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MeTonnueckne peKOMEHIalliy 10 BBIIOJHEHUIO CaMOCTOSTEIbHON padoThI
no yuebHor aucuuruinasl M/IK 02.01 «ApxuBHOE J1€710 B cye» 00y4YaroumMuCs
no cnenuanbHocTU: 40.02.03 TlpaBo u cyie0HOE aIMUHUCTPUPOBAHUE.

Opranuzanus-pa3padoTuuK: Yebokcapckuit WHCTUTYT (unman)
dbenepaabHOro rocyJaapcTBEHHOIO0 aBTOHOMHOI'O 00pa30BaTEIbHOTO YUYPEIKIICHUS

BBICHICTO O6[2&30B3HI/I${ «MOCKOBCKUM NOJUTECXHUYCCKUI YHHUBEPCUTCT»

Pazpabotunku: CkBoprioBa Hanexna HukonaeBHa, KaHIWIAT FOPUANIECKUX
HayK, JionieHT kadenpwr [IpaBo

Meroauueckie ykazaHUs OJIOOpEHBI Ha 3acemaHuu Kadeapbl I[IpaBo
(mporokoa Ne 2. o1 16.10. 2021).




MNOACHUTEJIBHASA 3AIINCKA

Meroauueckiue  peKOMEHJALMH MO  BBIIOJHEHHIO  BHEAyAUTOPHOM
camocTtoATenbHoi padotsl no auciumumae M/IK 02.01 «ApxuBHOE 110 B CyIe»
npeaHasHaueHsl Ui oOydvaronmuxcss mno crneunanbHocTd 40.02.03 «IIpaBo u
cyneOHOe aIMUHUCTPUPOBAHUE)»

B cootBerctBun ¢ denepanbHbiM TOCYAAPCTBEHHBIM 00Opa30BaTEIbHBIM
cranaaprom (OI'OC) nporpaMma u3ydeHUs KaxAOW U3 AUCLUIUIUH, BXOASIIUX B
y4eOHBIN TIUIaH, MpelycMaTpPUBAET, KpPOMe O0O0s3aTelIbHBIX YacOB ayJAUTOPHOMU
paboThI, TAKKE U ONpe/IeNIEHHbIE 00BEMBI CAMOCTOSITEILHOM PAOOTHI CTY/ICHTA.

MeTtoauueckre peKOMEHJaluu MOArOTOBIEHBl B COOTBETCTBUHU C paboyeit
IpOrpaMMoil yueOHON NUCHUIUIMHBI «APXUBHOE €TI0 B CyZe» MO CIeUUaIbHOCTH
40.02.03 «IIpaBo u cymeOHOE aIMHHHCTPUPOBAHUE» W TPU3BAHBI TOMOYb
CTYJIEHTaM IIPU CaMOCTOSATEIbHOM U3y4YE€HHH BOIIPOCOB YUYEOHON JUCIUIUINHBI.

N3yyenue TucUUIIMHbBL «APXUBHOE JIETIO B Cylie» (POPMUPYET Y CTYJIEHTOB
KOMIIJIEKCHOE TPE/ICTABICHU O MOPAJIKE OpPraHM3alMy apXMBHOIO Jiena B CY/E,
oopMiieHUs CyIeOHBIX A€Nl U JOKYMEHTOB, IEPEeayu UX B apXUB, YHUUYTOKECHUS
JOKYMEHTOB, BbIpa0aThIBAET HABBIKM TI'PAMOTHOTO COCTaBIEHUS JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl XpAHEHUS U YHUUTOXEHUS 1€l B Cy/I€.

Hacrosimue Meroanueckue peKOMEHIAIMU COjepKaT paloThl, KOTOpbIE
MO3BOJIAIT  OOY4YalOIUMCSI  CaMOCTOSITEIBHO — OBNAAETh MpodhecCHOHATBHBIMU
3HAHUSMHU W YMEHUSAMHM [0 CHEUUATbHOCTH, ONBITOM TBOPYECKOH U
UCCIIEIOBATENbCKOM EATEIbHOCTH U HAIPaBJIeHbl HA (HOPMHUPOBAHUE CIIETYIOIINUX
KOMITETCHIINN

[1K 1.4. OGecnieunBath paboTy apxuBa cyja.

Bcero wacoB Ha camocTositenbayto paboty — 40 yacoB. KonndyecTBo 9acos,
OTBOJIMMOE HA KAXKIYI CaMOCTOSATEIbHYIO palOTy, ONPENENSIeTCs CI0KHOCTBIO
BBINIOJIHAEMOW pabOThl. YPOBEHB CIOXKHOCTH OINPEAEIIAET MPENO01aBaTellb.



1. OBILIME ITOJIOKEHUA

Tema 1. CyIIIHOCTL H 3a1a491 apXUuBHOI'0 a€Jjia B Cyae€

Heab: CucreMaTu3upoBaTh U 3aKPENUTH OCHOBHBIC 3HAHUS 110 TEME.

KonuvecTBo 4acoB — 6 4acos.

3aganme:

[TonroroButh coobuieHne Ha Temy: «OOIIas XapakTepUCTUKA BEIACHUS
apXHUBHOTO JIEJa B CYE».

®opma npeacTaBieHus 3aJaHUA: Y CTHOE COOOIICHHE 110 TEME.

KoHTpoaib KavecTBa BBINOJHEHHON pPadoOThI: 3aciaylIMBaHUE YCTHOIO
COOOIIEHUS 1O TEME.

Kpurepun ouneHku BbINOJHeHHOW padorbl: [lpu ounenke paboThI
YUUTBIBAIOTCS COJIEp)KaHHEe MH(POpPMALUM IO TEME, €€ aKTyaJlbHOCTb, IMOJIHOTA,
OpUTMHAIBHOCTh BBIBOJIOB, Kaye€CTBO M KOJMYECTBO MCIOJIb3YEMOIO JUIs
NOJTOTOBKM Marepuajna, a TaKkKe YEeTKOCTh, JIOTUYHOCTh U KOHKPETHOCTb
COOOIIIECHNUS.

TpeGoBaHus K BHINOJHEHHIO.

B 3aBucuMocTM OT TeMbl MNpU MOATOTOBKE COOOILEHUS MOTYT OBITh
WCIIOJIb30BAaHBI ~ pa3sHOOOpa3Hble  MaTepHalibl:  MOHOTpaduyeckas, yueOHas
JauTEepaTypa, HOPMATUBHO-NPABOBBIE aKThl, CTATUCTUYECKUE JaHHBIE, MAaTEPUAIIbI
CyZ1e0HOM NMPAKTHKHU.

[ToaroToBka coOOIIEHHS BKIIOYAET CIEAYIOLINE TAIIBI.

Bri0op TeMBbI 1 U3ydeHHE HEOOXOIUMOM JIUTEPATYPHI.
Omnpenenenue Ueau U 3a7a4 UCCIeI0OBaHUS.
CocraBieHue miaHa padoThl.

COop u 00paboTKa (haKkTUYECKOro MaTepuaa.
Hamnucanue tekcta u ohopmiieHre cooOIeHus.
3amura cooOIeHUs.

K cooOienuto npeabsBiasioTcs cleayolme TpeOoOBaHus:

1) 4eTKOCTh TOCTPOCHHUS;

2) moruyeckas 1nocie0BaTeIbHOCTh U3JI0KEHUSI MaTeprara;

3) rryOuHa BcceOBaHUS U TIOJTHOTA OCBEIIICHUS BOIIPOCOB;

4) yOemuTenbHOCTh apryMEeHTAaIlHiH;

5) KpaTKOCTh U TOUHOCTH (POPMYITUPOBOK;

6) rpaMmoTHOE OpopMIICHHUE.

CooOuieHue oneHUBaeTCs MpenoaaBaTesieM, KOTOPBIM ONpeAeiseT YPOBEHb
TEOPETUYECKUX 3HAHUM M TPAKTUUYECKUX HABBIKOB CTYAEHTa, COOTBETCTBUE
paboThI MPEIbABISIEMBIM K HEW TPEOOBAHUSIM.

ARSI S

Tema 2. 3agauu, GyHKIUM ¥ NPUHIUNBI BeJeHUs apXHBHOIO Jeja B
cyaax

Heab: CucTeMaTU3upoOBaTh M 3aKPEIUTH OCHOBHBIE 3HAHUSI IO TEME.
KoanuecTBo 4acoB — 6 4acos.



3aganmue:

[lonroroButh mpe3eHTanuio Ha TeMy: «Pabora ammapara cyna,
00€eCTIeUnBAIOIIETO €ro ACITEIbHOCTDY.

®opma npeacrasiaeHus 3aganus: [Ipesenranus

KonTposs kadecTBa  BBINOJHEHHOM PadOThI:  BBICTYIUIEHUE C
IIpEe3EHTalUEN.

Kpurepuu oueHkHM BbINOJHEHHOH PadOThI: COOTBETCTBUE OTBETOB TEME;
NPaBUJIBHOCTh HCIIOJIb30BAHUS TEPMHMHOJIOTMH; IPAaBWIBHOCTh OTBETOB Ha
NMCbMEHHBIE BOIIPOCHI U HAJIMUKE TPeOyeMOro KOJIMYECTBA HOPM.

TpeOoBaHus K BHINOJHEHHIO:

Hcnone3yss JEKIUMOHHBIM MaTepuall W JONOJIHUTEIbHBIE HUCTOYHUKH
nH(GOpMaIMU OArOTOBUTD MPE3EHTAINIO Ha MPEATIOKEHHYIO TEMY.

Tema 3. YnpaspiieHne apxuBHbIM /1€JI0M B Cy/e

Heab: CucTeMaTU3upOBaTh M 3aKPEIUTH OCHOBHBIC 3HAHUS IO TEME.

KoanyecTBO 4acoB — 6 yacos.

3aganue:

[ToaroToBUTh Npe3€HTALMIO Ha TeMy: «Buabl BHYTPEHHUX YYETHBIX
JOKYMEHTOB apXHBa CyJa».

dopma npeacraBiaenns 3aganus: [Ipesenranus

KonTposb kadecTBa BBINOJHEHHOW PaldoOTbl:  BBICTYIUIEHHE C
IIPE3CHTALUEN.

Kpurepumn onieHKH BbINOJHEHHON PadOTbI: COOTBETCTBUE OTBETOB TEME;
MPAaBWJIBHOCTh MCIIOJIb30BAaHUSI TEPMHUHOJIOTMH; TPABUIBHOCTH OTBETOB Ha
MMUCHbMEHHBIE BOIIPOCHI M HAIMYKE TPEOyEeMOTO KOJIMYECTBA HOPM.

TpeboBaHus K BHINOJHEHHIO:

Hcnonb3ysd JEKUMOHHBIM MaTepual W JOMNOJHUTEIbHBIE HCTOYHHUKH
nH(OPMAITUU TTOITOTOBUTH MPE3CHTAINIO Ha TIPE/ITIOKEHHYIO TEMY .

Tema 4. IlpaBoBoe pery/iupoBaHue apXuBHOIO /ieJia B Cy/ie

Heab: CucTeMaTU3upoOBaTh U 3aKPENUTH OCHOBHBIE 3HAHUS IO TEME.

KosunvecTBO 4acoB — 6 4acos.

