nH(POPMAITMOHHOM 0€30MTaCHOCTH.

3.4.6. 3piMaeT u3 OubauoTeyHoro ¢oHJa B COOTBETCTBUU C JEHUCTBYIOIIMMU
HOPMAaTHBHO-TIPABOBBIMM aKTaMH, HAa OCHOBE peKOMeHaanui kadeap HenpodHIbHEIC,
yCTapeBIINE MO COJCPIKAHUIO, BETXHE, HEUCIIOIb3yEMbIC TOKYMEHTHI.

3.4.7. [lpynuMaeT yd4acTHMe B CO3JMaHMM W TOJJICPKKE apXuBa BBITYCKHBIX
KBATM(UKAIIMOHHBIX pabOT B AJIEKTPOHHON-OMOMMOTeUHOM cucteMe dunana.

3.4.8. Ocy1iecTBiIsIET B COOTBETCTBUU C MOPSIKOM ydeTa JOKYMEHTOB, BXOJSAIIUX B
cocTaB 6uOroreuHoro ¢poHaa, GUHAHCOBYIO OTUETHOCTH B OyxranTteputo dunurara.

3.5. ®opmupyer CIIPaBOYHO-TIOUCKOBBIN amnmnapar: OCYIIECTBIISIET
oubmorpaduueckyro 00paboTKy TOKYMEHTOB, aKTyaJU3UPyeT KaTajdoTu M 0a3bl JaHHBIX,
y4acTBYET B KOPIIOPATUBHOMN KaTalOTHU3aI1H.

3.6. Opranuszyer  00pa30BaTEIBHO-TIPOCBETUTEILCKUE W HHTEIUICKTYaJIbHO-
JI0OCYTOBBIE MEPOTIPUSTHS.

3.7. Cozmaer HOPMATUBHO-METOJMYECKHE  JOKYMEHTBI, PpPErIaMEHTHPYIOUINE
JIEATENBHOCTH OMOINOTEKH.

3.8. OcymecTBisieT HAyYHO-METOIUYECKOE COMPOBOKIECHNE PAOOTHI OMOIMOTEKH.

3.8.1. [IpoBomuT Hay4yHBIE W MIPUKIIaTHBIE UCCJIEIOBaHUS B
o0nacTH  opraHu3anu OMOIMOTEUYHONW pabOThI W BHEAPEHUS WX pPE3YJIbTaTOB B
JeSITETHbHOCTD OMOIMOTEKH.

3.8.2. OpranusyeT cUCTeMy MOBBINICHUS] ~ KBATM(PUKAIIMHA, TTPOBOIUT
nmpodecCHOHAITEHOE 00yUeHHE COTPYTHUKOB OMOIMOTEKH.

3.8.3. OcymiecTBisieT ~ MOJEPHH3AIUI0  OMOIMOTEYHO-UH(GOPMAIIIOHHBIX
CEPBHUCOB, OMOIMOTEYHOTO TPOCTPAHCTBA, CO3/AaeT KOM(POPTHYIO OMOINOTEUHYIO CpELy.

3.8.4. [Ipunumaer ydactue B paboTe METOAMYECKOTO OOBEAMHEHHS BY30BCKHUX
oubnmmotex T. YeOokcapsl, B3auMOICHCTBYeT ¢ OubimoTekamu PecmyOnmmkwu.

3.9. Koopaunupyer paboTy €O CTPYKTYpHBIMH TonpasfeicHusiMu Dunmana B
BOIpocax OUOIMOTEYHO-UH(POPMAITMOHHBIX CEPBUCOB.

3.10. BemeTrxo3siiCTBEHHYIO JIESITEIBHOCTh B IIEJISIX PACIIUPECHUS TEPEUHS YCIYT,
MPEIOCTaBISIEMbIX  TIOJIB30BATENIIM W Pa3BUTUS  MaTEPHAIBHO-TEXHHUYECKOW  0a3bl
OMOINOTEKH.



4. IIpaBa bubauoreku

4.1. bubnroreka UMeET CIeayIoIue paBa:

4.1.1. 3anpammBaTh W MOJYyYaThb OT CTPYKTYPHbIX mHojpazaeneHuil duinana
CBEJICHUS, CIPABOYHBIE U JApPyrHe Marepuaybl, HEOOXOAUMBIE ISl OCYIIECTBIICHUS
nesitenbHoCcTH bubnuorexwu.

