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MeTonnueckne peKOMEHIalliy 10 BBIIOJHEHUIO CaMOCTOSTEIbHON padoThI
nmo yuebnot gucuumuimHel  MJIK.01.04 OcoOeHHocTH  OpraHM3allMOHHO-
TEXHUYECKOTO OOecreueHus] JeATENbHOCTH CyAel» oO0ydaromuMucs IO
cnenuanbHocTh: 40.02.03 IlpaBo u cyaeOHOE aAMUHUCTPUPOBAHUE.

Opranuzanus-pa3padoTUUK: Yebokcapckuit WHCTUTYT (unman)
dbenepaabHOro rocyJaapcTBEHHOIO0 aBTOHOMHOI'O 00pa30BaTEIbHOTO YUYPEKIICHUS

BLICIIICTO O6[2&30B8,HI/I51 «MOCKOBCKUN MOJAUTEXHUYCCKUI YHUBCPCUTCT»

Pa3zpabotunku: AnekceeB Cepreil AHATOIbEBUY, KAHAMAAT IOPUAMYECKUX
HayK, ToLeHT kadeapsl [IpaBo

Metoaudeckne yka3zaHus OJ0OpeHbl Ha 3acemanuu  Kadenpel [IpaBo
(mpotoxos Ne 2, ot 16.10. 2021).




MNOACHUTEJIBHASA 3AIINCKA

Meroauueckue  peKOMEHJALMM MO  BBIIOJHEHHIO  BHEAYAUTOPHOM
CaMOCTOATENbHON  paborel 1o  gucuumuimHe MAK.01.04  Ocobennocmu
OpP2aHU3AYUOHHO-MEXHUYECKO20 obecneuenus oesamenvbHocmu cyoetiy
npeaHasHaueHsl Ui oOydvaronmuxcss mno crneunanbHocTd 40.02.03 «IIpaBo u
cylie0HOE aIMUHUCTPUPOBAHUE.

B cootBerctBun ¢ denepanbHbiM TOCYAAPCTBEHHBIM 00Opa30BaTEIbHBIM
cragnaproM (OI'OC) nporpamma u3ydeHUs: KaKJ0W U3 JAUCLUUIUIMH, BXOJSALINX B
yueOHbIN IUIaH, NpEeAyCcMaTpUBAET, KpPOME€ O0s3aTelbHBIX YacoB ayJUTOPHOM
paboThI, TAKKE U ONpe/IeNIEHHbIE 00BEMBI CAMOCTOSITEILHOM PAOOTHI CTY/ICHTA.

MeTtoauueckre peKOMEHJaluu MOArOTOBIEHBl B COOTBETCTBUHU C paboyeit
mporpaMmoi  yuyeOHOM  AucUUIUIMHBL  «OpraHusanuss M OCYILIECTBICHUE
KOAM(PHUKAIIMU 3aKOHOJIATENIbCTBA B cyAe» 1o crenuanbHocT 40.02.03 «IlpaBo u
CyneOHOe aJIMHUHHUCTPUPOBAHME» W NPHU3BAHBl IIOMOYb CTYJEHTaM IIpH
CaMOCTOATEIbHOM U3Y4YEHHH BOMPOCOB YUEOHOU JUCHUIIINHBIL.

N3yuyenne paucuumuinabl «OCOOEHHOCTH OpraHM3allMOHHO-TEXHUYECKOTO
oOecrieyeHusi NEATENbHOCTH CYACH» (OpPMHUPYET y CTYIEHTOB KOMIUIEKCHOE
MPEACTABICHUE O HOPMATUBHO-METOJIUYECKUX JOKYMEHTaX, HCIOJIb3yEMbIX B
pabore cyaa, crioco0ax M nmpaBuiiax KOAU(PUKALIMKI 3aKOHOIATEIbCTBA.

Hactosume meTonuyeckue pEKOMEHJAIMHM COJEp’KaT paboThl, KOTOpHIE
HO3BOJIAT OOYYarOUIMMCSl CaMOCTOSATENbHO OBJIAJETh IPO(ecCHOHATIBHBIMU
3HAHMSIMM W YMEHHSMM 110  CHEUUAJIbHOCTH, OIBITOM TBOPYECKOH H
UCCIIEIOBATENbCKOM EATEIbHOCTH U HAIPaBJIeHbl HA (HOPMHUPOBAHUE CIIETYIOIINUX
KOMIIETEHIINN:

IIK 1.1. OcymectBnsaTe paboOTy € 3asABICHHUSIMH, >XaJ00aMU U HHBIMH
oOpallleHUsIMU TpaXkJlaH U OpraHu3alrid, BECTH MPUEM ITOCETUTENEH B CyIe€.

[IK 1.2. IlognepkuBaTh B aKTyaJlbHOM COCTOSIHUM 0a3bl HOPMAaTHBHBIX
MIPaBOBBIX AKTOB U Cy1€OHON MPAKTUKH.

IIK 1.3. OOecneunBath pabOTy OPIrTEXHUKA W KOMIIBIOTEPHOW TEXHUKH,
KOMITBIOTEPHBIX CETe M MpPOrpaMMHOr0 OOECHeYeHHs] CylIOB, CaWTOB CYyJOB B
MH(GOPMAIIMOHHO-TEIEKOMMYHHUKAIMOHHOW cetu  "WuTepHer" (mamee - ceTh
WNHurtepHer).

[1K 1.4. OGecnieunBaTh paboOTy apxuBa cyna.

[IK 1.5. OcymiecTBiarh BeJIeHHE CYyAeOHOM CTaTUCTUKH Ha OyMaKHBIX
HOCHUTEIISAX U B JJIIEKTPOHHOM BHU/IE.

[TK 2.1. OcyIiecTBasTh IPUEM, PETHCTPAIINIO, YIET U XpaHEHUE CyIeOHBIX
JIeJ1, BEILIECTBEHHBIX JI0KA3aTeNIbCTB U JIOKYMEHTOB.

[IK 2.2. OcymiectBiath opopMICHHE [eJ, HAa3HAYEHHBIX K CyJIeOHOMY
pa3OupaTenbCTBY.

[IK 2.3. OcyuiecTBisTh HU3BEUIEHUE JIMI], YYACTBYIOIIUX B CyJIcOHOM
pa30upaTesbCcTBe, MPOU3BOAUTH PACCHUIKY U BpPYUYEHHUE CYIACOHBIX JOKYMEHTOB U
U3BEIICHUM.

[TIK 2.4. OcyiiecTBasiATh PErucTpallvio, YUYET U TeXHUYECKoe OopopMieHUE
UCTIOJIHUTEIbHBIX TOKYMEHTOB 110 CyACOHBIM JIEJIaM.
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Bcero wacoB Ha camocTositenbHyto padoty — 20 yaca. KonmnuectBo 4acos,
OTBOAMMOE Ha KaXAYIO CaMOCTOSITENIbHYIO pabOTy, ONpEAemsieTcs] CI0KHOCTBHIO
BBINIOJIHAEMOW pabOThl. YPOBEHB CIOKHOCTH OINPEAEIIAET MPENO01aBaTelb.



1. OBILIME ITOJIOKEHUA

Tema 1. IlomomHuKHM  mpeacexaresieil, TOMOIUHUKHM  Cylei,
aAMUHHUCTPATOPbI M JApyrue padOTHHUKH CYI0B: HMX CTATyC H PpoJb B
OPraHM3alMOHHOM 00eCIeYeHNH AeATeJbHOCTH CYy10B

Heab: CucTeMaTU3UpOBaTh M 3aKPEIUTH OCHOBHBIE 3HAHUSI TIO TEME.

KoanuecTBo yacoB — 4 yaca.

3aganue: IloaroroBUTh npe3eHTanuio 1o teme: «lloMomHukH
npejcenaTeneii, MOMOIIHUKH CyIeW, aJIMUHUCTPATOPbl U JApPyrue pabOTHHUKU
CYy/IOB: HMX CTaTyC M pOJb B OPraHU3AIMOHHOM OOECIEUCHUH ESITEIbHOCTH
CyJO0B».

dopma npeacrap/ienns 3aganus: [Ipesenranus

KonTposbs KadecTBa BBINOJHEHHOW PaldOTbI:  BBICTYIUIEHHE C
[IPE3CHTALIUEN.

Kpurepun oneHKH BbINOJIHEHHON PadOTbI: COOTBETCTBUE OTBETOB TEME;
MPaBWIBHOCTh HCMOJIb30BAHUA TEPMHUHOJIOTUM; TPABUIBHOCTH OTBETOB Ha
MMCbMEHHBIE BOIIPOCHI U HAJIMYKE TPEOYEMOro KOJIUYECTBA HOPM.