3apanue: IloarotoButh cooOiieHre Ha Temy: «OOmas XapakTepUCTHUKa
3aKOHOJIATEILHOM U HOPMATUBHO-METOUYECKOMN 0a3bl apXUBHOTO JIeJia B CY/IE».

dopma npeacTaBjieHUs 3aJaHUs: Y CTHOE COOOIIIEHHE 110 TEME.

KoHTposib KavecTBa BBINOJHEHHON PpPaldo0ThbI: 3aciIylIMBAaHHE YCTHOTO
COOOIIICHHUS TI0 TEME.

Kputepyu ouneHku BbINOJHEeHHO paldorbl: [lpu onenke padoThI
VUHUTBIBAIOTCS COJIEp)KaHNEe WH(POPMAIMKA IO TEME, €€ aKTyaJlbHOCTh, IMOJHOTA,
OPUTMHAJIBHOCTh BBIBOJOB, KauyeCTBO M KOJMYECTBO MCIIOJIB3yEMOIO IS
MOJArOTOBKM Marepuana, a TaKKe YETKOCTb, JIOTUYHOCTh M KOHKPETHOCTH
COOOIIEHUS.

TpedoBaHusi K BHINOJHEHHIO.

B 3aBucuMOCTH OT TeMbl TpPU TMOATOTOBKE COOOIICHUS MOTYT OBITh
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WCIIOJIb30BAaHBI ~ pa3sHOOOpa3HbIE  MaTepHalibl:  MOHOTpaduyeckas, ydeOHas
JUTEpATypa, HOPMATHUBHO-TIPABOBHIE aKThI, CTATUCTUYECKUE TAHHBIC, MAaTCPUAIIBI
CyZ1e0HOM NMPAKTHKHU.

[ToaroToBka coOOIIEHHS BKIIOYAET CIEAYIOLINE TAIIbI.
Bri0op TeMBbI 1 U3ydeHHE HEOOXOIUMOM JIUTEPATYPHI.
Omnpenenenre Ueau U 3a7a4 UCCIEI0BaHUS.
CocraBieHue miaHa padoThl.
COop u o6paboTka (haKkTHUUECKOro MaTepuaa.
Hamnucanue tekcrta u ohopmiieHre cooOIeHus.
3amura cooOIeHUsI.

K cooOiennto npeabsBiastoTcs Cleayolme TpeOoOBaHus:

1) 4eTKOCTh TOCTPOCHHUS;

2) moruyeckas 1nocie0BaTeIbHOCTh U3JI0KEHUSI MaTeprara;

3) rryOuHa BcceJOBaHUS U TIOJTHOTA OCBEIIICHUS BOIIPOCOB;

4) yOemuTenbHOCTh apryMEeHTAaIlHiH;

5) KpaTKOCTh U TOUHOCTH (POPMYITUPOBOK;

6) rpaMmoTHOE OpopMIICHHUE.

CooOuieHue oneHUBaeTCs MpenoaaBaTesieM, KOTOPBIM OMpeAeNsieT YpOBEeHb
TEOPETUYECKUX 3HAHUM M TPAKTUUYECKUX HABBIKOB CTYJIEHTa, COOTBETCTBHUE
paboTHI MPEBABISIEMBIM K HE TpeOOBaHUSIM.

SIS

Tema 5. Ilopsiaok y4éTa apXMBHBIX IOKYMEHTOB B Cyje

Heab: CucTeMaTU3upoOBaTh U 3aKPENUTh OCHOBHBIE 3HAHUS IO TEME.

KoanuyecTBO yacoB — 8 yacos.

3ananue;

[ToaroroBka npe3entanuu Ha Temy: «llopsgok odpopmieHus cyaeOHbIX e
JUIS1 TIOJTOTOBKY U TIEPEIauM B apXUB CYyIa».

dopma npeacrasiaeHus 3aganus: [Ipesenranus

KonTposb kadecTBa BBINOJHEHHOH PadoOThI:  BBICTYIUIEHUE C
[IPE3EHTALIUEN.

Kpurepumn oneHKH BbINOJIHEHHOH pPad0Thbl: COOTBETCTBHUE OTBETOB TEME;
MPaBUJILHOCTh HCMOJIb30BAaHUS TEPMHUHOJIOTUM; MPABUIBHOCTH OTBETOB Ha
MMMCEMEHHBIE BOMPOCHI ¥ HATMYNE TPEOyeMOTro KOJIMYECTBA HOPM.

TpeOoBaHUs K BHINOJHEHHUIO:

HNcnonb3ysd JNEKUMOHHBIM MaTepual W JOMNOJHUTEIbHBIE HWCTOYHHUKH
nH(pOpMaIU TOATOTOBUTH MPE3EHTALIMIO HA MPEJIOKEHHYIO TEMY.

Tema 6. Buabl BHyTPEeHHUX YUETHBIX JOKYMEHTOB B apXuBe cyaa

Heab: CucTeMaTU3upoOBaTh U 3aKPENUTH OCHOBHBIE 3HAHUS 10 TEME.
KosuunvecTBo 4acoB — 8 yacos.

3ananue:

[ToarotoButh coobiienne Ha TeMy: «IlopsoK TOATOTOBKHU OMKCH JIET.
®opma npeacTaBjieHUs 3aJaHNUsL: Y CTHOE COOOIICHHE 110 TEME.
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KoHTpoab KadecTBa BbINOJHEHHOIW PadoThI: 3aciHylIUBaHUE YCTHOTO
COOOIIIEHUS TI0 TEME.

Kputepun ouneHkH BbINOJHEHHOI padoTbl: [Ipu orenke paboThI
VUHUTBIBAIOTCS COJIEp)KaHWe WHQPOPMAIMHA IO TEME, €€ aKTyaJlbHOCTh, IOJHOTA,
OPUTHHAIBHOCTh BBIBOJIOB, KayeCTBO MW KOJMYECTBO HCIIOJIB3YEMOTO  JIsI
MOJATOTOBKM MaTepuaja, a TaKXKe YETKOCTh, JIOTUYHOCTh M KOHKPETHOCTH
COOOIIECHHUS.

TpeOoBaHus K BHINOJHEHHIO.

B 3aBucumMocTH OT TeMbl NpPU TOATOTOBKE COOOIIEHHUS MOTYT OBITh
UCIIOJIb30BaHbl  pa3HOOOpa3HbIE  MaTepuaibl: MoOHorpaduyeckas, ydyeOHas
JUTEpaTypa, HOPMATUBHO-TIPABOBBIE aKThI, CTATUCTUYECKUE JTAHHBIC, MAaTEPUAIIbI
CyJ1IeOHOM MPAKTHUKH.

[ToaroToBKa cOOOIICHNS BKIIOYAET CISAYIONINE TATIBI.

Br16op TeMbI 1 n3ydeHrne HeOOXOAMMOM JTUTEPATYPHI.
Omnpenenenre ey U 3a7a4 UCCIETOBAHMSL.
CocraBieHue miaHa padoThl.

COop u oOpaboTka (haKkTUUECKOro MaTepuana.
Hamnucanue Tekcta u opopmiieHHE COOOIIEHUS.
3amura cooOIeHus.

K coobmieHnto mpeabsaBIsSIOTCS CIeTYIOIINe TPeOOBAHMS

1) 4eTKOCTh MOCTPOCHMUS;

2) noruyeckas Mocjie10BaTeIbHOCTh U3JI0KEHUS MaTepuaa;

3) riyOuHa BcclieJOBaHUS U TIOJIHOTA OCBEIIEHUS BOIIPOCOB;

4) yOenuTenbHOCTh apTryMEHTAITUH;

5) KpaTKOCTh U TOYHOCTH (hOPMYITUPOBOK;

6) rpaMoTHOE O(hOpMIICHHE.

Coo011eHre OIleHUBAETCs MPENoiaBaTeIeM, KOTOPbI ONpeaeseT YPOBEHb
TEOPETUUECKNX 3HAHWUM © TPAKTHUYECKUX HAaBBIKOB CTYACHTA, COOTBETCTBHUE
paboTHI MPEBSABIIEMBIM K HE TpeOOBaHUSIM.

AR N

2. METOAUMYECKHUE PEKOMEHJIAIIMH 11O BBIITIOJJHEHUIO OTAEJBbHBIX
BHJI0B CAMOCTOSTEJIBHOM PABOTHI

MeToanuyecKkue peKOMEH/IalUH M0 COCTABJIECHUIO U 0OPMIICHHIO
Ta0JIM LY

BHHUMaTenbHO NpPOYMTATh TEKCT JIEKUMU WA COOTBETCTBYIOIIMWA maparpad
yueOHuka. IIpoaymaTs «KOHCTPYKLHIO» TaOJMUIbI, PACIONIOXKEHUE MOPSIAKOBBIX
HOMEPOB, TEPMHUHOB, IPUMEPOB U MOsICHEHUH (1 poyero). Hauepturs Tabnuily u
3aMoJHUTH €€ Tpadbl HEOOXOAUMBIM COAECPKUMBIM. DOpMa KOHTPOJIS U KPUTEPUH
OLIEHKH. 3aJJaHU€ JOJKHO OBITh BBIIIOJIHEHO B TETPagu JUIsl CaMOCTOSTENIbHbBIX
paboT win B pabouelt TeTpaau.

Kpumepuu oyenku

Onenka «OTIMYHO» BBICTABISIETCA B Cllydae, €ClIM TaOJuIa BBINOJIHEHA
aKKypaTHO, BC€ YKa3aHO BEpPHO, IPUMEPBI COOTBETCTBYIOT OIPEACIICHHUIO,
TEPMHHBI 3aMTUCaHbl TOHATHO U MPaBUIIBHO.
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Ornenka «XopoIo» BBICTABIAETCS B CiIydae, €Ciau Tabiuia CoaepkuT 1-2
HETOYHOCTH WJIM HEJIOCTAaTOYHO MOJIHO PACKphITa TeMa.

OueHka «YIOBJIECTBOPUTEILHO» - B Clly4yae, €CIu TaOJulla BBINOJHEHA
HEAKKYpaTHO, IPUMEPHI MPUBEACHBI C MHOTOYUCIEHHBIMU HETOYHOCTSIMU.

Ouenka «HeynoBineTBopuTeabHO» - TaOiUIA BBIMNOJHEHA HEOPEXKHO,
MIPUMEPHI C OLIMOKaMU, Ha3BaHUS HEMOJIHbIC.

MeToanyecKue peKOMEH/IalUH 10 BBINMOJTHEHHIO KOHCIIEKTA

ITpu aHanM3e HOPMATUBHO-NPABOBBIX AKTOB HEOOXOJUMO IPABHIBHO
(GuKCHPOBATh OCHOBHBIE PEKBU3UTHI JOKYMEHTa (IIOJHOE O(hUllMaIbHOE Ha3BaHUE,
KOTJ]a U KaKUM IOCyJapCTBEHHBIM OPraHOM ObUI NPUHAT, KEM M KOI'Ja IMOJIUCaH,
rae omyOJuMKOBaH), MOPSAOK BCTYIUIEHUS B cuily M chepy aedictBusa. Craemyer
o0patuTh 0cO0O€ BHHMaHWE NPU CAMOCTOSITEIIBHOM H3YyYE€HWU HCTOYHHKOB Ha
HOBYIO TEPMHUHOJIOTHIO, 0€3 pa3dopa KOTOPOW HEBO3MOXKHO YCBOUTH COJEpKaHHUE
JOKYMEHTA.