4.1.2. IlpencraBnsate bubnnoTreky B opraHax rocyJapCTBEHHOM BJIACTH, MECTHOIO
caMOYIpaBJ€HHUs, WHBIX OpraHax, YUYPEeXKICHUSAX U OpraHu3alusax [0 BOIpocam,
BXOJIAILIMM B KOMIETEHLINIO bubnnoreku.

4.1.3. B3auMoeicTBOBAaTh CO BCEMU CTPYKTYPHBIMHU TojipasaeieHusMu Punnana
0 BOIIPOCaM, KacarolmumMmcs aesreabHoctu bubnmorexu.

4.1.4. JlaBaTb pa3bsICHEHUSI M PEKOMEHJAMU TIO0 BOMpPOCaM, BXOJASIIMM B
KommeTeHuo bubnuoreku.

4.1.5. PacniopsixaThCs Ipe10CTaBICHHBIMU OMOINOTEKE CPEICTBAMH.

4.1.6. 3nakoMuTBCSI € 00pa3oBaTENIbHBIMU MPOrpaMMaMH, Y4YeOHBIMU IIIAHAMU,
tematukon HUP By3a. IlonydaTe OT €ro CTpyKTYypHBIX IOJApas3feiieHUW MaTepualibl U
CBEJICHUS, HEOOXOIUMBIE IS PELICHUs MOCTABJIEHHBIX Mepe OMOIMOTEKOM 3a1ay.

4.1.7. llpuHUMaTh yyacTue B pabote OMOMMOTEUHBIX  OOBEIMHEHUI,
KOpIoparui, KOHCOPIUYMOB.

4.1.8. [Ipuanmate yuyacTue B paboTe HayudHbBIX KOH(EpEeHIu, CcoBellaHui,
CeMHUHApOB IO BompocaM OHOIHOTEYHOH U HWHPOPMAIIMOHHO-OMOIHOrpaduIecKon
JEeSATEIbHOCTH

5. Oosa3aunoctu bubdanorexkn

5.1. OcymecTBIATh OMOJIMOTEYHYIO, uH()OPMAIIMOHHYIO, KYJIBTYPHYIO,
IPOCBETUTENBCKYI0, HAy4YHYI0, O0Opa3oBaTelIbHYIO MACSTEIBHOCTh B COOTBETCTBUH C
3aKOHOJATEIbCTBOM, JIOKaJTbHBIMH HOPMATUBHBIMU akTamu Dunuana.

5.2.2. O6ecrieunBaTh COXpPAaHHOCTh KHUKHBIX (POHIOB.

5.2.3. O0ecrieunBaTh KOMIUIEKTOBaHHE, YYE€T, XpaHCHHE H HCIOJIb30BaHUE
JOKYMEHTOB, BXOIAIIUX B COCTaB OWONMMOTEYHBIX (OHIOB, B COOTBETCTBHU C
JEHUCTBYIOIIMMHU HOPMaMHU U TIpaBUJIaMHU.

5.2.4. OcymiecTBIATh TOCTOSHHBIA KOHTPOJb 3a BO3BpAIlCHUEM B OHOIMOTEKY
BBIJIAHHBIX JIOKYMEHTOB.

5.2.5. Cobmonate TpeOOBaHUS 3aKOHOMATENbcTBA P® 0 3ammTe MepcoHaIbHBIX
JAHHBIX; OTPAHUYCHHSX, HAKIIAJBIBAEMBIX HAa WH()OPMAIUIO, HOCSIIYI0 SKCTPEMUCTCKUIN
XapakTep, COJEpXKAIlyl0 TOCYAapCTBEHHYIO TaWHy, 3aKOHOJATEIbHBIE HOPMBI IIO
nH(OPMAITMOHHON 0€30TTaCHOCTH.

5.2.6. B ycraHoBieHHBIE CPOKHM M B COOTBETCTBYIOIIEM TOPSIKE MPEIOCTABIATH
(UHAHCOBYIO M CTATHCTHYECKYIO OTYETHOCTD.

5.2.7. OGecrieunBaTh YCTAHOBJICHHBIM PEXHUM COACPKAHUS M HCIIOTH30BAHUS
3aHUMaeMbIx OuOnnorekoil mnomemeHuit. CoOnOgaTh MeEpbl OXPAaHHOW, IOXKAPHOM,
AHTUTEPPOPUCTUUECKON 0€30MaCHOCTU U TPeOOBaHUSI TPAKIAHCKON OOOPOHBI.