TpeboBaHus K BHINOJHEHHIO:

HUcnonp3ys JIEKIIMOHHBIM MaTepuall M JIOTMOJHUTEIbHBIE HCTOYHUKHU
nH(OPMAITUHU TIOITOTOBUTH MPE3CHTAINIO HA MPEIOKEHHYIO TEMY.

Tema 2. 3ajaun annapara cy/a ¥ OpraHu3anus ero padorsbl

Henab: CrucreMaTn3upoBaTh U 3aKPENUTh OCHOBHBIE 3HAHMS 110 TEME.

KonuvecTBo yacoB — 4 yaca.

3aganue:

[ToAroTOBUTH MPE3EHTALMIO 110 TEME: 3a/1auu arapaTa Cy/ia U OpraHu3arus
ero padoThl.

®opma mnpeacraBjieHus 3agaHus: lloaroroBneHHas npe3eHTanus B
IIACbMEHHOM BUJIE.

KonTposs kadecTBa BBINOJHEHHOM padorel: IIpoBepka maHHBIX
MIPE3CHTAlUU.

Kpurepuu OLICHKH BbINIOJTHEHHOM padoThI: CootBercTBUE
NOATOTOBJIEHHOM  MPE3EHTAUMH  33aJaHU0 M HOpPMaM  JIEWCTBYIOILIETO
3aKOHOAATENbCTBA; AKKYPAaTHOCTh W MPABUIBHOCTH 3aIlOJHEHUS NPE3CHTALINY;
JIOTUYHOCTh; IPABUJIBHOCTb UCIOJIb30BaHUSI TEPMUHOJIOTUU.

TpeGoBanusi K BbINOJMHeHMIO: Vcrnosb3ys JEKIMOHHBIM MaTephal u
JOTOJIHUTENbHBIE ~ HWCTOYHUKA  MHPOpMAMM  HEOOXOOUMO  MOJATOTOBUTH
MpE3CHTAMI0. BpINONHAA 3agaHue, HWCHOJNB3YWUTE HOPMBI JEHUCTBYIOIIETO
3aKOHOAATENBCTBA W JABAWTE HA HUX CCBUIKM, IMOATBEPXKIAAs UMH INPABHIBHOCTD
CBOErO OTBETA.



Tema 3. UndopmaTusanus Cya10B U OPraHoB Cy/1eiiCKOro coodiecTna.
CucremaTu3zanus 3aKOHOAATEJIbCTBA U Cy1e0HOI NMPAKTHKH

Heab: CucTeMaTU3upOBaTh U 3aKPENUTH OCHOBHBIE 3HAHUS IO TEME.

KosunvecTBo yacoB — 4 yaca.

3ananue:

[ToaroroButh BeICTyIUIeHUE 110 TeMe: «MHbopmaTH3aius CyJ10B U OPraHOB
cyaeiickoro cooOmiectBa. CucreMaru3anus 3aKOHOJATEIbCTBA U CyJeOHOM
IPAKTUKN.

dopma npeACTABICHUSA 32IaHUA: TMCbMEHHBIN KOHCIIEKT.

KonTpoub kadecTBa BBINOJHEHHOH PpadOThI: NPOBEPKA MUCHbMEHHOU
paboThI, aHATTKU3 U 0OCYKICHUE.

Kputepyu oneHku BbINOJHEHHO PpadoThl: [OJHOTA U BEPHOCTH
KOHCMEKTa; aKKypaTHOCTh BBIMOJHEHUS; JIOTUYHOCTh aHAJIU3a MOJYyYEHHOTO
pe3yJibTaTa; NPaBWIbHOCTh UCHOJIb30BAaHUS TEPMUHOJIOTUU.

TpeGoBanusi k BbINOJHeHUIO: HeoOXxoauMo MOATOTOBUTH MUCHMEHHBIN
KOHCHEKT MCIOJIb3ysl YYCOHUKH U3 CIUCKA PEKOMEHIyeMoi utepatypbl. CTyAeHT
dhopmyIHpyeT U MUCbMEHHO U3JIaraeT MaTepuall.

Tema 4. MarepuajbHO-TeXHHYeCKOe M (UHAHCOBOE olecneyeHHe
AeSITeJIbHOCTH CY/10B M OPTraHOB CYAEHCKOro co00uecTBa.

Heunb: cucteMaTU3UpOBaTh W 3aKPENUTh 3HAHUA MO TEME WU HAYUYHUTHCS
CXEMaTHYHO OTOOpaXKaTh MOJIy4aeMbl€ Ha JICKIIMOHHBIX 3aHITHUSIX 3HAHUSI.

KosmuecTBo 4yacoB — 4 yaca.

3ananue: M3ydyeHne KOHCIIEKTOB JIEKIIUU, PEKOMEHAOBAHHOM JINTEPATYPHI C
WCMOJIb30BAHUEM  HOPMATHUBHBIX  IPAaBOBBIX  AKTOB,  HMHTEPHET-PECYPCOB.
[ToaroroBka K MpakTUYECKUM 3aHATUAM IO Teme. [loarotoBka mpe3eHTaun 1o
TeMaM «MarepuanbHO-TEXHUYECKOe U (PMHAHCOBOE OOECIeUEHUE IEATETbHOCTU
CYJIOB U OPraHOB CYJI€HCKOro COOOIECTBAY.

dopma npeacTraBiaeHus 3a1aHua: [[oAroToOBIEHHAS IPE3EHTALIMS.

KoHTpoJsb KayecTBa BBINOJIHEHHOM padoThl: [IpoBepka MoArOTOBIEHHON
IPE3CHTALUU.

Kpurepun OLIEHKH BbINIOJIHEHH O padoThI: CootBeTrcTBHE
NOATOTOBJIEHHOM  MpE3EHTAUMM  33aJaHU0 W HOpPMaM  JIEWCTBYIOILIETO
3aKOHOJIaTEJIbCTBA; AKKYPaTHOCTh M MPABWJIBHOCTH 3allOJIHEHUS IIPE3CHTALUU;
JIOTUYHOCTh; IPABUJIBHOCTb UCIOJIb30BaHUSI TEPMUHOJIOTUU.

TpeGoBanusi Kk BbINOJMHeHMIO: Vcrnonb3ys JEKIMOHHBIM Martepuanl u
JIOTIOJTHUTENIbHBIE ~ WUCTOYHUKH  MHPOpMAlMA  HEOOXOJAMMO  TOATOTOBHTH
MpE3CHTAMI. BpIMONHAA 3aJaHWe, HWCHOJNB3YWUTE HOPMBI JEHCTBYIOIIETO
3aKOHOJIATEJILCTBA M JIABAWTE HA HUX CCBUIKH, MOJITBEPXKAAs WUMH MPABUIbHOCTH
CBOErO OTBETA.

Tema 5. Kaaposoe obecneuyeHune AeSITeJIbHOCTH Cyl0B.
IIpodeccnonanbHasi MOArOTOBKA U MOBbINIEHHE KBAJIM(PUKAIIUM KAIPOB.
Heab: cuctemMaTu3upoBaTh M 3aKPENUTh 3HAHUS IO TEME U HAYYUTHCS



CXEMaTUYHO OTOOpakaTh IOTydyaeMble Ha JIEKITMOHHBIX 3aHATHUIX 3HAHUS.

KoanuecTBo yacoB — 4 yaca.

3aganue;

[ToaroToBUTH BHICTYIIEHUE (MPE3EHTALINIO) TIO TEME:

KanpoBoe oOecneuenne JgearenbHocTH  cyaoB. [IpodeccuonanbHas
MMOJTOTOBKA Y TIOBBINIEHNE KBATH(PUKAIINHA KaJIPOB

dopma npeacrapiaenus 3aganus: [Ipesenranus

KonTposb kadecTBa BBINOJHEHHOW PadOThI:  BBHICTYIUICHHE C
IIPE3CHTALUEN.

Kputepuu oneHku BbINOJHEHHOH pPadoThI: COOTBETCTBHE OTBETOB TEME;
PaBUJILHOCTh  HMCIIOJIb30BaHUS TEPMHHOJIOTMH; IPAaBWIHBHOCTh OTBETOB Ha
MMHUCHbMEHHBIE BOIIPOCHI M HAIMYKE TPEOyEeMOTO KOJIMYECTBA HOPM.

TpeGoBaHusi K BHINOJIHEHHIO:

Hcrnonp3yst JEKIUOHHBIM MaTepwall ¥ JONOJHHUTEIbHBIE HWCTOYHHUKHU
nH(OPMAITUHU TTOITOTOBUTH MPE3CHTAINIO HA MPEIOKEHHYIO TEMY.