[Ipy caMOCTOSTENHHOM HW3YYEHUU JIUTEPATypbl HEOOXOAUMO OOpaTUTh
BHUMAaHHE HA Y3JIOBBIC ITOJIOKECHMS, U3JIaraéMble B U3y4aeMOM Tekcre. [[ns aTtoro
ClielyeT BHUMATEIbHO O3HAKOMUTBLCS C COJAEpPNKAHUEM HCTOYHHMKA MH(POpMAIIHH,
CTPYKTYPHUPOBATH €T0 U BBIJAEIUTH B HEM LIEHTPaJIbHOE 3BeHO. OOBIYHO 3TO OBIBAET
KIIFOUEBOE  OIPEAEIEHUE WIM COBOKYNHOCTh CYHIHOCTHBIX XapaKTEPUCTHUK
paccmarpuBaeMoro oObekTa. OTcCrofa BBITEKA€T NPUHIUIHUAIBHBIN BBIBOJ!
camocCTosITeNIbHasi paboTa ¢ HOPMAaTUBHBIMU aKTaMHU SIBJISIETCSI OJTHUM U3 METOJIOB
yrayOseHust IPaBOBBIX 3HAHUIA.

Yenex B YyCBOCHMHM IPOYMTAHHOIO B PELIAIONICH CTENEHU 3aBUCUT OT
YMCTBEHHbIX yCWIMi denoBeka. IlaccuBHoe mpoOeranuve ria3amMu CTpPOK
UCTOYHHMKA 0e3 TIIy0OKOro MPOHUKHOBEHMS B €0 COAEpaHHE Majlo 3aTparuBacT
MBICJIb, IIaMATh, YyBCTBA 4yuTaressd. He momoraer u MHOTOKpPAaTHOE NOBTOPEHHUE
YUTAEMOI'0 TEKCTa, €ro 3aydyumBaHue. UTeHue - 3TO TBOPUECKUU TPYH, KOTOPBIA
npeanosiaraet 00 lyMbIBaHUE IPOUYUTAHHOTO, PA3MBILICHUE HAJl HUM.

OOs3aTenbHBIM  3JIEMEHT CaMOCTOSITENIbHOW — pabdOThl  CTYJEHTOB  CO
CIIEUAJIBHON FOPUIUYECKON JIUTEPATypoll - BeleHHE HEOOXOIUMBIX 3alucei.
OOmenpuHATEIMU  OopMaMU ~ 3alldCeld  SBISIOTCS  IJ1aH, BBIIUCKH, TE3HUCHI,
aHHOTalUM, pe3tome, KoHcnekT. Ilnan - 310 Hambonee kpaTkas (opma 3amucent
[IPOYUTAHHOI'O, CBOJSIIMXCS K IEPEYHIO BOIIPOCOB, paCCMATPUBAEMBIX B CTAThE,
HOPMAaTUBHOM aKT€ U T.J.

[Inan O0OBIYHO pacKkpblBaeT JIOTMKY IOJauyd aBTOpPOM MaTepuaia,
CHOCOOCTBYET JIydllled OpHUEHTAalMM B  COAEPKAHUU TNPOpadaThIBAEMOTrO
3aKOHOJATeNbHOr0 McTOYHMKa. ECTh 1Ba crmocoba coctaBienus miaHa. OquH U3
HUX - paboTa HaJ HUM IO XOAY uTeHusa. Jpyroil - ero cocTaBi€HHE IOCIE
03HAKOMJIEHUS C ICTOYHUKOM, YTO JAET BO3MOKHOCTb IOJBITOKUTH IIPOJIECITAHHYIO
pabory.

Boinucku - 310 100 HUTATHI (JIOCIIOBHOE BOCIIPOU3BEAECHUE TOTO WIIK MHOTO
OTPBIBKAa M3y4YaeMOI'O IOPHUIMYECKOTO MCTOYHHMKA, COJEPIKAILErO CYLIECTBEHHBIC
MBICIIM aBTOPA, XapaKTepHble (PaKThl, CTATUCTUUYECKUE MaTEpHalIbl), INOO KPaTKoeE,
OJM3KOE K JIOCIIOBHOMY, M3JIO)KEHHE Takux MecT. IlepenmchiBas LUTAThl, HYKHO
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3aKJII0YaTh WX B KaBBIUKH, OOeperaTh TEKCT OT HCKaxxeHus. He meHee BaKHO
yYKa3bIBaTh CTaThbl0O HOPMATHBHOTO aKTa W T.N. BbIensis U3 4YUTAEMOro TEKCTa
caMoe TJIaBHOE, CaMO€ CYIIECTBEHHOE, BBIMUCKHA MOMOTAIOT JIyUIII€ €ro MoHsITh. x
MOJIE3HO JieJaTh IMOCIe MPEIBAPUTEILHOTO O3HAKOMJICHUS C IOPUIUYECKUM
HMCTOYHUKOM. B 3TOT mepuoji yrouHsieTcs, Kakue MECTa TeKCTa CJIETyEeT BBINKUCATh.
BbIluckM HE OTHUMAOT BpeMs, a DJKOHOMST ero. Bwmecto TOro, 4ToOBI
OEeCUMCIICHHOE KOJIMYECTBO pa3 IMEePEeUUThIBATHL OJHO W TO K€ ISl JIydIlero
3allOMUHAHUSI, 3aHUMAThCS JUIMTEIBHBIMU TOUCKAMHU TOW WM WHOM IIUTATHI,
1udpsl Uau GhakTa, MOKHO Cpasy ke X 3aUKCUPOBATH.

Te3aucbl - 3TO CXKaToOE€ W3JIOKEHUE TOJOKEHUNW TMPOUYUTAHHOTO WIU
MOJIFOTABJIIMBAEMOT0  BBICTYIUICHHs. OHH TO3BOJIIIOT O0OOIIUTH Marepuad,
MOKa3aTh €ro CyTh B KpaTtkux ¢opmyiaupoBkax. GopmynupoBKa T€3UCOB JOHKHA
ObITh YETKOW U KpaTKoW. B camux Te3ncax HE MPUBOIAT OOOCHOBBIBAIOIINX
¢daktoB, mpumepoB. Ho Te3mchl Bcerma JOMKHBI OBITH OOOCHOBAaHHBIMH H
NoKa3zaHHbIMU. IX 0COOCHHOCTD - YTBEPIUTEIbHBINA XapakTep.

AHHOTalMsl - 3TO Kpartkoe o0oOmenue conepxkanuss HITA. Ewo yaoOHO
MOJIb30BAThCS, KOT/Ia HEOOXOJIUMO COXPAaHWUTH JIMIIb OOINEe MPEJCTABICHUE O
IOpUIMYECKOM HUCTOYHMKE. [[1s TOoro, 4ToObI COCTaBUTh AHHOTAIUIO, HAJO
MTOJTHOCTHIO MPOYMUTATh U TIIYOOKO IIPOIyMaTh COJIepKaHUE TOKYMEHTA.

Pe3tome - Kkparkas oOlleHKa MOpoyuTaHHOro. Eciu aHHOTaIus KpaTkKo
XapaKTepu3yeT COoJAepKaHuEe JOKYMEHTa, TO PE3IOME - €ro BBIBOJbI, TIJIaBHBIC
UTOTH.

KoHcnekT - 3TO cHucTeMaTU3UpOBaHHAsA, JIOTMUECKU CBSI3aHHAs 3aIlNCh,
coaepxamasa nepeckaz HITA. CszyromuM 3B€HOM MpPH COCTABIEHHH KOHCIIEKTA
J0JKHA OBITh BHYTPEHHSS JOTMKa u3okeHUs. COCTaBisisi KOHCIIEKT, HEIb3s
MyTaTh CBSI3HOCTh JIOTMYECKYIO M CTHIMCTHYECKYyl0. B  KOHcCHekTe Her
HEOOXOJMMOCTHA TPUBOAUTH TPOCTPAHHYIO (OPMY H3JIOKEHUS Marepuana, Co
BCEMU CJIOBECHBIMU CBsi3KaMu. CTPEMUTHCS K CBSI3BHOMY Iepeckaszy HYKHO, HO He
B y1IepO SICHOCTH U KPAaTKOCTH.

KoHcnekThbl ObIBAIOT:

1) nnaHoBbIE;

2) TeKCTyaJbHBIE,

3) cBOOOAHBIE;

4) TemMaTU4YeCcKue.

[InaHOBBIA KOHCIEKT JIETKO TMOJYYUTh C IIOMONIBIO MPEABAPUTEIBHO
CHEJIAHHOTO IUJIaHAa HOPUIUYECKOr0 HUCTOYHMKA. [Ipy »TOM KaxkmoMmy Borpocy
[JJaHAa OTBEYAET OMpPEACIICHHAsl YacTh KOHCHEKTA. Takol KOHCIEKT COCTaBIISIETCS
obIcTpo. OH KpaTok M mpocT mo cBoer ¢popme. OH B 0OCOOSHHOCTH TIOJIC3EH MPH
MOATOTOBKE BBICTYILJICHUS HAa CEMHHApCKOM 3aHATHH. OgHAaKo paboTaTh C HUM,
€CJIM MPOJIET MHOTO BPEMEHHM C MOMEHTA €ro HamucaHus, TPYAHO, TaK Kak IO
HEMY HE BCETJia JIETKO yAaeTCsl BOCCTAHOBUTH B MAaMSTH COJICP>KaHUE UCTOUYHHKA.

TekcTyalnbHbIM KOHCIIEKT - 3TO KOHCIEKT, CO3JJaHHbIA B OCHOBHOM U3 LIUTAT.
Takoli KOHCHEKT MOMOTaeT BBISBUTH CIIOPHBIE MOMEHTHI, KOTOPbIE 3HAYUTEIHHO
Tpy/JHEE HAWTU MO Tepeckazy - CBOOOJAHOMY KOHCIEKTYy. XOTs MpH CO3JaHUU
TEKCTYaJIbHOTO KOHCIIEKTa U TpedyeTcss yMeHUe ObICTPO U MPABUIBLHO BBHIOUPATH



11

OCHOBHBI€ LIMUTAaThl, HO ATOT THUIl KOHCIIEKTa HE SBJISAETCS TPYJ HECOCTABHUMBIM,
€CJIM OIICHMBATh €0 IO TOH padoTe, KOTOpas 3aTpayuBacTCs HAa HAIMCAHUE €ro.
CylIecTBEHHBIM €Tr0 HEJOCTaTKOM SIBJISIETCSI TO, YTO OH Cjab0 aKTUBU3UPYET
BHUMAaHUE U TMaMsATh. BBIBA€T Tak, 4TO CTYAEHT HaMUCAl KOHCIEKT, a MaTepual
nIyOOKO HE NpOoaHAIM3UpPOBal, HE YCBOWI. EMy Momemano aBTOMAaTHYECKOE
nepenuchiBaHUE 1UTAT.

CBOOOHBIN KOHCIIEKT MPEJICTABISIET COO0N 00BEIMHEHHE IJIaHAa, BBITIUCOK,
IIUTAT, TE3UCOB. ITOT BHJ KOHCIEKTAa TpeOyeT YMEHHS 4YEeTKO M KpaTKO
dbopMyIMpOBaTh OCHOBHBIE TIOHSTHS, [JII Yero HEOoOXOAUMbl TIyOOKOe
OCMBICJICHHE MaTepuaia, OOJIbIION M aKTUBHBIA 3amac ciioB. CieayeT OTMETUTb,
YTO CaMO COCTaBJICHME TAaKOro KOHCIIEKTa pa3BHUBAET yKa3aHHbIE KauecTBa. B
CBSI3U C JTHM CBOOOJIHBIM KOHCIICKT, TOXKaJlyd, HamOoJiee ITOJTHOIICHHBIN BHJI
KOHCIICKTA.