7
6. OTBEeTCTBEHHOCTDH

6.1. Ha 3aBenyromuii 6MOIMOTEKON BO3Jaraercsl NepcoHaibHasi OTBETCTBEHHOCTh
3a:

OpraHu3aluI0 JESITebHOCTH OMOJIMOTEKH MO CBOEBPEMEHHOMY M Kauy€CTBEHHOMY
BBITIOJIHEHUIO BO3JIOKEHHBIX Ha HETO 3a/1a4;

OpraHu3alldl0  ONEPATHUBHOM, KAueCTBEHHOW TMOJATOTOBKM M  HCIOJHEHHMS
JOKYMEHTOB B COOTBETCTBUU C JICWCTBYIONIUMH MPABUIAMH U HHCTPYKIUSIMU;

CBOEBPEMEHHOE HCIIOJHEHUE, COXPAaHHOCTh W Mepeaada B apXWB MPHUHITHIX B
paboTy TOKYMEHTOB B COOTBETCTBHM C HOMEHKJIATYpoi nen dunuana,;

coOmoieHne paboTHUKaMU OUOIMOTEKH TPYAOBON JUCIUIUIMHBL

oOecrieueHnue COXpaHHOCTH UMYIIECTBA, HAXOASAIIErocsi B OMOIHOTEKE;

oOecrieueHue COONIOICHHS MPaBUJl MOKapHOM 0€30MacHOCTH, TpeOOBaHUM MPaBUII
OXpaHbl TPY/A;

oOecreyeHne COXPaHHOCTU MEPCOHANBHBIX JAHHBIX OOYYaIOIIMXCS, COTPYIHUKOB
Qdunuana,;

1o00p, paCCTAaHOBKY U JEATEIbHOCTh PAOOTHUKOB OMOJIUOTEKH.

6.2. OtBeTcTBEHHOCTh  PAOOTHUKOB  OMONMOTEKM  yCTaHABIMBAETCS  UX
JTOJKHOCTHBIMU MHCTPYKITHSIMH.

1. Ouenka 3ppekTHBHOCTH PadOTHI MOAPA3AeTeHUS

7.1. OueHka pe3yldbTaTUBHOCTH JEATEIBHOCTH  TOJpa3[eieHUs] OIpeaAesaeTcs
CTETEHBIO BHITIOJIHEHHUS 11€JIEBBIX 3a/1a4.

7.2.  PykoBomuTenb  TOJpa3feieHuss  MEPUOJUYECKA  IMPOBOJUT  aHAJIMU3
PE3YNBTATUBHOCTH JIEATEIBHOCTH OTAENA C LEJIbI0 HEMPEPhIBHOTO COBEPIICHCTBOBAHMS,
ompenensss AMHAMUKY H3MEHEHHUS KIIOYEBBIX IMOKa3areled AesTeNbHOCTH OTheia |
JOBOJUT WX JO CBEACHHUS 3aMECTHTENd JAWpeKkTopa ¢uiauana 1o Yy4eOHOH W
BOCITUTATEIILHOU padoTe.

7.3. Tlo pe3ynbraram aHanu3a JEATEIBLHOCTH OT/AENAa 3aMECTUTENIEM IUPEKTOpa
¢unmana mo y4eOHON M BOCHHTATEIBbHON pPabOTE MOTYT OBITh MPUHATHI JEUCTBHS TIO
o0ecrieueHNI0 HEOOXOJIUMOr0 YpPOBHS KOMIIETCHTHOCTH pPaOOTHUKOB OHOJIHMOTEKH,
OTBETCTBEHHBIX 32 OTJACIIbHBIC BUBI ACITEIBHOCTH, KOPPEKTUPOBKE METOIOB, BIUSIONINX
HAa MOTHBAIIMI0O W CTUMYJIHpPOBaHWE PAaOOTHHKOB, W APYTHE€ MEphI, KOTOPHIE MOTYT
MOBBICUTH PE3YIBTATUBHOCTH M YPHEKTUBHOCTD NEATEILHOCTH OT/ENA.