2. METOAUMYECKUE PEKOMEHJIALIUHA 11O BBIMTOJHEHUIO OTAEJBbHBIX
BUJI0B CAMOCTOSTEJIbHOM PABOTHI

MeTtoanyeckue peKoOMeH AU
10 COCTABJIEHUIO U 0POPMJIEHHUIO TAOIHUIL

BHuMarenbHO MpoOYnTaTh TEKCT JICKIIMUA WM COOTBETCTBYIOIIUM maparpad
yueOHuKa. [Ipogymarh «KOHCTPYKLHIO» TaOJIUIbI, PACIIOIOKEHUE MOPSIKOBBIX
HOMEpOB, TEPMUHOB, PUMEPOB U MOsICHEHUH (1 Tpoyero). Haueptuth Tabnuity u
3aMoJHUTH €€ Tpadbl HEOOXOAUMBIM COAECPKUMBIM. DOpMa KOHTPOJIS U KPUTEPUH
OIICHKHU. 3aJjaHue JOHKHO OBITh BBITIOJIHEHO B TETPAau JJIsi CaMOCTOSITEIbHBIX
paboT uiK B pabodeii TeTpaim.

Kpumepuu oyenxu

Ounenka «OTIUYHO» BBICTABISETCS B Clly4yae, €ClM TaOJuIla BBINOJHEHA
aKKypaTHO, BCE€ YKa3aHO BEpPHO, IMPUMEPbl COOTBETCTBYIOT OMPEEICHHUIO,
TEPMUHBI 3aITUCAHBI TOHSATHO U MPABUJIBHO.

Onenka «XopoIIo» BBICTABISETCS B Cilydyae, €Ciau Tabiuia CoaepxuT 1-2
HETOYHOCTH WJIM HEAOCTATOYHO IMOJIHO PACKpPhITa TeMA.

OneHka «YIOBJICTBOPUTEILHO» - B Cllydae, €ClIu TaOJjulla BBIMOJHEHA
HEaKKypaTHO, IPUMEPHI TPUBEIECHBI C MHOTOUYHCIIEHHBIMU HETOYHOCTSIMHU.

Onenka «HeynoBneTBopuTenbHO» - TaOiMIla BBIMOJHEHA HEOPEKHO,
IPUMEPHI C OIITMOKAaMU, Ha3BaHUS HETIOJIHBIE.

MeToanyeckue peKOMEeH/AaluM M0 BHINOJTHEHUI0 KOHCIIEKTA
[TpopabGoTka KOHCIIEKTa U aHAIU3 HOPM JEHCTBYIOIIETO 3aKOHOAATEIbCTBA
[Ipu ananu3e HOPMATUBHO-TIPABOBBIX AaKTOB HEOOXOJUMO MPABHIBHO
(bUKCHpPOBAaTh OCHOBHBIE PEKBU3HTHI TOKYMEHTA (MOJHOE O(PUIMATbHOE HAa3BaHUE,
KOI'/Ia ¥ KaKUM T'OCYJapCTBEHHBIM OpPraHOM OBbLT IPHUHST, KEM M KOIJa MOAIKUCAaH,
r7ie OMyOJIMKOBaH), MOPSIAOK BCTYIUICHUS B cuily U cdepy aeictBus. Cremayet
o0paTuTh 0cO00O€ BHUMAHUE MPH CAMOCTOATEIBHOM HW3YYEHUM HCTOYHUKOB Ha
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HOBYIO TEPMHUHOJIOTHIO, 0e3 pa3dopa KOTOPOW HEBO3MOXKHO YCBOUTH COJEpKaHHUE
JOKYMEHTA.

[Ipn caMOCTOSTENBHOM HW3YYEHUU JIUTEPATypbl HEOOXOOUMO OOpaTHUTh
BHUMAaHHE HA Y3JIOBBIE ITOJIOKEHMS, U3JIaraéMble B U3y4aeMOM TeKcTe. [[nsg aTtoro
CJIelyeT BHUMATEIbHO O3HAKOMUTBLCS C COJECPXKAHUEM HCTOYHHMKA MH(POpMALIUH,
CTPYKTYPHUPOBATbH €T0 U BBIAEIUTH B HEM LIEHTPaJIbHOE 3BeHO. OOBIYHO 3TO OBIBAET
KIIFOYEBOE OMNPENECIEHUE WIM COBOKYIHOCTh CYHIHOCTHBIX XapaKTEPUCTHUK
paccmaTpuBaeMoro ooObekta. OTciofa BbITEKAaeT MNPUHLIMIHAIBHBIA  BBIBOJI:
camocCTosITeNIbHAasl paboTa ¢ HOPMAaTUBHBIMU aKTaMHU SIBJISIETCSI OJTHUM U3 METOJOB
yri1yOJIeHHsl TPABOBBIX 3HAHUM.

Yenex B YCBOCHMHM IIPOYMTAHHOIO B PELIAIONICH CTENEHU 3aBUCUT OT
YMCTBEHHbIX ycWiIMi uenoBeka. IlaccuBHoe mpoOeranue rina3amMu CTpPOK
UCTOYHHMKA 0e3 TIIyOOKOro MpPOHUKHOBEHMS B €T0 COAEpXaHHE MaJjlo 3aTparuBaeT
MBICJIb, IIaMATh, YyBCTBA 4yuTarensd. He momoraer u MHOTOKpPAaTHOE NOBTOPEHHUE
YUTAEMOI'0 TEKCTa, €ro 3aydyumBaHue. UTeHue - 3TO TBOPUECKUU TPYH, KOTOPBIA
npeanosiaraeT 00 lyMbIBaHUE IPOYUTAHHOTO, PA3MBILUICHUE HAJl HUM.

OO0si3aTeNbHBIM  AJEMEHT  CaMOCTOSITEIBHOM  pabdOThl  CTYJIEHTOB  CO
CHEeUaIbHOM IOPUIWYECKOM JUTEPATypOd - BEJIEHHE HEOOXOAMMBIX 3amuceil.
OOmenpuHATEIMU  OpMaMU  3alliceld  SBISIOTCS IJ1aH, BBIIUCKH, TE3HUCHI,
aHHOTAILMM, pe3toMe, KoHcmeKT. [Iman - 3To Hauboisiee kpatkas (opma 3anucen
IIPOYUTAHHOTO, CBOJAIIMXCS K IEPEYHIO BOIPOCOB, PACCMATPUBAEMBIX B CTAThE,
HOPMAaTHBHOM aKT€ U T.J.

[Inan O0OBIYHO pacKkpblBaeT JIOTMKY [OJauyd aBTOpPOM MaTepuaa,
CHOCOOCTBYET JIydllled OpUEHTAalMM B  COJAEPKAHUU IMPOpadaThIBAEMOro
3aKOHOJaTeNbHOr0 McToYHMKa. ECTh 1Ba cmocoba coctaBinenus miaHa. OquH U3
HUX - paboTa HaJg HUM MO XoXay ureHus. [Ipyroil - ero cocramBieHue MocCie
O3HAKOMJIEHUS C ICTOYHUKOM, YTO AAET BO3MOKHOCTb IOJBITOKUTH IIPOJIECITAHHYIO
pabory.

Beolnucku - 310 1100 HUTATHI (IOCIOBHOE BOCIIPOU3BEAECHUE TOTO WIIK MHOTO
OTpPBIBKAa M3Yy4YaeMOI'O IOPHUIMYECKOTO MCTOYHMKA, COJEPIKAILErO CYLIECTBEHHBIC
MBICJIA aBTOpPA, XapaKTepHble (aKThl, CTATUCTUUYECKUE MaTEepHUalbl), INOO KPaTKoe,
OJIM3KOE K JIOCIIOBHOMY, M3JIOKEHUE TakuxX MecT. [lepenuchiBas LUTATHI, HYXKHO
3aKJII0OYaTh MX B KaBBIUKH, 0Oeperatb TEKCT OT UCKaxeHus. He meHee BaxkHO
YKa3blBaTh CTAaTbI0 HOPMATUBHOIO aKTa W T.N. Belgenss w3 4yuTaemMoro TeKcCTa
caMoe IVIaBHOE, CaMO€ CYIIECTBEHHOE, BBIIIMCKUA IIOMOTAIOT JIYYIIE €ro MOHATh. X
IIOJIE3HO JieJaTh II0CI€ IPEABAPUTEIIBHOIO O3HAKOMIICHUS C OPUIUYECKUM
HMCTOYHUKOM. B 3TOT nmepuox yrouHsercs, Kakue MeCTa TEKCTa CIEIyET BBIIIUCATh.
Beinvcku He OTHUMAIOT BpeMs, a OHKOHOMSIT ero. BmecTo TOro, 4rtoObl
OeCUnCIIeHHOEe KOJIMYECTBO pa3 MEPEUYUTHIBATh OJHO M TO K€ JJI Jy4IIero
3aIIOMUHAHHUSI, 3aHUMATHCS JUIMTENBHBIMU TIOMCKAMHM TOM WM WHOW LWTATHI,
uudpel UM (akTa, MOXKHO Cpasy ke X 3apUKCUpPOBATh.