TemaTndyecknii KOHCHEKT HCIOJIB3YETCS MPU padoTe MO OINpeAcsIeHHON
teme. OH TipeAnonaraer oToOpakxeHUe COIEpKaHUS KaKIOTO U3 HCIOJIh3YyEMBIX
UCTOYHUKOB HE B II€JIOM, a JIMIIbL B TOW 4YacTU, KOTOpas KacaeTcsi TEeMbl
uccnenoBanusi. CocTaBlieHME TEMAaTHUYECKOTO KOHCIEKTa Y4YuT pabdoTaTh Hal
TEMOM, BCECTOPOHHE OOAYMBIBaTh €€, aHAM3UPYs pa3IMYHbIe TOYKU 3PEHUS Ha
OJMH U TOT k€ Bompoc. [Ipuctynas Kk COCTaBICHUIO KOHCIEKTA, CIEAYET yKa3aTh
UCXOJIHbIC JIAaHHBIC KOHCIIEKTUPYEMOr0 MCTOYHHUKA: (HaMIIMIO aBTOpa, Ha3BaHHUE
paboThl, TOA WM MecTo u3AaHus W T.0. Ilone3Ho Takke oTMedyaTh CTPAHMUIIBI
M3y4aeMOoro MCTOYHHUKA, YTOOBI MOKHO OBLIO, PYKOBOJACTBYSCH 3aIMCSMHU, OBICTPO
OTBICKaTh B KHUTE HY)KHOE MECTO. B KOHCIIEKTEe MOTYT OBITh CXEMBI, JUATPAMMBI,
TaOJIUIBI, KOTOpBbIE MPHUAAIOT €My HarJISAHOCTh, CIIOCOOCTBYIOT JIyUIlIEMY
YCBOCHHUIO MaTepuania.

B mporiecce 03HaKOMIIEHUSI C HOPMATUBHBIMU aKTaMU, CIEAYET YUYUTHIBATh
T€ U3MEHEHHSI B 3aKOHOJIATENIbCTBE, KOTOPbIE B HEro B IMOCJIEAHEE BpeMsl ObLIU
BHECEHbl. B 3T0il CBsI3u 11€51€C000pa3HO MCHOJB30BaTh HOPMATHBHBIE AKTHI B
penakiuu, HamOoJiee TMOJHO OTPaKAIOIIed BHECEHHbIE B HHUX HW3MEHEHHS U

nonoiHeHus. HopMaTMBHO — TIpaBOBBIE aKThl B HAICKAIIEH pEIaKUUU
colepkaTcs B CIpPaBOYHBIX MpaBoBbIX cucremax «Koncynprant Ilmoc» u
«I"apaHT».

Kpumepuu oyenxu

Onenka «OtnuyHoy» [lonHoTa ncnonbs3oBanusa yueoHoro matepuaina. O0bem
KOHCIIEKTa — | TeTpa/iHas CTpaHUIla Ha OJUH Pa3BOPOT WX OAMH JIMCT opMara A
4. Jloruka W310KEHHS (HAIU4YUE CXEM, KOJIMYECTBO CMBICIOBBIX CBSI3€M MEXKIY
noHsATUsIMU). HarnsiqHocTe (HajlnurMe pUCYHKOB, CUMBOJIOB, U Mp.; aKKypaTHOCTb
BBITIOJTHEHHUS, YUTAEMOCTh KOHCIEKTa). ['paMOTHOCTh (TEPMHUHOJIOTHYECKAS U
opdorpaduueckas). OTCYyTCTBHE CBSI3aHHBIX MPEIOKEHUN, TOIBKO OTOPHBIC
CUTHAlIBl — CJIOBA, CJIOBOCOYETAaHMs, CHMBOJIBI. (CaMOCTOSTEIBHOCTh IIPH
COCTaBJICHUH.

Onenka «Xopomo» KMcnonbp3oBanue ydeOHOro marepuaia HE IOJHOE.
OO0beM KOHCHeKTa — 1 TeTpajHas CTpaHMIlA HAa OJWH PAa3BOPOT WIM OJIUH JIUCT
dbopmata A 4. HemoctaTouHo jJ0oruydHO 14 M3I0KEHO (HATIMYUE CXEM, KOJIHMYECTBO
CMBICIIOBBIX CBSI3eM Mexay MoHATUAMH). HarnsgHocTh (HaJWyue pPHUCYHKOB,
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CUMBOJIOB, M Tp.; AaKKypaTHOCTb BBIIIOJHEHHUS, YUTAEMOCTb KOHCIIEKTA.
['pamoTHOCTH (TepMuHONOTHYECKas u opdorpaduueckas). OTCYTCTBHE CBI3aHHBIX
MPEITIOKEHHM, TOJBKO ONOPHBIE CHUTHAJIBI — CJIOBA, CIOBOCOYETAHUS, CUMBOJIBI.
CamMoCTOATENBHOCTh IPU COCTABJIECHUU.

Onenka «YaoBIeTBOpUTENbHO» Vcnonap30BaHHe y4eOHOro Marepualia He
nosHoe. OOBEM KOHCHEKTa — MEHee OJHOW TEeTPagHOM CTpaHWIbl Ha OJMH
pa3BopoT WM OAMH JUCT ¢popmara A 4. HemoctaTouyHO JOTMYHO H3JI0KEHO
(HaMyue CcXeM, KOJIMYECTBO CMBICIOBBIX CBSI3€d MEXKIY TOHSTHSIMHU).
HarnsgHocTs (Hammuue pUCYHKOB, CUMBOJIOB, U IIP.; aKKYpaTHOCTb BBIIIOJHEHUS,
YUTaEMOCTb KOHCIIEKTA. [ paMOTHOCTH (TepMUHOJIOTHYECKast U oporpaduueckas).
OTCyTCTBHE CBS3aHHBIX NPEIJIOKEHHUM, TOJIBKO OIIOPHBIE CUTHAJIBI — CJIOBA,
CJIOBOCOYETAaHHs, CHUMBOJIBI. (CaMOCTOATENBHOCTH NpH  cocTaBieHHH. He
pa300pUUBHIN TTOYEPK.

Onenka «HeynoBnerBopurenbHo» Mcmonb30Banrne yueOHOTO MaTepuaia He
nosiHoe. O0BeM KOHCIIEKTa — MEHEE OJIHOM TETPaJHOW CTPaHUIIbI HA OJUH pa3les
umu oaud Jmct gopmara A 4. OTCYTCTBYIOT CXEMBI, KOJIMYECTBO CMBICIOBBIX
CBsA3€l Mexay NOHATHSAMHU. OTCYTCTBYET HAIIAJHOCTh (HaJU4HMe€ pPHCYHKOB,
CHUMBOJIOB, U Mp.; aKKypaTHOCTb BBINIOJHEHHUS, YATAEMOCTh KOHCIIEKTa. JlomyieHbI
OIMOKM TepMUHOJNIOTHYecKue u opdorpapuyeckue. OTCYTCTBUE CBSI3aHHBIX
NPEMJIOAKEHNUM, TOIBKO OITOPHBIE CUTHAJIBI — CJIOBA, CJIOBOCOYETAHUS, CUMBOJIBL. He
CaMOCTOSITENILHOCTD IIPU cocTaBiieHnu. He pa36opunBbiii mouepk.

MeToanueckue peKOMEHIANNH MO MOAT0TOBKE BbICTYILJIEHUS

PernamenT ycTHOro myOJIMYHOTO BBICTYIUIEHHUS - He Oonee 10 MHUHYT.
NcKyccTBO YCTHOTO BBICTYIUIEHHSI COCTOUT HE TOJIBKO B OTIMYHOM 3HAHUU
npeaMeTa pedd, HO U B YMEHUU TPENOAHECTH CBOM 7 MBICIH U YOSKICHUS
MPaBUJIBHO U YIOPSAJOYEHHO, KPACHOPEUMBO U YBIIEKATEIBHO.

JItoboe yCTHOE BBICTYIUIEHUE JOJIKHO YIOBIETBOPITH TPEM OCHOBHBIM
KpUTEpPUSIM, KOTOPbIE B KOHEYHOM MTOT€ M MPUBOJAT K YCIEXY: 3TO KpPUTEPHUI
MPaBUIBHOCTH, T.€. COOTBETCTBHUS SI3bIKOBBIM HOpPMAaM, KPUTEPHUA CMBICIOBOM
aJIeKBaTHOCTH, T.€. COOTBETCTBUS COJIEP)KAHUSI BBICTYIUIEHUS pEaJbHOCTH, H
kputepuii 3()(PEKTUBHOCTH, T.€. COOTBETCTBUA JOCTUTHYTBHIX PpE3YJIbTaTOB
MOCTABJICHHOMN ENH.

PaGoTy mo moAroroBke yCTHOrO BBICTYILJICHUS MOXKHO DPa3JeiUTh Ha JBa
OCHOBHBIX JTama: JOKOMMYHHKATHBHBIH dTanm (MOATOTOBKA BBICTYIUICHHS) H
KOMMYHMKATUBHBIN 3Tan (B3aUMOJICHCTBUE C ayJIUTOPHEH ).

BricTymieHne JOJKHO COCTOATh U3 TpeX dacteil — Berymienus (10 - 15%
obmero BpeMeHH), ocHOBHOM dwactu (60 -70%) m 3akmoueHus (20 - 25%).
Berynnienue BirodaeT B ce0s peacTaBiIeHUEe aBTOPOB ((haMuiusi, UMsi OTYECTBO,
Ipyu HEOOXOJMMOCTH MECTO Yy4yeObl/padoThl, CTaTyc), Ha3BaHHE JOKJIAJa,
paciiM(ppoBKY TMOJA3arojOBKa C IE€JbI0 TOYHOIO OINPEACIICHUs COJEpKaHUsS
BBICTYIUICHHUS, YETKOE OINPECIICHUE CTEPKHEBOM UJIEH.

CrepxxHeBass uAes NPOEKTAa MOHUMAETCS KaK OCHOBHOM TE3HUC, KIFOUEBOE
nosiokenre. CrepxkHeBass wuJEsd JaeT BO3MOXKHOCTh 33JaTh OINPEICICHHYIO
TOHAIBHOCTh BbICTyIUIEHHIO. CdopmynupoBaTh OCHOBHOM TE3MC O3HAYaET
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OTBETUTh Ha BOIPOC, 3a4€M TOBOPUTH (II€JIb) U O 4Y€M TOBOPUTH (CpelcTBa
JOCTHKECHUS 1IN ).

TpeOoBaHHg K OCHOBHOMY TE€3HCY BBICTYIUIEHHMS: - (pa3za JIOJDKHA
YTBEPK/IaTh TJIABHYIO MBICIIb U COOTBETCTBOBATH LIETU BBICTYIUICHHUS; - CYKIECHUE
JOJDKHO OBITh KpPAaTKUM, SICHBIM, JIETKO YJIEPKUBATHCS B KPATKOBPEMEHHOM
NaMATH; - MBICJIb JOJKHA IOHMMATbCS OJHO3HAYHO, HE 3aKJII04aTh B cede
MIPOTUBOPEYHSI.