Te3ucel - 3TO CXKATOE MBJIOKEHHUE TIOJIOKEHUA NPOYUTAHHOTO WU
MOATOTABIMBAEMOT0 BBICTYIUIEHUS. OHHM TO3BOJISIOT O0OOIIMTH MaTepual,
M0Ka3aTh €ro CyTh B KpaTKuX (GopMyirpoBkax. GopMyIupoBKa TE€3UCOB JI0JKHA
ObITh YETKOM M KpaTkod. B camux Te3ncax He NPUBOASAT OOOCHOBBIBAIOIIUX
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¢daktoB, mpumepoB. Ho Te3uchl Bcerma JOMKHBI OBITH OOOCHOBAaHHBIMHU H
JoKa3aHHbIMU. UX 0COOCHHOCTD - YTBEPIUTEIbHBINA XapaKTep.

AHHOTaIust - 3T0 Kpartkoe o6o6menue coaepxkanus HIIA. Ewo ymo6HO
MOJIb30BAThCS, KOT/Ia HEOOXOJIUMO COXPAaHHUTh JIMIIb OOIlee MPEJCTABICHUE O
IOpUJINYECKOM UCTOYHMKE. [[1s TOoro, 4ToObl COCTaBUTh AHHOTAIUIO, HAJIO
MOJTHOCTHIO MPOYUTATh U TIIYOOKO IPOIyMaTh COJIEpKaHUE TOKYMEHTA.

Pe3tome - KkpaTkas OlleHKa MNpodyuTaHHoOro. Eciu aHHOTaIus KpaTKo
XapaKkTepU3yeT CcoJiepKaHue JTOKYMEHTa, TO PE3IOME - €ro BBIBObI, IJIaBHBIC
UTOTH.

KoHcnekT - 3TO cucTeMaTH3UpOBaHHAs, JOTMYECKH CBsI3aHHAs 3aIllCh,
coaepxkamasa nepeckaz HITA. CpsizyronyuM 3B€HOM MPHU COCTaBJICHUH KOHCIEKTa
JOJDKHA OBITh BHYTPCHHSS JIOTMKA H3I0KeHHs. CocTaBiisii KOHCHEKT, HEIb3s
MyTaTh CBSI3HOCTh JIOTMYECKYID U CTHUIMCTHYECKYH. B KOHCHekTe Her
HEOOXOJMMOCTHA TMPUBOAUTH TPOCTPAHHYIO (OPMY H3JIOKEHUS Marepuana, Co
BCEMU CJIOBECHBIMU CBsi3KaMU. CTPEMUTBCS K CBSI3BHOMY IEepecKaszy HYKHO, HO HE
B y1Iep0 SICHOCTH U KPaTKOCTH.

KoHcrnekThl ObIBAIOT:

1) niaHoBBIE;

2) TeKCTyaJbHBIE;

3) cBOOOHBIE;

4) TeMaTU4YeCKHe.

[InaHOBBI KOHCIIEKT JIETKO TOJYYUTh C IIOMOIIBIO TIPEABAPUTEIHLHO
CIEJAHHOTO IUIaHa KOPUIUYECKOTO HCTOYHUKA. [Ipum ATOM Kaxxaomy BOIpoCy
IJIaHa OTBEYAET OMNpEJICJICHHAs 4acTh KOHCIEKTa. Takol KOHCIEKT COCTaBJIACTCS
obIcTpo. OH KpaTok U mpocT mo cBoer ¢opme. OH B 0OCOOEHHOCTH TIOJIC3EH MPH
MOJTOTOBKE BBICTYIUICHUS HAa CeMUHApCKOM 3aHsThu. OMHAKO paboTaTth C HUM,
€CJIM MPOWJIET MHOTO BPEMEHHM C MOMEHTA €ro HamucaHus, TPYAHO, TaK KakK IO
HEMY HE BCETJia JIETKO yAaeTCsl BOCCTAHOBUTH B MaMSTH COJCP>KaHUE UCTOUYHHKA.

TekcTyanbHbIM KOHCIEKT - 3TO KOHCIIEKT, CO3/IaHHBIA B OCHOBHOM W3 IIUTAT.
Takol KOHCHEKT MOMOTAaeT BBISBUTH CIIOPHBIE MOMEHTHI, KOTOPbIE 3HAYUTEIHHO
Tpy/JAHEE HAWTU MO Tepeckazy - CBOOOAHOMY KOHCIEKTYy. XOTs MpH CO3JaHUU
TEKCTyaJIbHOTO KOHCIIEKTa U TpeOyeTcsi yMEHHE OBICTPO W MPaBHJIBHO BHIOMPATh
OCHOBHBIE IIMTAThl, HO ATOT THUIl KOHCIIEKTa HE SBJISICTCS TPYJ HOCOCTABUMBIM,
€CJIM OIIEHMBATh €0 MO TOM padoTe, KOTOpas 3aTpayuMBacTCs Ha HalKMCAHUE €ro.
CyI1ecTBEHHBIM €T0 HEIO0CTaTKOM SIBJISICTCS TO, YTO OH Ciab0 aKTHBU3UPYET
BHUMAaHHUE W MaMsATh. BBIBa€T Tak, 4TO CTYJICHT HaIMCal KOHCIEKT, a MaTepuall
rIyOOKO HE IpOaHAIM3UPOBaJ, HE YCBOWJI. EMy IoMemago aBTOMATHYECKOE
MepenuChbIBaHUE 1IUTAT.

CBOOOHBIN KOHCIIEKT MPEJICTABISIET COO0N O0OBEIMHEHHE JIaHA, BBITIUCOK,
LMTAT, TE3UCOB. OTOT BHUJ KOHCHEKTa TpeOyeT YMEHHUSI YEeTKO U KpaTKo
dbopMyJIMpOBAaTH OCHOBHBIE TMOHSTHS, [UJII Yero HEOoOXOJuMbl TI1yOOKOe
OCMBICJICHHE MaTepuaia, OOJIbIION M aKTUBHBINA 3amac ciioB. CieayeT OTMETUTb,
YTO CaMO COCTaBJICHME TAKOTO KOHCIIEKTa pa3BUBAET yKa3aHHbIC KauecTBa. B
CBSI3U C DTHUM CBOOOJIHBIM KOHCIIEKT, MOXKaJyd, HamOoJiee TOJTHOLICHHBIN BUJI
KOHCIICKTA.
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Tematnueckuif KOHCIEKT HCIIOJIB3YETCS MpH pPadoTe MO OMpPEeesIEHHOM
teme. OH mpeanonaraeT OToOOpakeHUE COJEP)KaHUs KaXIAOr0 U3 HCIOJIb3YEeMbIX
MCTOYHUKOB HE B II€JIOM, a JIMIIb B TOW 4YacTH, KOTOpas KacaeTcsi TEeMbl
uccienoBanus. COCTAaBICHHE TEMATHYECKOTO0 KOHCIEKTa Y4YHUT padboTaTh HaJ
TEMOM, BCECTOPOHHE OOAYMBIBATH €€, aHAIU3UPYs pa3IMYHbIE TOUYKM 3PEHUS Ha
OJIMH U TOT € Bompoc. [Ipuctynas Kk cOCTaBIEHUIO KOHCIEKTA, CIEIyEeT yKa3aTh
MCXOJIHbIE JIaHHbIE KOHCIEKTUPYEMOI'0 MCTOYHMKA: (DAMHUIIMIO aBTOpa, Ha3BaHUE
paboThl, rog M MecTo M3AaHus W T.I. llome3HO Takke OoTMeyaTh CTPAHUIIBI
U3y4aeMoro UCTOYHHUKA, YTOOBI MOXKHO OBLJIO, PYKOBOJACTBYSICH 3aIUCSIMH, OBICTPO
OTBICKATh B KHUI€ HY>KHO€ MECTO. B KOHCIIEKTe MOTYT OBITh CXEMBI, AHUArpaMMBl,
TaONHIBI, KOTOPbIE TMPUAAIOT €My HaIJISIIHOCTh, CIOCOOCTBYIOT —JIyYIIIEMY
YCBOEHHIO MaTepuara.

B mporiecce 03HaKOMIIEHHSI C HOPMATUBHBIMU aKTaMU, CIEAYET YUYUTHIBATh
T€ M3MEHEHHUS B 3aKOHOJATEIhCTBE, KOTOPHIE B HETO B TOCIETHEE BpeMs ObLIN
BHECEHbl. B 3TOil CBsI3U 11€51€C000pa3HO MCHOJB30BaTh HOPMATHBHBIE AKTHI B
peaakuuy, HaumOOJee MOJHO OTPaKarolleil BHECEHHbIE B HHMX HW3MEHEHHUS U
nonoiaHeHusi. HopmMaTMBHO — MpaBOBbIE AakThl B HaJUIeXalled penaKiuu
colepkarcsi B CIpaBOYHbIX MpaBoBbIX cuctemax «Koncynaprant Ilmoc» wu
«I"apaHT».

Kpumepuu oyenxu

Onenka «OtnuyHoy» [lonHoTa Hcnonb30BaHus yueoHoro matepuana. O0bem
KOHCIEKTa — | TeTpa/iHas CTpaHUIIa Ha OJJUH Pa3BOPOT WK OAMH JHMCT opMara A
4. Jloruka u3noxeHus: (HaJU4he CXEM, KOJMYECTBO CMBICIOBBIX CBSA3EH MEXKITY
noHsATUsIMU). HarnsiqHocTe (HaJlnurMe pUCYHKOB, CUMBOJIOB, U Mp.; aKKypaTHOCTb
BBITIOJTHEHHUS, YUTAEMOCTh KOHCIEKTa). ['paMOTHOCTH (TEPMHUHOJIOTHYECKAS U
opdorpaduueckas). OTCyTCTBHE CBSI3aHHBIX MPEUIOKEHUN, TOIBKO OIOPHBIC
CUTHAJIBI — CJIOBA, CJOBOCOYETaHWsS, CUMBOJIBL. (CaMOCTOATEIBHOCTh IPH
COCTABJICHHH.

Ouenka «Xopomo» KMcnonb3oBanue ydeOHOro maTepuaia HE IMOJHOE.
O0beMm koHCHekTa — | TeTpajHas CTpaHULIA HA OAUH Pa3BOPOT WIM OJUH JIMCT
dbopmata A 4. He nocrtarouHo joruyHo 14 u3noxeHo (HaaIudue cxeM, KOJIHMYECTBO
CMBICJIOBBIX CBSI3€H MEXAy NOHATUSAMH). HarmsigHocTh (Haauyue PUCYHKOB,
CUMBOJIOB, M TIp.; AaKKypaTHOCTb BBIMIOJHEHHUS, YUTAEMOCTh KOHCIIEKTA.
['pamoTHOCTH (TepMuHONOTHYecKas u opdorpaduueckas). OTCYTCTBHE CBA3AHHBIX
OPEMAJIOAKEHUM, TOJBKO OMOPHBIE CUTHAJIBI — CJIOBA, CIOBOCOYETAHHUS, CUMBOJIBI.
CaMoCTOSTENBHOCTh IPU COCTABJICHUMU.

Onenka «YIOBIETBOPUTENbHO» Vcmonp30BaHne y4eOHOTO MaTephayia He
noinHoe. OObEM KOHCIEKTa — MEHEE OJHOM TEeTpaJHOW CTpaHUIbl HAa OAUH
pa3BopoT wiu oauH JUCT (opmara A 4. He A0CTaTOYHO JOTUYHO H3JI0KEHO
(Hanu4Me CXeM, KOJMYECTBO CMBICIOBBIX CBSI3€M MEXIY TMOHSATUSIMU).
HarnsgnocTts (Hamuyue puCcyHKOB, CUMBOJIOB, M TIP.; aKKYpaTHOCTh BBITIOJIHEHMUS,
YUTAEMOCTh KOHCIIEKTa. | paMOTHOCTD (TepMUHOJIOTHYECKas U opdorpaduueckas).
OTCyTCTBHE CBSI3aHHBIX NPEAJIOKEHHUM, TOJIBKO OIOpPHbIE CUTHAJIBI — CJIOBA,
CJIIOBOCOYETaHUs, CHUMBOJIbI. (CaMOCTOSTENBHOCTh NpH  cocTaBieHuu. He
pa300pUUBHIN TOYEPK.
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Onenka «HeynoBnerBopurenabHo» Vcnonb30Banrue yueOHOTO MaTepraia He
nosiHoe. O0BeM KOHCIIEKTa — MEHEE OJIHOM TETPaJHOW CTPaHUIIbI HA OJUH pa3lies
wi oauH nuct ¢opmata A 4. OTCYTCTBYIOT CXEMBbI, KOJHYECTBO CMBICIOBBIX
CBA3€l MexXay HNOHATHSAMU. OTCYTCTBYET HAIIAJHOCTh (HaJU4he pPHCYHKOB,
CHUMBOJIOB, U IIp.; aKKypaTHOCTb BBINIOJHEHHUS, YATAEMOCTh KOHCIIEKTa. JlomyieHbl
OIMOKH TepMUHOJNIOTHYEecKue u opdorpapuyeckue. OTCYTCTBUE CBSI3aHHBIX
MPEAJI0KEHHM, TOIBKO OMOPHBIE CUTHAJBI — CJIOBA, CJIOBOCOYETAHMsI, CUMBOJIbL. He
CaMOCTOATENBLHOCTH MpU cocTaBieHUU. He pa300puuBbIii OYEpK.

MeToanueckue peKOMEHIANNH M0 MOAT0TOBKE BbICTYILJIEHUS

PernameHT ycTHOro myOJIMYHOTO BBICTYIUIEHUS - He Oonee 10 MHUHYT.
HcKycCTBO YCTHOTO BBICTYIUIEHUS COCTOMT HE TOJBKO B OTIMYHOM 3HAHHUH
npeaMera peud, HO M B YMEHUHM NPENOJAHECTH CBOM 7 MBICIU U YOEKICHUS
MPaBUJIBHO U YHOPSAJOYEHHO, KPACHOPEUYMBO U YBIIEKATEIBHO.

JIroboe yCTHOE BBICTYIUIEHUE JOJKHO YJIOBJIETBOPSITH TPEM OCHOBHBIM
KpUTEPHUSM, KOTOpbIE B KOHEYHOM HMTOr€ W NMPUBOIAT K YCHEXY: 3TO KPUTEPH
MPaBUIBHOCTH, T.€. COOTBETCTBHUS SI3bIKOBBIM HOPMAaM, KPUTEPHU CMBICIOBOM
aJIecKBaTHOCTH, T.€. COOTBETCTBUS COJIEP)KaHUSI BBICTYIUIEHUS pEaJbHOCTH, H
Kputepuil 3(PPEKTUBHOCTH, T.€. COOTBETCTBUS JOCTUTHYTBIX PpE3YyJbTaTOB
[MOCTABJICHHOM IEJIN.

PaboTy mo moAroTroBKe YCTHOIO BBICTYILJICHUS MOXKHO DPa3leiUuTh Ha JBa
OCHOBHBIX JTama: JOKOMMYHHKATHUBHBIA 3Tanm (MOATOTOBKA BBICTYIUICHHS) H
KOMMYHHMKATUBHBIN 3Tal (B3aUMOJACHCTBUE C Ay IUTOPUEN).

BricTymieHne JOJKHO cOCTOATHh U3 Tpex vacteil — Berymienus (10 - 15%
obmero BpeMeHH), ocHOBHOM dyacTu (60 -70%) m 3akmoueHus (20 - 25%).
Beryniienue Biirodaer B ce0sl MpeacTaBiIeHUe aBTOPOB ((haMuiIusi, UMsi OTYECTBO,
npu HEOOXOIUMOCTH MECTO y4eObl/paboThl, CTaTyc), Ha3BaHHE JIOKJIaja,
paciiM(ppoBKYy NOA3arojOBKa C IE€JIbI0 TOYHOIO OMNPEACIICHUs COJEpKaHUs
BBICTYIUICHHUS, YETKOE OINPECIICHUE CTEPKHEBOM UJIEH.

CrepxHeBass uAesd NPOEKTAa IMOHUMAETCS KAaK OCHOBHOM TE3UC, KIFOUEBOE
nosnioxkenue. CTepkHeBass HAes JaeT BO3MOXKHOCTb 3a/aTh ONPENEICHHYIO
TOHAJIBHOCTh BbICTyIUIEHHIO. CdopmynupoBaTh OCHOBHOM TE3MC O3HAYAET
OTBETUTh Ha BOMNPOC, 3a4ye€M TOBOPUTH (1Iedb) U O YEeM TOBOPUTH (CpelcTBa
JTOCTUXKEHUS LIETIH ).

TpeGoBaHus K OCHOBHOMY TE€3HCY BBICTYIUIGHHS: - (pa3za JI0JDKHA
YTBEPKIATh TJIABHYIO MBICIIb U COOTBETCTBOBAThH LIETU BHICTYIUICHUS; - CYXKICHUE
JIOJKHO OBITh KPAaTKWUM, SICHBIM, JIETKO VYAEPKUBATHCS B KPAaTKOBPEMEHHOM
MaMATH; - MBICIh JOJDKHA TOHMMATHCS OJJHO3HAYHO, HE 3aKJII04aTh B cebe
IIPOTUBOPEYHSL.

B peun moxet ObITh HECKOJIBKO CTEPKHEBBIX UAEH, HO HE Oosiee Tpex.