B peun, MoxeT ObITh, HECKOIBKO CTEP’KHEBBIX HJIEH, HO HE 0oJiee TpeX.

Camas yacrtas ommOKa B Hayaje peuu — JIM00 U3BUHATHCA, JINOO 3asIBIISTH O
cBOEH HEONBITHOCTH. Pe3ynbTaTom BCTYILJICHUS JOJIKHBI OBITh
3aMHTEPECOBAHHOCTh  CIIylIaTeJed, BHUMAHUE M  PACHOJIOKEHHOCTh K
pe3eHTaTopy u Oyayliei Teme.

K apryMeHTanuu B moJib3y CTEP>KHEBOM HJIEU MPOEKTa MOXKHO MPUBJIEKATh
doTto-, BuAcopparmMeHTsI, ayauo3anucu, pakromorndeckuii Marepuani. L{udposeie
JaHHbIE JUIsl OOJIErYeHUs BOCHPHSTHS JIydllle JEMOHCTPUPOBATh MOCPEICTBOM
Tabnui U rpaduKoB, a HE 3J0YNOTPeOIATh MX 3auuThiBaHueM. Jlydie Bcero,
KOI'/Ia B YCTHOM BBICTYIUIEHMM KOJIMYECTBO LU(POBOro mMarepuaiga OrpaHUYEHO,
Ha HEro JIy4llle CChUIAThCS, a HE MPUBOJUTH MOJHOCTBIO, TAK Kak odwiue 1udp
CKOpee yTOMJIIET CiyllaTelield, HeXelld BbI3bIBaeT uHTepec. [lman pa3Butus
OCHOBHOM YaCTH JIOJKEH OBITh SICHBIM.

JlomxHO OBITH 0TOOPAaHO ONTHUMAJIBHOE KOJIMYECTBO (PAKTOB U HEOOXOIUMBIX
IPUMEPOB.

B Hay4yHOM BBICTYIIEHUH TIPUHATO TaKoe ynorpediieHrne GopM CIOB: Yalle
WCIIOJB3YIOTCSL TJarojbl HAaCTOSIIET0 BPEMEHH BO «BHEBPEMEHHOM» 3HAUYCHUH,
BO3BpaTHBIE W OE€3MWYHBIC TJIArojbl, mpeobiaganue (Gopm 3-ro nwima riaroia,
dbopM  HECOBEPIICHHOTO  BHJAA,  HCIONB3YIOTCS  HEONPEICICHHO-TUYHbIC
MIPEIIIOKEHHUS.

Cambie yacThle OIIMOKM B OCHOBHOM 4acTH JOKJIaJa - BBIXOJ 3a Mpeebl
paccMaTpUBaEMbIX BOIIPOCOB, MEPEKPhIBAHUE NYHKTOB IUIAHA, YCJIOXHEHUE
OTJICIbHBIX TIOJIO)KEHHM peud, a TakKe IMeperpy3ka TEeKCTa TEeOPEeTUYECKUMHU
pacCyXJeHUsIMH,  OOWJIME  3aTPOHYTBIX  BONPOCOB  (AEKIApaTUBHOCTb,
0e3710Ka3aTeIbHOCTh), OTCYTCTBUE CBSI3M MEXKIY 4YacTsIMU  BBICTYIUICHHUS,
HECOpPa3MEPHOCTh YacTed BBICTYIUICHHUS (3aTSIHYTOE BCTYIUICHHE, CKOMKAaHHOCTb
OCHOBHBIX MOJIO)KEHUH, 3aAKITIOUCHHUS).

B 3akmouennn HE00X0MMO CHOPMYIUPOBATH BBIBOJIBI, KOTOPHIE CIEAYIOT
13 OCHOBHOW ujeu (uaei) BeICTyIUIeHHS. [IpaBUIbHO MOCTPOEHHOE 3aKIIOUCHHE
CHOCOOCTBYET XOPOIIEMY BIEYATICHHUIO OT BBICTYIUICHHUS B LIEJIOM.

B 3aknro4eHnn MMeeT CMBICI MOBTOPUTH CTEPKHEBYIO UACHO H, KDOME TOrO,
BHOBb (B KPaTKOM BHUJI€) BEPHYThCS K TEM MOMEHTaM OCHOBHOM 4YacCTH, KOTOPHIE
BBI3BAJIM MHTEPEC CIYIIATEIIEH.

3aKOHYUTH BBICTYIUIEHHE MOKHO PELIMTENbHBIM 3asBIeHHEM. BceryrneHnue
Y 3aKJII0YEeHHE TPeOYIOT 0053aTeIbHOM MOArOTOBKH, X TPYAHEE BCETrO CO3/1aBaTh
Ha xoxy. Ilcuxonmoru pokazanu, 4TO Jydlle BCEro 3allOMUHAETCA CKa3aHHOE B
Havajle ¥ B KOHIIE COOOIIEHHUs («3aKOH Kpas»), MO3TOMY BCTYIUIEHUE JOJHKHO
OpUBJICYbL BHUMAHHWE CIIylIaTeNe, 3auHTEpPecoBaTb WX, MOATOTOBUTh K
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BOCHPUATUIO TEMbI, BBECTH B He€ (HE BCTYIUICHHE Ba)KHO camo Mo cebe, a ero
COOTHECEHHE C OCTAJIbHBIMH YacTSAMHU), a 3aKIIOYCHHE JOJDKHO OOOOIIMTH B
C)KaTOM BHUJIE BCE CKAa3aHHOE, YCHIUTh U CTYCTUTh OCHOBHYIO MBICIIb, OHO JIOJIKHO
OBITh TaKUM, «YTOOBI CITYIIATEIH MOYYBCTBOBAIH, YTO JANbIIE TOBOPUTH HEUETO
(A.®. Konn).

B KIOYeBBIX ~ BBICKA3bIBAHMSIX  CIIEAYEeT  HWCIOJB30BaTh  (pasbl,
POrPaMMUPYIOIINE 3aNHTEPECOBAHHOCTb.

Bot HEkoTOpBIe 000POTHI, CIOCOOCTBYIOIIME TIOBBIIIICHUIO HHTEpECA: - «ITO
Bam mnozBonur...» - «bmaromapst 3ToMy BBl MOJIYYHTE...» - «ITO MO3BOJIUT
n30eXath...» - «IT0 noBbllIaeT Bamu...» - «910 naetr Bam 10n0gHUTENBHO. ..» -
«32TO Jenaer Bac...» - «3a cueT 3Toro Bel MOXkeTe...» [locie noaroToBku tekcra /
IUIaHA BBICTYIUICHUS IOJIE3HO MPOKOHTPOJIUPOBATh ce0si BonmpocaMmu: - BbI3piBaer
JM MO€ BBICTyIUIEHHE HUHTepec? - JIOCTaTOYHO JIK s 3HaI0 MO JAHHOMY BOINpPOCY, U
MMEETCs JIM y MEHS JOCTaTOYHO JaHHBIX? - CMOTY JIU 51 3aKOHYHTD BBICTYIIJICHHE B
oTBesieHHOE BpeMsa? - COOTBETCTBYET JIM MOE€ BBICTYIUICHUE YPOBHIO MOMX 3HAHHMA
Y ONBITY?

[Ipy DOArOoTOBKE K BBICTYIUIEHHMIO HEOOXOAMMO BBIOpaTh CHOCOO
BBICTYIUICHHS: YCTHOE HM3JI0KEHHE C OMOPOH Ha KOHCHEKT (OMOpOH MOTYT TaKxke
CIIy’)KHThb 3apaHee TMOATOTOBICHHBIE CIAiAb) WJIM YTEHHE TOJATOTOBICHHOTO
Tekcta. OTMETHM, OJIHAKO, YTO YTCHHE 3apaHee HATMCAHHOTO TEKCTa 3HAYUTEILHO
YMEHBIIAET BIMSHHUE BBICTYIUICHUS HA ayJUTOPHUIO. 3allOMUHAHHE HAIMCAHHOTO
TEKCTa 3aMETHO CKOBBIBAE€T BBICTYNAIOIIETO U MPHUBA3BIBAET K 3apaHee
COCTaBJICHHOMY IIJJaHy, HE JaBas BO3MOXKHOCTH OTKJIMKATbCS Ha PEAKIIUIO
ayJIUTOPHUHU.

OO1en3BecTHO, YTO OeccTpacTHas U Bslas peub HE BBI3BIBAET OTKIIHUKA Y
CiymiaTeNei, Kakod Obl WHTEPEeCHOM W BaXXHOW TEeMbl OHAa HH Kacajmach. U
HA00OpOT, MHON pa3 Jlake HE COBCEM CKJIAJHOE BBICTYIUICHHE MOXET 3aTPOHYTh
ayJIUTOPHUIO, €CIIH OpaTop TOBOPUT 00 aKTyalbHOW MpobiemMe, eclid ayaUuTOPHs
YyBCTBYET KOMIIETEHTHOCTh BBICTYMAIOIIETO.

Spkasi, SHepruyHas pedb, OTpa)karomias YBICYCHHOCTh OpaTopa, €ro
YBEPEHHOCTb, 00J1aJa€T 3HAYUTENbHOW BHYIIAIOLIEH CUIION.

Kpome Toro, ycraHOBIE€HO, 4TO KOPOTKHE (hpa3bl Jerde BOCIPUHUMAIOTCS
Ha CJIyX, YeM JJIMHHbIE. JIMIIb 10JIOBUHA B3pPOCIBIX JIOJEH B COCTOSHUU HOHSTH
¢pa3y, coaepxailyro Oojiee TpPUHAIUATH CJIOB. A TpeThbsl 4acTh BCEX JIIOJEH,
Cllyliasi YeThIPHAAUATOE U IOCJEAYIOUIME CI0Ba OJHOIO MPEUIOKEHUsI, BOOOIIe
3a0bIBalOT ero Havamo. HeoOxomaummo u30erath CIOXKHBIX MPEII0KCHUH,
NPUYACTHBIX M JEENPUYACTHBIX 000pOTOB. M3maras ClIOXHBIA BOIPOC, HYKHO
nocTapartbcs nepeath nHpopMalrio 1o yactsaM. [laysa B yCTHOM peyn BBIIIOJIHSAET
Ty K€ pOJib, YTO 3HAKU MpPENHHAHUA B MUChMEHHOW. [locne CloXHBIX BBIBOJIOB
WIA JJIUHHBIX TPEAJIOKEHUH HEOOXOIMMO CJenaTh May3y, YTOOBI CIIyIIaTelH
MOTJIM BIYMAaThCsl B CKa3aHHOE WJIM MPAaBUIBHO TMOHATH CIENaHHbIe BBIBOBL. Eciu
BBICTYMAIONINI XOUYeT, YTOOBI €ro MOHUMAJH, TO HE CIIEAYeT TOBOPUTH O€3 may3bl
JOJIbLIE, YEM MATH C MOJIOBUHOM ceKyH/ (!).