Camas yacrtast ommoOKa B Havalie peud — JIMOO0 U3BUHSATHCS, TUOO 3asIBISATH O
cBOEH HEONBITHOCTH. PesynbraTom BCTYIUICHHUS JTOJI>KHBI OBITH
3aMHTEPECOBAHHOCTh  CiIylIaTelei, BHMMAaHUE M  pACHOJIOKEHHOCTb K
npe3eHTaTopy U Oyayliuel Teme.

K aprymeHntanuu B moJib3y CTEpKHEBOM UIEH MPOEKTa MOXKHO MPUBJIEKATh
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dboTto-, BuAeo(pparMeHThl, ayauo3anucu, hakromoruueckuii Marepuani. L{udposeie
JTaHHBIC TSI OOJIETYCHUS BOCHPHSITHS JIydIlle JEMOHCTPUPOBATH TMOCPEIACTBOM
Tabnui U rpauKoB, a HE 3J0YyNOTPeONATh MX 3auuThiBaHWeM. Jlydiie Bcero,
KOI'/Ia B YCTHOM BBICTYIUIEHMM KOJHMYECTBO LM(POBOro mMarepuaga OrpaHUYEHO,
Ha HEro JIy4llle CChLIAThCS, a HE MPUBOJUTH MOJHOCTBIO, TAK Kak odwine 1udp
CKOpee yTOMJIIET CiyllaTelield, HeXelld BbI3bIBaeT HHTepec. [lman pa3Butus
OCHOBHOM YacCTH JIOJKEH OBITh SICHBIM.

JlomxHO OBITH 0TOOPAaHO ONTHUMAJIBHOE KOJIMYECTBO (PAKTOB U HEOOXOIUMBIX
IPUMEPOB.

B Hay4yHOM BBICTYMJIEHUH TIPUHATO TaKoe ynorpediieHrne GopM CIOB: yalle
UCIIOJIB3YIOTCSl IJ1arojbl HACTOSIIETO BPEMEHH BO «BHEBPEMEHHOM» 3HAUYCHUH,
BO3BpaTHbIE W OE€3NMWYHBIC TJarojbl, mnpeodnaganue (opm 3-ro nuia riaroia,
GbopM  HECOBEpIICHHOTO  BHJAA,  HCIOJb3YIOTCS  HEONPEICICHHO-TUYHbIC
MIPEIIOKEHHUS.

Camble yacTble OIIMOKM B OCHOBHOM YacTH JIOKJaJa - BBIXOJ 3a IpPEIebl
paccMaTpUBaEMbIX BOIIPOCOB, MEPEKPHIBAHUE IYHKTOB IUIAHA, YCIOXHEHUE
OTJICIbHBIX TIOJIO)KEHHM peuH, a TaKkKe IMeperpy3ka TEeKCTa TEeOPETUYECKUMHU
pacCyXJIeHUsIMH,  OOWJME  3aTPOHYTBIX  BONPOCOB  (AEKIApaTUBHOCTb,
0e370Ka3aTeIbHOCTh), OTCYTCTBUE CBS3M MEXKIY 4YacTsIMU  BBICTYIUICHHS,
HECOpPa3MEPHOCTh YacTed BBICTYIUIEHUS (3aTSIHYTOE BCTYIUIEHHE, CKOMKAaHHOCTb
OCHOBHBIX MOJIOKEHUM, 3aKITIOYCHHUS).

B 3akmouennn He00X0UMO CHOPMYIUPOBATH BBIBOJbBI, KOTOPHIE CIEAYIOT
U3 OCHOBHOW uaeu (uzaeil) BeICTyIUICHHS. [IpaBUIbHO MOCTPOEHHOE 3aKIIOUEHHE
CHOCOOCTBYET XOPOILIEMY BIEYATICHHUIO OT BBICTYIUICHHUS B LIEJIOM.

B 3aknroyeHnn uMeeT CMBICT MOBTOPUTH CTEPKHEBYIO UACKO M, KPOME TOrO,
BHOBb (B KPaTKOM BHUJI€) BEPHYTHCS K TEM MOMEHTaM OCHOBHOM 4YacTH, KOTOPbIE
BBI3BAJIM MHTEPEC CIYIIATEIICH.

3aKOHYUTH BBICTYIUIEHHE MOKHO PELIUTENbHBIM 3asBICHHEM. BceryreHue
U 3aKJIIOYEHHE TPeOYIOT 0053aTeIbHOM MOArOTOBKH, X TPYJHEE BCErO CO3/1aBaTh
Ha xoxy. Ilcuxonmoru pokazanu, 4TO Jydlle BCEro 3allOMUHAETCA CKa3aHHOE B
Hayajge M B KOHIIE COOOIIECHHS («3aKOH Kpas»), MOITOMY BCTYIUICHHE IOJKHO
OpUBJIEYb BHUMAHUE CIylIaTeJed, B3auHTepecoBaTh MX, MOATOTOBUTh K
BOCHPUITHIO TEMbI, BBECTU B Hee (HE BCTYIUIEHHWE BaXKHO caMo 1o cebe, a ero
COOTHECEHHE C OCTaJbHBIMH YacTsIMH), a 3aKIIOYEHHE JOJKHO OOOOIIUTH B
CKaTOM BHJI€ BCE CKa3aHHOE, YCWJIUTh U CTYCTUTh OCHOBHYIO MBICIIb, OHO JIOJIKHO
OBITh TAKHUM, «UTOOBI CIIyIIATENIX TOUYBCTBOBAJIHM, UTO JIAJIbIIIE TOBOPUTH HEUYETOH
(A.®. Konn).

B kIro4eBBIX  BBICKA3bIBAHUSAX  CJIEAYyET  HMCIOJB30BaTh  (¢passbl,
MIPOrPaMMUPYIOIIHNE 3aUNHTEPECOBAHHOCTb.

Bot HekoTopbie 000pOTHI, CTOCOOCTBYIOLIME MOBBIIICHUIO HHTEpECaA: - «ITO
Bam nozBomwur...» - «bmarogaps 3ToOMy BBl MOJYYHUTE...» - «ITO IO3BOJUT
n30eXaTh...» - «ITo noBblaeT Bamu...» - «310 naer Bam 10NOJHUTENBHO...» -
«3TO JeNaeT Bac...» - «3a cueT 3TOro Bl Moxkere...» [lociae moAroToBku Tekcra /
IUTAHA BBICTYIUICHUS TIOJIE3HO MPOKOHTPOJIMPOBATH ce0si BompocaMu: - Bei3biBaeT
JIM MOE€ BBICTYIUIEHHE UHTepec? - JIocTaTOYHO JIM 4 3HAI0 M0 JJAaHHOMY BOIPOCY, U
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MMEETCS JIM Y MEHS I0CTaTOYHO AaHHBIX? - CMOTY JIM 51 3aKOHYUTH BBICTYIUICHHUE B
oTBeIeHHOE BpeMsi? - COOTBETCTBYET JIM MO€ BBICTYIJIEHUE YPOBHIO MOMX 3HAHHUM
Y ONBITY?

[Ipy 1DOArOTOBKE K BBICTYIUIEHHMIO HEOOXOAMMO BBIOpaTh CHOCOO
BBICTYIUICHHUSA: YCTHOE U3JIOKEHUE C OMOPOM HAa KOHCHEKT (ONMOPOH MOTYT TaKXe
CIIy’KUTh 3apaHee NOJATOTOBJIEHHbIE CHaiAbl) WM YTEHUE MOArOTOBIECHHOTO
Tekcta. OTMETHM, OJTHAKO, YTO YTEHUE 3apaHee HAMMCAHHOTO TEKCTa 3HAYUTEIbHO
YMEHbBIIIAeT BIUSHUE BBICTYIUICHUS Ha ayJUTOpHIO. 3allOMUHAHHME HAMMCaHHOTO
TEKCTa 3aMETHO CKOBBIBAET BBICTYNAIOIIETO M IPUBA3BIBAET K 3apaHee
COCTABJIICHHOMY IUIaHy, HE J1aBas BO3MOXXHOCTM OTKJIMKAaTbCA Ha PEAKLUIO
ayJIUTOPHH.

OO1en3BecTHO, YTO OeccTpacTHas U Bslasg peub HE BBI3BIBAET OTKIIUKA Y
ciymiaTenei, Kakod Obl WHTEPECHOM W BaXXHOW TeMbl OHAa HH Kacajmach. U
HA00OpOT, MHON pa3 Jlake HE COBCEM CKJIAJHOE BBICTYIUICHHE MOXET 3aTPOHYTh
ayJIUTOPHIO, €CIM OpaTop TOBOPUT 00 aKTyaJlbHOW Mpobiieme, eclid ayaUTOPHs
YyBCTBYET KOMIIETEHTHOCTbh BBICTYHAOLIETO.