Oco6oe MecTo B Mpe3eHTAIlMHU MTPOCKTa 3aHUMAET OOpalleHUue K ay JUTOPHH.
M3BecTHO, uTOo oOOpaimeHue K coOeceqHUKY IO HMEHH co3haeTr Ooiee
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JIOBEPUTETBHBIN KOHTEKCT AeNI0BOM O6ecenbl. [Ipu myOInyHOM BBICTYIUICHUH TaKXKe
MOKHO HCIIOJIb30BaTh IMOJ0OHbIE TNpUeMbl. Tak, KOCBEHHBIMH OOpalleHUSIMU
MOTYT CIIy’KUTb Takue BbIpakeHus, kak «Kak Bam m3BectHO», «YBepeH, uro Bac
3TO HE OCTAaBUT paBHOAYIIHbIMW». [lo0OHBIE NOBOABI K AyIUTOPHH — 3TO
CBOEOOpa3HbI€ BBICKA3bIBAHMSI, IOACO3HATEIBHO BO3JIEHCTBYIOIIME HA BOJIIO H
MHTEPECHI CIyLIaTeNend. BpICTyIAatOMMK OKa3bIBAET, YTO CIYIIATEIIM UHTEPECHBI
€MY, a 3TO CaMblil POCTOM MyTh JOCTHKEHUS B3aNMOIIOHUMAaHUS.

Bo Bpems BBICTYyIUIEHMSI Ba)XXHO IIOCTOSIHHO KOHTPOJIMPOBAaTh PEAKIIHMIO
ciymareneii. BHUMATenbHOCT, M HAOMIOJATENBHOCTh B COUYETAHHUU C OIBITOM
MO3BOJISIIOT OpaTopy YJIOBUTh HAacTpoeHue myOnuku. Bo3MokHO, paccMOTpeHue
HEKOTOPBIX BOIIPOCOB INPUIETCA COKPATUTh MM BOBCE OTKA3aTbCs OT HUX. YacTo
yAayHas IIyTKa MOXeT pa3psaauth atmochepy. [locne BrICTymIeHUS HYKHO OBITh
rOTOBBIM K OTBE€TaM HAa BO3HUKIIWE y Ay IUTOPUU BOIIPOCHI.

Kpumepuu oyenxu 3a ycmnoe gvicmynienue.

OueHky «OTJIIMYHO»  MOJYy4YarT pabOThl, B  KOTOPBIX  JEJIAOTCS
CaMOCTOSITENIbHBIE  BBIBOJBI,  JAETCA  apryMEHTHPOBAHHAsA  KPUTHKA U
CaMOCTOATEbHBIN aHaau3 (aKTHYECKOro MaTepraia Ha OCHOBE IIyOOKUX 3HAHMM
DKOHOMUYECKOH JIMTEPATYpPHI 110 JAHHOU TEME;

OneHka «XOpouIo» CTaBUTCS TOrJAa, KOrjJa B padoTe, BBIMOJIHEHHOW Ha
JOCTaTOYHOM TEOPETUYECKOM YPOBHE, IIOJIHO M BCECTOPOHHE OCBEIIAKOTCS
BOIIPOCHI TEMbI, HO HET JOJKHOM CTEIIEHU CaMOCTOSTEIbHOCTH;

OneHKy «yJIOBJIETBOPUTEIBHO» HMMEIOT pabOThl, B KOTOPHIX MNPABHIBHO
OCBELIEHbl OCHOBHBIE BOIIPOCHI TE€MbI, HO HE IIPOSBUIIOCH YMEHHUE JIOTUYECKU
CTPOMHOI'0 MX M3JIOKEHHUs, CAMOCTOSTEIILHOIO aHAIN3a UCTOYHUKOB, COAECPIKATCS
OTJENIbHbIE OIIMOOYHBIE MOTO0KEHHUS,;

O1eHKY «HEYyIOBJIETBOPUTEIBHOY» 00YYarOMIMXCS MOJIy4aeT B Clydae, Korjaa
HE MOKET OTBETUTh HA 3aMEUaHUs PELEH3EHTA, HE BIAJCET MaTepruajgoM padoThl,
HE B COCTOSHHMM J1aThb OOBACHEHMS BBIBOJIAM U TEOPETUYECKHM IOJIOKEHUAM
JTAaHHOM TTPOOJIEMBI.

MeTtoaudeckue PEKOMEHIAIUMA 110 MOATOTOBKE IPE3CHTAIIUMN.

KoMmbplOTEpHYIO ~ NPE3EHTAIMI0,  COMPOBOXIAIOIIYIO  BBICTYIUICHUE
JOKJIaIuuKa, ya00Hee BCEro MoAroToBUTh B mporpamme MS PowerPoint

[Tpe3eHTanus Kak JOKYMEHT IpeAcTaBisieT coO0OM MOCiIen0BaTeIbHOCTD
CMEHSIOIIUX Jpyr Jpyra ClaioB - TO €CTh JJIEKTPOHHBIX CTPAaHUYEK,
3aHHMMAIOIUX BECh SKpaH MOHUTOpA (0€3 MPUCYTCTBUS MaHelel IporpaMmbl).

Yame Bcero JEMOHCTpalMs MPE3EHTAlMH NPOCHUpyeTcss Ha OOJIbLIOM
JKpaHe, pee — pa3iaeTcsa COOpaBIIMMCS KaK IeYaTHbIN MaTepual.

KonnyecTBo CcrnaiioB aJeKBaTHO COAEPKAHUIO W IPOJOJKUTEIBHOCTH
BBICTYIUIEHUs (Hampumep, uisi 10-MUHYTHOTO BBICTYIUIEHHUS PEKOMEHIYETCs
HCTIOJIB30BaTh He 0ojiee 25 ciaiaoB).

Ha mepBoM cnaiine 00s3aTebHO MPEACTABISICTCS Te€Ma BBICTYIUICHUS U
cBeZieHus1 00 aBTOpax.

Crnenyromue cnailibl MOXKHO IOATOTOBHUTh, HCHOJbB3Yys JIBE Pa3IMYHbIE
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CTPATETUU UX MOArOTOBKH:

1 cTparerusi: Ha claiabl BBIHOCUTCA OINOPHBIA KOHCIIEKT BBICTYIUICHUS U
KIIFOUEBBIE CJIOBA C TE€M, YTOOBI MOJIb30BATHCSA UMM KaK IUIAHOM JIJISl BBICTYIUICHHS.
B aTom citydae k crnaiiiaM nNpeabsBIsIIOTCS CAEAYIOIINE TPEOOBAHMS:

- 00bEM TEKCTa Ha cllaiijie — He 0oJIblIe 7 CTPOK;

- MapKHpPOBAaHHBI/HYMEPOBAHHBIA CHUCOK COIEPXKUT He Oonee 7
AJIEMEHTOB;

- OTCYTCTBYIOT 3HAaKHM IMYyHKTyalldd B KOHIIE CTPOK B MapKUPOBAHHBIX U
HYMEpPOBaHHBIX CIHCKAX;

- 3HaYUMasi “HPOpMaIUs BBIJEISIETCS C MOMOIIBIO 1IBETa, Keriis, 3¢ (eKToB
aHUMAIIUH.

Oco00 BHMUMATEIbHO HEOOXOAMMO MPOBEPUTH TEKCT HA OTCYTCTBUE OIMITHOOK
u onedaTtok. OcHOBHas omMOKa MPH BHIOOPE JAHHOM CTpaTerMu COCTOUT B TOM,
YTO BBICTYNAIOLIUE 3aMEHSAIOT CBOK PEUb YTEHUEM TEKCTA CO CJIAli/I0B.

2 cTpaTerusi: Ha Claipl MOMENIaeTcs (PaKTUUECKU MaTepuan (Taliuiibl,
rpaduku, ¢ororpaduu U mp.), KOTOPBIA SIBISETCS YMECTHBIM M JOCTATOYHBIM
CPEICTBOM  HAIVISIAHOCTH, I[OMOTaeT B  PACKPBITUM  CTEPKHEBOM  UAEH
BBICTYIUIEHHUA. B 3ToM ciywae K crHaiiiaMm nOpeabsaBisSiOTCS — CIEAYIOIINe
TpeOOBaAHMUS:

- BbIOpaHHBIE CpEACTBA BU3YaNU3ALMK HHPOpMaUUU (TaOJIUIIBI, CXEMBI,
rpaduKy U T. JI.) COOTBETCTBYIOT COACPKAHUIO;

- HUCTONB30BaHbl  WUTIOCTpAIlMM  XOpOIIEero  KayecTBa  (BBICOKOTO
paspemieHusi), ¢ YETKUM u300paxeHueM (Kak TpaBWIO, HUKTO U3
IIPUCYTCTBYIOIINX HE 3aMHTEPECOBAH BUMTHIBATHCS B TEKCT HA BALIMX Claijgax H
BCMATPUBATHCS B MEJIKUE WILTIOCTPALIUN).

MakcumanbHOE KOTUYECTBO rpadudecKkoi nH(OpMAaIuu Ha OJTHOM Ciaiiae —
2 pucyska (pororpaduu, cXxeMsl 1 T.J.) C TEKCTOBBIMA KOMMEHTapusMHu (He OoJee
2 cTpoK K Kaxnaomy). Hambonee BaxkHast nHpopmanus JOHKHA Paclojararbes B
LEHTpPE 3KpaHa.

OcHoBHast omMOKa MpU BbIOOPE JAHHOM CTpaTEerMu — «COPEBHOBAHUE» CO
CBOMM WUIIOCTPATUBHBIM  MaTepuaylioB (ayIUTOPUM HE MPEJOCTaBIIAETCS
JIOCTaTOYHO BpPEMEHH, YTOObI BOCIPUHATH Marepuan Ha ciaijgax). OObIYHbIN
cinaiin, 6e3 3(pPexToB aHMMalUU TOJKEH JEMOHCTPUPOBATHCS HA SKpaHE HE MEHee
10 - 15 cekyHn. 3a meHblllee BpeMs NPUCYTCTBYIOIIUE HE YCIIEET OCO3HATH
colepkanue ciaiga. Ecim kakas-To KapTHHKa MOSIBUJIACh HA 5 CEKYHJH, a TOTOM
TYT )€ CMEHWJAch JIPYrod, TO ayJauTOopusi OyAeT CUUTaTh, YTO JOKIAIUUK €€
noaronsier. OOpatHoro (mMo3UTUBHOTO) 3(PdeKTa MOXKHO JTOCTHTHYTh, €CIH
JOKJIQUMK TPOJIMCTHIBAET MHOXKECTBO CJIAWOB CO CJIOXHBIMU TaOIuIaMU U
auarpaMMaMM, TOBOpss 1pu 3ToM «BoT TyT mnpuBeneH pa3HOro poja
BCIIOMOTAaTEIbHBII MaTepua, HO 51 €r0 X04y MPOMYCTUTh, YTOOBI HE MEPErpyXKaTh
BBICTYIUIEHUE NTOAPOOHOCTAMMWY. [IpaBaa, Takoil mpuem AenaTh B Hayajle U B KOHIIE
MPEe3eHTAlN — PUCKOBAHHO, ONTUMAJIbHBIA BAPUAHT — B CEPEUHE BBICTYILICHUS.