Spkasi, SHepruyHas peub, OTpakarollas YBJICYEHHOCTb OpaTopa, €ro
YBEPEHHOCTb, 00J1aJa€T 3HAYUTENbHOW BHYIIAIOLIEH CUIION.

Kpome TOro, ycraHoBlieHO, 4TO KOPOTKHE (hpasbl Jierdye BOCHPUHUMAIOTCS
Ha CJyX, YeM JJIMHHbIE. JIUIIb MOJOBUHA B3POCIBIX JIOJEH B COCTOSIHUU TOHATH
¢pa3y, coaepxaiyro Oojiee TpPUHAIUATH CJIOB. A TpEeThbsl 4acTh BCEX JIIOIEH,
Cllyllas 4eThIPHAAUATOE U IOCJIEAYIOUIME CI0BAa OJAHOIO MPEUIOKEHUsI, BOOOIIe
3a0bIBatOT ero Havaso. HeoOxoaummo u30erath CIOXKHBIX MPEII0KCHUH,
OPUYACTHBIX M JEENPUYACTHBIX 000pOoTOB. M3maras ClIOXHBIA BOIPOC, HYKHO
nocTaparbcs nepeaath nHpopMaluio 1o yacTtsaM. [laysa B yCTHOM peyH BBIIOJIHSAET
Ty K€ pOJIb, YTO 3HAKU NMPENUHAHUS B NMUCbMEHHOW. Ilociie CloKHBIX BBIBOJIOB
WIA JJUHHBIX TPEAJIOKEHUH HEOOXOIMMO CJeNaTh May3y, YTOOBI CIIyIIaTelH
MOTJIM BAYMaTbhCs B CKa3aHHOE WJIM MPABUIIBHO MOHSATH ClleJaHHbIe BbIBOABI. Eciu
BBICTYMAIOIINI XOYET, YTOOBI €ro MOHUMAJH, TO HE CIEAYEeT TOBOPUThH O€3 may3bl
JOJIbLIE, YEM IATH C MOJIOBUHOM ceKyH/ (!).

Oco0oe MecTo B Ipe3eHTallMU NMPOEKTa 3aHUMAET 00pallleHre K ayAUTOPUH.
N3BectHO, urO oOOpameHue K CcoOeCeIHMKY 1O UWMEHHM co3JaeT oOoJee
JOBEPUTENIbHBIN KOHTEKCT Ae10Boi Oecenbl. [Ipu myOinyHOM BBICTYIUIEHUH TaKKe
MOKHO HCIIOJIb30BaTh MOJOOHbIE MpUEMBbl. Tak, KOCBEHHBIMH OOpaIleHUSIMU
MOT'YT CIIY’KUTbh Takue BbIpaxeHus, kak «Kak Bam usBectHO», «YBepeH, uto Bac
3TO HE OCTAaBUT pPaBHOAYHIHbIMUY». llogoOHBIE AOBOABI K ayAUTOPUHU — 3TO
CBOCOOpa3HbIC BBICKA3bIBAHUSA, IOJCO3HATENHLHO BO3JEHCTBYIOIIME HAa BOJIO H
MHTEPECH! CymaTesner. BoIcTymaronmi moka3pBaeT, 4ro CIyLIaTeNd WHTEPECHBI
€My, a 3TO CaMblii IPOCTOM MYTh JOCTH>KEHHS B3aUMOIIOHUMAHUS.

Bo BpeMmsi BBICTYIUIEHHS Ba)KHO MOCTOSSHHO KOHTPOJIMPOBATh PEAKLHUIO
ciymaresneid. BHUMATenbHOCTh M HAOMIOJATENBHOCTh B COYETAHUU C OIBITOM
MO3BOJISIIOT OpaTOpy YJOBUTH HAcTpoeHue MyOnuku. Bo3MoXHO, paccMOTpeHHe
HEKOTOPBIX BOMPOCOB MPUJIETCS COKPATUTh MJIM BOBCE OTKA3aThCsl OT HUX. YacTo
ylayHas IIyTKa MOXET pa3psiautb arMocdepy. [locie BhICTyIUIEHHS] HYKHO OBITh
TOTOBBIM K OTBETaM Ha BO3ZHUKILHE y ayJUTOPUHA BOIIPOCHI.
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Kpumepuu oyenxu 3a ycmnoe gvicmynienue.

OneHky «OTIMYHO»  TOJy4daloT pabOThl, B  KOTOPBIX  JCINAIOTCS
CaMOCTOSITEJIbHBIE  BBIBOJIBI,  JA€TCA  apryMEHTHpPOBAaHHAasi  KpPUTHKA U
CaMOCTOSITENIbHBIN aHaNn3 (PaKTUYECKOr0 MaTepralia Ha OCHOBE TJIyOOKHX 3HAHUM
SKOHOMMYECKOM JIMTEPATYPHI IO TAaHHOU TEME;

OneHka «XOpOoIIo» CTAaBUTCS TOTJa, KOrJa B paboTe, BHIMIOJIHEHHOW Ha
JIOCTAaTOYHOM TEOPETHUYECKOM YpPOBHE, IIOJIHO M BCECTOPOHHE OCBEIIAIOTCS
BOIIPOCHI TEMbI, HO HET JOJIPKHON CTEIEHH CaMOCTOSITEIbHOCTH;

OneHKy «yJIOBJIETBOPUTEIBHO» HMMEIOT pabOThl, B KOTOPBIX MNPABHIBHO
OCBELIEHbl OCHOBHBIE BOIIPOCHI TE€MbI, HO HE MPOSBUIOCH YMEHUE JIOTUYECKH
CTPOMHOrO UX U3JIOKEHUS, CAMOCTOSITEIPHOTO aHAJIN3a UCTOYHUKOB, COAEPIKATCS
OTJICJIbHBIE OITMOOYHBIC MTOTOKEHUS;

O1neHKy «HEeyIOBIETBOPUTEIHLHO» 00YyJarONIuXcsl MOJIy4YaeT B ciiydae, Koraa
HE MOXET OTBETUTh HAa 3aMEUaHMs PEIEH3EHTa, HE BJIAJEET MaTrepuaaoM padoThl,
HE B COCTOSHUM JaTh OOBSICHEHUS BBIBOAAM U TEOPETUUYECKUM IOJIOKEHUSIM
JAHHOM TTPOOJIEMBL.

MeTtoauueckue PEKOMEHIAUMA 110 MOATOTOBKE IMPE3CHTAIIUMN.

KoMIblOTEpHYIO  MOpPE3€HTAlUI0,  COMPOBOXKIAIOIIYID  BBICTYILICHUE

JOKJIaIuuKa, y00Hee BCero MoAroToBUTh B mporpamme MS PowerPoint
[Ipe3enTanus Kak JAOKYMEHT MPEACTaBISET COOOW MOCIEA0BATENbHOCTh

CMEHSIOIIMX Jpyr JIpyra CHaioB - TO €CTh OJJEKTPOHHBIX CTPAaHHUYEK,

3aHUMAIOIIUX BECh DKPaH MOHUTOPA (0€3 MPUCYTCTBUS TTAHEJEH MPOTPaMMBI).

Yame Bcero JeMOHCTpalus TMPE3CHTAIMU MPOCHUPYETCs Ha OOJBIIOM
dKpaHe, peKe — pa3naeTcs COOPaBIIMMCS KaK IMeYaTHBIN MaTepual.

KosuecTBO cnaiioB aA€KBAaTHO COJCPKAHUIO M IMPOJOTKUTEIBHOCTH
BBICTYIUIEHUS (Hampumep, nis 10-MUHYTHOTO BBICTYIUJIEHUS PEKOMEHIYETCS
HCTIOJIB30BaTh He 0ojiee 25 ciaioB).

Ha mepBoM cnaiiie 00s3aTebHO MPEICTABISICTCS Te€Ma BBICTYIUICHUS U
CBeJleHHs 00 aBTOpax.

Cnenyouiye ciaaiibl MOXHO MOATOTOBUThH, HUCIOJB3YS ABE Pa3JIMYHBIC
CTpaTErnuy UX MOJATOTOBKH:

1 cTparerusi: Ha ciaiiibl BBIHOCUTCA ONMOPHBIM KOHCHEKT BBICTYIUIEHUS U
KJTIOUEBBIE CJIOBA C T€M, YTOOBI MOJIb30BATHCSI UMM KaK TUTAHOM JIJISl BBICTYTUICHHSI.
B sTom citydae k cnaiiiam npeabsBIsIIOTCS CASAYIOIMNUE TPEOOBAHMS:

- 00bEM TEKCTa Ha cliaiifie — He 0O0JIbIe 7 CTPOK;

- MapKHpPOBAaHHBIN/HYMEPOBAHHBIA CIUCOK CONEPXKHUT He Oosee 7
3JIEMEHTOB;

- OTCYTCTBYKOT 3HAaKM IyHKTyallUM B KOHIIE CTPOK B MapKUPOBAHHBIX HU
HYMEPOBAHHBIX CIHCKAX;

- 3HayuMasi UHGOpMaIUs BBIJEISETCS C MOMOIIBIO 1BETa, Kers, 3¢ ()eKToB
aHUMAalHH.