Ecnu Ha cnaiine npuBOAMTCA CIOXKHAs JAMarpamma, €€ HeoOXO0JIUMO
IpeBapyuTh BBOJHBIMU clioBaMu (Hampumep, «Ha 3Toit guarpamme mpuBOAMUTCS
TO-TO U TO-TO, 3€JICHBIM OTMEUYEHBbI MOKazaTrenu A, CUHUM — mokazatenu by»), c
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TeM, 4YTOOBbl JaThb BpeMs ayAuTOpuH 18 Ha ee paccMOTpeHHE, a TOJIbKO 3aTeM
npucTynarh K ee oocyxaenuto. Kaxxaplii cnaiii, B cpeqHeM JOKEH HaXOIUThCS
Ha dkpaHe He MeHblie 40 — 60 cexkyna (6e3 yueTa BpeMEHH Ha CIydallHO
BO3HHKIIIEE 00CYXIEHHUE). B CBSI3M € 3TUM Jlydllle HACTPOUTH MPE3EHTALMIO HE Ha
ABTOMATUYECKUH MOKa3, a HA CMEHY CJIaliJIOB CAMUM JOKJIATYUKOM.

Oco0o0 TmiatesabHO HEOOXOAUMO OTHECTHCH K O(OPMIICHHIO NpPE3EHTAlUU.
Jlis Bcex cnaifioB MpE3eHTAIMM 10 BO3MOXKHOCTHM HEOOXOJIMMO HCIOJIb30BaTh
OJIMH M TOT k€ Ia0J0H OPOpMIIECHUS, KETib — JIJIsl 3ar0JIOBKOB - HE MeHblle 24
MYHKTOB, JUIsl UHQopManuu - uist uapopmanuu He MeHee 18. B npeseHTanusx He
IPUHATO CTABUTh NEPEHOCHI B CIIOBAX.

[TogymaiiTe, HE OTBJIEKAWTE JU BBl CIyIIATENEl CBOEH K€ MpPE3CHTALUECH?
Spkue Kpacku, CJIOXHBIE LBETHbIE IOCTPOCHMS, W3JIMIIHAA aHUMaLus,
BBIIPBITMBAIOIINNA TEKCT WIM WUIOCTpALUs — HE CaMO€ JIydllee JONOJHEHUE K
HAyyHOMY JOKJaay. Takxke HexenareiabHbl 3BYKOBbIE J(PGEKThl B XOJe
JEMOHCTpALlUU TMpe3eHTanuu. HaumyummMu sBISIOTCST KOHTpAcTHBIE 1BeTa (hoHa
1 TekcTa (0enblif GOH — YEPHBINA TEKCT; TEMHO-CUHUNA (POH — CBETIO-KEJIThI TEKCT
U T. 1.). Jlydyme He cMelmuBaTh pa3Hble TUIBI WIPUPTOB B OJHOM MPE3EHTALMH.
PexomenayeTcs He 370ymnoTpeONsTh NPONUCHBIMU OyKBaMU (OHM YHTAKOTCS
XyxKe).

HekoHTpacTHbie CJIalTbI OynyT CMOTpEThCSA TYCKJIBIMU u
HEBBIPA3UTEIBHBIMU, OCOOCHHO B CBETJIBIX ayAUTOpUsX. JJs mydineit opueHTauu
B IPE3CHTAlMM 1O XOJAY BBICTYIUIEHUS Jy4ll€ NPOHYMEpPOBATh CIIAW/IbI.
JKemarenpHo, 4yToOBI HaA clalgax OCTaBaJIWCh IMOJSA, HE MeHee 1 CM ¢ Kakmgou
cTopoHbl. BecnomorarensHas uHbopManus (yrnpapisioliie KHONKH) HE JOJKHBI
npeobiagath HaJx OCHOBHOM uHGpopMmanueill (TeKCTOM, WILIIOCTPALUAMHU).
Hcnonp30BaTh BCTpOEHHBIE YPPEKTH aHUMAIIUTN MOXKHO TOJIBKO, KOT/ia 6€3 3TOoro
HE 00OUTHUCH (HalpUMep, MOCIEI0BATELHOE MOSIBICHUE JIEMEHTOB JUArPaMMBbI).
JUis akKLleHTUpOBaHUS BHUMAaHHUS HAa KAKOW-TO KOHKPETHOW MH(pOpManuu ciaijga
MO’KHO BOCIIOJIb30BAaThCS JTA3€PHOM YKA3KOM.

JluarpaMMbl TOTOBATCA C MCIOJIb30BAHUEM MacTepa JuarpaMM TaOJIU4YHOIO
nporieccopa MS Excel. Jlnsg BBOJa YMCIOBBIX JaHHBIX HCIOJIB3YETCS YUCIOBOM
dbopmar c¢ pazgenureneM rpymnn paspsaoB. Eciau nanHble (MOANUCH JaHHBIX)
ABJISIFOTCSL APOOHBIMU YHUCIIaMH, TO 19 yncio oToOpakaeMbIX NECATUYHBIX 3HAKOB
JIOJIKHO OBITh OJJMHAKOBO ISl BCEM TPYMIbI ATUX JaHHBIX (BCETO psAlia MOAMKUCEH
NaHHbIX). JlaHHBIE W TOANMCU HE JIOJHKHBI HAKIAIBIBATBCSA JAPYr HAa Apyra H
CIIUBAThCA € IpaUUECKUMU dJIeMEHTaMU AuarpaMMbl. CTPYKTypHBIE THarpaMMbl
TOTOBSITCSI TPHU TOMOILIM CTaHJAPTHBIX CpelacTB pucoBanus makera MS Office.
Eciu mpu QopmartupoBaHuu cnaiiia ectb HEOOXOIUMOCTH MPOMOPLHUOHAIBHO
YMEHBIIIUTh pa3Mep AuarpaMMbl, TO pa3Mep MPU(PTOB PEKBU3UTOB JTOKEH OBITH
YBEJIMYEH C TAaKUM pacyeToM, 4YTOOBl peaJbHOE OTOOpak€eHue OOBEKTOB
auarpaMMbl COOTBETCTBOBAJIO 3HAUYECHUSIM, YKa3aHHBIM B Tabnuie. B tabnumax He
JOJKHO OBITH Oosiee 4 cTpoK U 4 cTONOLOB — B MPOTUBHOM Clly4ae JaHHBIE B
Tabauie OyJIeT MpPOCTO HEBO3MOXXHO YBUJIETh. SlUeiikd ¢ Ha3BaHUSMHM CTPOK U
CTOJIOIOB ¥ HanboJiee 3HAUMMbIE JAHHBIE PEKOMEH TyETCS BbIICISATH LIBETOM.

Tabnuuynass wuHpOpMalMs BCTaBISIETCS B MaTepualbl Kak Tabiuia
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TeKkcToBOTO Tporeccopa MS Word wimm tabauunoro mporeccopa MS Excel. Tlpu
BCTaBKE TAOJMIBI KaK OOBEKTa W MPOTOPIMOHAIBHOM W3MEHEHUU €€ pa3Mmepa
peasibHbIN 0TOOpaXkaeMblii pazmep mpudra J0mKkeH ObITh He MeHee 18 pt.

Tabnuupl 1 TuarpaMMbl pa3MeIalOTCs Ha CBETIOM wiu OenoM ¢one. Ecnu
Bel nmpeamoudTtaere BOCHOJL30BaThCA MOMOIIBIO  omeparopa (U4TO TOXe
BO3MOXXHO), a HE IJIUCTaTh CJalJbl CaMOCTOSITEIbHO, OYEHb IIOJIE3HO
MPEAYyCMOTPETh CCBUIKM Ha cliaiiipl B TekcTe aokinana ("Cremyromuid crai,
noxanymcra...").

3aKIIOYUTENbHBIA CIIAal]l Tpe3eHTaluu, coiepkaumi Tekct «Cracubo 3a
BHUMaHue» win «KoHery, Bpsag M NOpueMiIeM IS Ipe3eHTalluH,
COMPOBOXK/IAIOIIECH TyOIUYHOE BBICTYIUICHHE, IMOCKOJIBKY 3aBEpIICHHUE T0Ka3a
CIaiiIoB €lIe HE SBIIIETCS 3aBEpPLICHUEM BbICTyIUIEHUA. Kpome Toro, Takue
Claiapl, Tak ke, Kak U ciiaiia « Bompocki?y, TyOnupyroT YCTHOE COOOIICHHE.

OnTuMallbHBIM BapUaHTOM MPEJICTABIISIETCS MOBTOPEHHE MEPBOIO Cliaiiia B
KOHIIE MpE3eHTAlMU, MOCKOJbKY 3TO JA€T BO3MOXHOCTH €II€ pa3 HAINOMHUTh
CIIyIIATeNIM TEMY BBICTYIUICHUS U UMS JIOKJIATUYUKa U TMOO MEeperTH K BOIIPOCaM,
7100 3aBEPIIUTDH BBICTYILJICHUE.

[locie mOATOTOBKM TMpE3EHTAllMU TOJIE3HO MPOKOHTPOJUPOBATH CeOs
BOIIPOCAaMU: - YJAJOCh JIM JOCTUYb KOHEYHOM IEIU Mpe3eHTAluu (YTO YJajioCh
OTPENICNIUTh, OOBSICHUTH, MPEUIOKUTh WU TPOJEMOHCTPUPOBATH C IMOMOIIBIO
Hee?); - K KakuM OCOOCHHOCTSAM OOBEKTa MPE3eHTAlUU YAAIOCh MPHUBJICYb
BHUMaHHUE ayJuTOpUU? HE OTBIIEKACT JIM CO3/IaHHAsl MPE3EHTalls OT YCTHOTO
BeIcTymieHus1? Ilocme MOArOTOBKM Mpe3eHTalud HEoOXOJMMa  PEeTeTUIIMS
BBICTYIUJICHUS.

Kpumepuu oyenxu 3a npezenmayuio

OrneHKa «OTIWYHOY» BBICTABJISIETCS, €CJIM BBIIIOJIHEHBI BCE MATH KPUTEPUN U
MOJIy4aroT PabOThI, B KOTOPHIX JENAIOTCS CAMOCTOSITEIHHBIC BBIBOJBI, JTACTCS
apryMEeHTUpPOBaHHAas KPUTHKA.

O1eHKa «XOpPOIII0» BBICTABIISAETCS, €CJIM BBITIOJHEHBI TP KPUTEPUSI.

OrneHKka «yJOBJIETBOPUTEIBHO» BBICTABIISIETCS, €CJIM Yy OOY4YaromIerocs He
MPOSIBUJIOCH YMEHHE, CaMOCTOSITEILHOTO aHajdu3a HCTOYHUKOB, COJEpKaTCs
OT/IeJIbHBIC OITMOOYHBIE TTOJI0KECHHUS;

OneHka «HEyAOBIETBOPUTENILHOY» BBICTABISETCS, €CIM OOydYarolIuiics He
MOJKET OTBETUTh Ha BOMPOCHI, HE BJIaJEET MaTepuasoM pabOThl, HE B COCTOSIHUU
JaTh OOBSICHEHHUS BHIBOJIAM M TEOPETUUECKUM TOJIOKEHUSIM JAaHHOU MPOOIEMBI.

3. IEPEYEHb OCHOBHOM 1 JONMOJHUTEJBHOMW YYEBHOU
JUTEPATYPBI, HEOBXOJINMOM JUISI OCBOEHUS TN CLHUIIJINHBI

OcHOBHas JIUTEpPaTypa

Yypunos, A. 0. YOpuauueckoe IeI0NpOU3BOJCTBO | yueOHOe mocooue s
cpeanero npodeccuoHanbHoro oopaszosanus / A. 10. Uypunos. — 3-e uza., ucp.
U JIOII. — Mocksa : HUznarenbcTBO Opaiir, 2023, — 285 ¢c. —
(ITpodeccuonansuoe obOpazoBanue). — ISBN 978-5-534-15583-9. — Tekct
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anekTpoHHbI // OOpa3zoBatenbHas tuiatgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/518430

JlononHuTeNnbHasA TUTEPATYpA
Kysneyos, HU. H.  JIoOKyMEeHTallMOHHOE  OOECIEeYeHUEe  YIpaBJICHUS.
JIOKyMEHTOOOOpOT U JIEJIONPOU3BOICTBO : YUEOHUK U MPAKTHKYM JJIsi CPEAHErO

npodeccuonansHoro od6paszosanusi / W. H. Ky3neuos. — 4-e usn., nepepad. u
non. — Mocksa : U3narensctBo FOpaiit, 2023. — 545 c¢. — (Ilpodeccuonansuoe
obpazoBanue). — ISBN 978-5-534-16004-8. — Tekct : dJIE€KTpPOHHBIA //
OO6pazoBatenbHast maTgopma Opaiit [cait]. — URL:

https://urait.ru/bcode/523613
Illysanosa, H. H. OCHOBBI J€TONPOU3BOJICTBA : YIEOHUK U MPAKTUKYM JISI
cpeanero npodeccuonanpHOro oopaszosanms / H. H. Illysanosa, A. 1O. iBaHoBa ;

nox obmein pemakmueit H. H. [llyBamoBoit. — 3-e wu3am., mepepab. W jaom. —
Mocksa : WznparensctBo IOpaiit, 2023. — 384 c.— (IIpodeccuonansuoe
oOpazoBanue). — ISBN 978-5-534-15488-7. — TekcTt : »dJIEKTpOHHBIA //
OG6pa3zoBarenbHas matdopma Opaiit [caiir]. — URL.:

https://urait.ru/bcode/511684
Packun, JI. M. Meroarka M TNpaKTHKa apXWBOBEJEHUS : Y4YEOHUK JUIS
cpeanero npodeccuonanpHoro odpazopanus / 1. Y. Packun, A. P. CokosnoB. — 2-

€ U310 — Mocksa : HN3narenbcTBO Opaiir, 2023. — 416 c. —
(ITpodeccuonansHoe obOpazoBanue). — ISBN 978-5-534-16252-3. — Tekct
aekTpoHHbI //  OOpa3zoBatenbHas 1uiatgopma FOpaiit [caiit]. — URL:

https://urait.ru/bcode/530673
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yuTaNbLHOM 3ane Puimana, a Tak ke B OM0IMoTEKe
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3.2. DNEeKTPOHHbIE U3/IaHUS

[Ipodeccruonanvhas 6a3za

HNudopmanus o mpaBe COOCTBEHHOCTH (PEKBU3UTHI
JAHHBIX ¥ HH()OPMAIIHOHHO-

JIOTOBOPA)
CIIPaBOYHBIE CUCTEMBI
KOpuanueckas Poccus — Ha crpanuumax mnoprama mpejicTaBlieHa OOLIMpHAs
o0pa3oBaTeNbHbINA IPaBOBOU HOpMaTuBHAas, yuyeOHas, HayyHass WU Jp. UHPOpMauus B

noptan http://window.edu.ru 00J1aCTH IOPUCTIPYICHIIMMA: KHUTH, CTaTbU, JOKYMEHTHI,



http://window.edu.ru/

OpTraHM3aIliH, MEPCOHBI, CCHUTKA HA UHTEPHET-PECYPCHI,
HOpPMAaTHBHBIE aKThl, CyJneOHas TpakTUKa, PeecTp
JTUCCepTalii. DIIEKTPOHHBIE KaTalloTH IOPUIANYECKUX
OubmuoTeKk. AHOHCHI  KOH(EpeHIMH, KOHKYpPCOB,
[TpakTiueckoe 3aHSTHE. Y4eGHO-MeToanYecKoe
00beIMHEHNE T10 IopUInIecKOMy o0pa3zoBaHnio. CIUCoK
BY30B, HMEKOIIHUX TOCYIApCTBEHHYIO aKKPEIUTAIHUIO;
COXpAHMBIIMX  BOGHHYIO  Kadeapy;  HpOBOISIIUX
WHTEPAKTUBHBIE KOHCYJIBTALUU IS TIOCTYIMAOIINX.
HoBunku ropuandeckoi nureparypel. CBeneHHS O
TEMaTHYECKHUX IEHTpax MO OTpacisM mpasa. Pabotaer
ceppuc  noucka Z39.50 no  poccCHMHCKUM U
MEXyHApOIHBIM OoubHoTeKaM. Hosoctu u
uHdopmepsl mopTaysia. PaboraroT  MHTEpaKTHUBHBIE
CEpBUCHL: 00CYyX)aeHus, (HOpMy, TOCTHHAs, Web-010TH.
CBOOOJIHBIN TOCTYT

YHuUBepcUTeTCKAs
nH(pOpMallMOHHAs CUCTEMA
POCCHUA
https://uisrussia.msu.ru/

Temaruueckasi JEeKTpOHHas OuOnmuoTeka W 0aza ams
NPUKITAIHBIX HWCCICIOBAaHMA B O0JAaCTH HIKOHOMHKH,
yIpaBJICHUS, COLMOJIOTHH, JHUHTBUCTUKH, (uiocoduu,
¢unonoruy, MEXIYHApOAHBIX OTHOIICHWH, IIpaBa.
CBOOOJIHBIN AOCTYI

Hay4YHas dJIEKTPOHHAs
oubnuoteka Elibrary
http://elibrary.ru/

Hayunas snextponHas Oubnmoreka eLIBRARY.RU -
3TO  KpymHEHmui  poccuiickuid  MHGOPMAIOHHO-
AHAIUTUYECKUI TopTan B 00JacTU HAyKH, TEXHOJOTHH,
MEIUIMHBI U 00pa3oBaHus, cojepxamuii pedeparsl u
MOJIHBIE TEKCThl Oojiee 26 MIIH Hay4dHBIX CcTaTedl u
nmyOauKanuii, B TOM 4KCJ€ 3JIEKTPOHHBIE BepcuH Ooiiee
5600 poccHiCKMX Hay4YHO-TEXHHUYECKUX KYPHAJIOB, W3
KoTopbIx Oosee 4800 >KypHaloB B OTKPBITOM JOCTYIIE
CBOOOIHBIN TOCTYII

I'ocynapcrBennas
aBTOMAaTU3UPOBAHHAS CUCTEMA
Poccuiickoit ®enepanun
«IIpaBocynue» https://sudrf.ru

l'ocynmapcTBeHHas aBTOMaTuU3UpOBaHHasg cucrema PO
«[IpaBocynue» - 3TO TeppUTOPUATBHO pacIpelelIeHHAs
ABTOMATH3MpPOBAaHHAs  WHPOpPMAIMOHHAS  CHUCTEMA,
npenHa3HadyeHHass st (GOpPMHpOBAHHS  €JUHOTO
WHPOPMAIIMOHHOTO  TIPOCTPAHCTBA  CYAOB  OOIICH
IOpUCAUKINK U cucteMbl CyneOHOro nenapraMeHTa npu
Bepxounom Cyne Poccuiickoit ®enepamuun  (CI),
obecrnevnBaroas UHGOPMAIIMOHHYIO u
TEXHOJIOTHYECKYIO0 TOJICPKKY CYIONPOU3BOJCTBA Ha
MPUHIIKIAX MOAJEpKaHusl TpedyeMoro OajaHca MEXIy
MOTPEOHOCTBIO Tpak[aH, OOIIECTBA M TOCYIapcTBa B
cBoOOAHOM OOMeHe wuH(popmanueid U He0OXOIUMBIMU
OTPaHWUYCHUSIMU Ha PACIpPOCTPAHCHHE WHPOPMAITUH.
CBOOOIHBIN TOCTYI

IIpaBo.PY
https://pravo.ru/

poccHiicKass  KOMIIAHWs, BIiajenel] OJHOMMEHHOIO
TEMAaTHUYECKOTO UHTEPHET-U3aHus, pa3paboTYuK
OJHOMMEHHOW  CIIPaBOYHO-TIPABOBOM  CHCTEMBl U
CHELMANTU3UPOBAHHOTO  MPOrPAaMMHOTO  OOecreueHust
JUIsl paboThI ¢ MaTepuaiaMy Cy1e0HON MPAKTHUKHU.

caur  HMHcruryra — HaydHOH
nHbopMaIuu o
oOurecTBeHHBIM Haykam PAH.

bubnuorpapuueckue 6azpl ganueix MTHWUOH PAH mno
COLMAIIGHBIM W TYMaHHTapHBIM HayKaM BEIYTCS C
Havanma 1980-x romoB. OOmmuii  00BEM MacCHUBOB

22


https://sudrf.ru/
http://elibrary.ru/
https://uisrussia.msu.ru/

http://www.inion.ru

cocransieT 6osee 3 miH. 500 ThIC. 3amucei (HaHHBIE HA
1 saBaps 2012 r.).  ExeromHelii  MPUPOCT — OKOJIO
100 TbIC. 3amucei.

B 0a3pl  fgaHHBIX  BKJIIOYAIOTCS aHHOTUPOBAHHBIE
OMHCAaHUsl KHUT U CTaTed U3 )KypHAJIOB U COOPHHUKOB Ha
140 a3pikax, mnoctynuBmMX B @DyHAAMEHTAIBHYIO
o6ubmmorexy MHMOH PAH.

Omnmcanusa crarted W KHAT B 0a3ax MaHHBIX CHaOKEHBI
mu@poM XpaHEHUS U CCHUIKAMH Ha TIOJHBIE TEKCTHI
MCTOYHHMKOB M3 Hay4dHOM 271eKTpOHHON OMOJIMOTEKH.

denepanbHbIN nopTan
«Poccuiickoe

o0OpazoBaHue» [ DJIEKTPOHHBIH
pecypc] — http:/ www.edu.ru

®enepanpubiii opran «Poccuiickoe oOpazoBaHue» —
YHHUKaJIbHBI MHTEPHET-pecypc B cdepe oOpa3oBaHUS U
HayKU.

ExeqHeBHO myOIMKyeT camMble aKTyaJbHbIE HOBOCTH,
AQHOHCHI COOBITHH, MH(POPMALMOHHBIE MaTEPUANIBI IS
LIMPOKOro Kpyra uurartesneid. ExxeHenenbHO Ha mopraie
Pa3MEIIalOTCs SKCKIIIO3UBHBIE MAaTEPUAIIbl, UHTEPBBIO C
BEyILIUMU crenuagIucTaMu — IefaroramMy,
IICUXOJIOTAMH, YYEHBIMH, PENOPTAXXH U AHATUTHUYECKUE
CTaTbH.

Uurarenn nosiy4aroT JOCTYI K HOPMAaTHUBHO-IIPABOBOU
0aze cdepbl 00pa3oBaHMs, OHM MOTYT I0JIb30BaThCS
CaMbIMU Pa3IMYHBIMHU I10JIE3HBIMU CEPBUCAMU — TAKUMH,
KaK OHJIAH-TECTUPOBAaHUE, OIPOCHI II0 aKTyaJbHBIM
TEMaM M T.J.
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