Oco0060 BHUMATEIHHO HEOOXOIUMO MPOBEPUTH TEKCT HA OTCYTCTBUE OIMMOOK
u onevarok. OcHOBHas olMOKa MpU BbIOOpPE JAHHOW CTpATeruu COCTOUT B TOM,
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YTO BBICTYNAOLIUE 3aMEHSAIOT CBOK PEYb YTEHUEM TEKCTA CO CJIAl/I0B.

2 cTparterusi: Ha claiapl moMemaercs (GaKTUUECKH MaTepuas (TaOIuIlbL,
rpaduku, dororpaduu U Tp.), KOTOPHIA SIBISICTCS YMECTHBIM H JIOCTATOYHBIM
CPEIICTBOM  HAIVISIAHOCTH, IOMOraeT B  PACKPBITUM  CTEPKHEBOM  HJEH
BBICTYIUIEHHUA. B 3ToM ciywyae K crHaiiiaMm nOpeabsaBisSIOTCS — CIEAYIOIINeE
TpeOOBAHMS:

- BbIOpaHHBIE CpEACTBA BU3YaNW3aLMK HHPOpMalUUU (TaONHIIBI, CXEMBI,
rpaduKy U T. JI.) COOTBETCTBYIOT COACPKAHUIO;

- HUCHOJNB30BaHbl  WJUTIOCTpAIlMM  XOpOIIEero  KayecTBa  (BBICOKOTO
paspemieHusi), ¢ YETKUM  H300paxeHueM (Kak TNpaBWIO, HUKTO U3
NPUCYTCTBYIOIINX HE 3aUHTEPECOBAH BUMUTHIBATHCSA B TEKCT HA BAIIMX ClAJax U
BCMAaTPUBATHCS B MEJIKUE WILTIOCTPAIUN).

MakcumanbHOE KOTUYECTBO rpaduyeckoi nH(OpMaIuu Ha OJTHOM ciaiiie —
2 pucyHka (pororpadun, cxeMbl U T.J1.) C TEKCTOBBIMA KOMMEHTapusiMu (He Oosee
2 cTpok K kaxaomy). Hambonee Baxnast mHbOpMalus I0DKHA pacroiaraThCs B
LEHTpPE 3KpaHa.

OcHoBHast omMOKa Mpu BbIOOPE JAHHOM CTpaTErMu — «COPEBHOBAHUE» CO
CBOMM WJUTIOCTPATUBHBIM  MaTepuaioB (ayIUTOPUM HE MPEJOCTaBIACTCS
JIOCTaTOYHO BPEMEHHU, YTOOBI BOCHPHUHSITH Marepualn Ha crnaijnax). OObIYHBIN
cinaiiz, 6e3 3(hPexToB aHMMalUU JTOJKEH JEMOHCTPUPOBATHCS HA SKpAaHE HE MEHEe
10 - 15 cexkyna. 3a MeHbllee BpeMsi MPUCYTCTBYIOIIME HE YCIEET OCO3HATh
conepkanue cinaia. Eciam kakas-To KapTHHKA MOSBUIIACH HA 5 CEKYHI, a MMOTOM
TYyT K€ CMEHMJIACh APYrod, TO ayauTopusi OyJeT CUYUTaTh, YTO JOKJIAAYUK €€
noaronsier. OOpatHoro (Mo3UTUBHOTO) d3(PdeKTa MOXKHO JTOCTUTHYTh, €CIH
JOKJIATYUK TPOJIMCTHIBAET MHOXKECTBO CJAMIOB CO CIOXKHBIMU TaONHWIIaMH |
quarpaMMaMH, TOBOpsSs TMpu H3ToM «BOT TyT mNOpuUBENEH pa3HOro poja
BCIIOMOTATEIbHBIA MaTE€pHUal, HO S €r0 X04y MPOMYCTUTh, YTOOBI HE MEPErPyKaTh
BBICTYIUIEHHE TOAPOOHOCTAMMY. [IpaBaa, Takoi mpueM AenaTh B HaYajie U B KOHIIE
MPE3CHTAIMU — PUCKOBAHHO, ONITUMAJIbHBIM BapUaHT — B CEPEANHE BBICTYIUICHUSI.

Ecnu Ha cnaiige npuBOAMUTCA CIOXHAs JAMarpamma, €€ HeoOXO0IUMO
MpeBapuTh BBOAHBIMHU ciioBamu (Hampumep, «Ha 3Toit nuarpamMme mpuUBOAMUTCS
TO-TO U TO-TO, 3€JICHBIM OTMEUYEHBbI MOoKazaTrenu A, CUHUM — Mokazatenu by»), c
TeM, 4TOOBl JaTh BpeMsl ayAUTOpuu 18 Ha ee paccMOTpEeHHUe, a TOJIbKO 3aTeM
NPUCTYIATh K ee o0cykaeHuto. Kaxaplii crnaiiyi, B cpeHEM JTOJDKEH HAXOAUThCS
Ha 2KpaHe He MeHbie 40 — 60 cexyHa (0e3 ydyeTa BpeMEHM Ha CIy4ailHO
BO3HUKILEE 00CyXkeHue). B cBsA3M ¢ 3TUM Jydlle HaCTPOUTh MPE3EHTAIMIO HE Ha
ABTOMATHUYECKUN MOKA3, @ HA CMEHY CJIalJI0B CAMHUM JOKJIaJYUKOM.

Oco00 TmiarenbHO HEOOXOAMMO OTHECTHCH K O(MOPMIICHHIO TIPE3CHTAIUH.
JUis Bcex crnaifoB MPE3EHTALMM 1O BO3MOYKHOCTHM HEOOXOJIHMMO HCIOJIb30BaTh
OJIMH U TOT K€ Ia0JIOH OPOpPMIICHUS], KETJIb — JJIsl 3ar0JIOBKOB - HE MeHble 24
IIyHKTOB, JUJIs1 MHpOpMAaLMK - U1l “tHPopMauuu He MeHee 18. B mpe3eHTanusx He
MPUHATO CTaBUTh MEPEHOCHI B CIIOBAX.

[TogymaiiTe, HE OTBICKAWTE JIU BbI CIyLIATENIEN CBOEU K€ MPE3CHTAIUCH?
Spkue Kpacku, CIOXHBIE I[BETHbIC TIOCTPOCHHMS, W3JIUIIHAS aHUMAIus,
BBINPHITUBAIOIIMNA TEKCT WM WJUTIOCTpAIUs — HE camoe JIydlllee JOMOJHEHUE K
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HAy4YHOMY JIOKJady. Takke HexKelaTreabHbl 3BYKOBbIE dS()QEeKThl B X0
JIEMOHCTpAIUU TPe3CHTANNK. HammydmmMu sSBISIOTCS KOHTPACTHBIE 1BeTa (oHA
u TekcTa (0enblit (POH — YEPHBIM TEKCT; TEMHO-CUHHM (POH — CBETIIO->KENTHIN TEKCT
U T. 1.). Jlydme He cMelmuBaTh pa3Hble TUIBI WIPUPTOB B OJHON MpPE3CHTALMH.
PexomenayeTcss He 370ymnoTpeOssTh NPONUCHBIMU OyKBaMU (OHM YHTAIOTCS
XyxKe).

HekoHTpacTHbIe CJIalTbI OynyT CMOTpETHCA TYCKJIBIMU u
HEBBIPA3UTEIbHBIMU, OCOOCHHO B CBETJIBIX ayAUTOpUsX. JJis mydinelt opueHTauu
B IPE3CHTAlMM 1O XOJAY BBICTYIUIEHUS Jy4ll€ NPOHYMEpPOBATH CIIAW/IbI.
XKenarenbHo, 4TOOBI Ha claiilax OCTABAINUCH MOJISI, HE MEHee 1 cM ¢ Kaxaou
cTopoHbl. BcromoratenbHas nHpopmaius (yopaBisifOIIUE KHOIMKH) HE JOJIKHBI
npeo0iasath HaJ OCHOBHOM MH(oOpManuend (TEKCTOM, WLITIOCTPAIUsIMU).
Hcnonp30BaTh BCTpOEHHBIE 3PPEKTH aHUMAIUTN MOXKHO TOJBKO, KOT/a 06€3 3TOoro
HE 00OUTHUCH (HalpUMep, MOCIEI0BATEIbHOE MOSIBICHUE JIEMEHTOB JUArpaMMBbl).
JUIs akLleHTUpOBaHWsS BHUMAaHHUS HA KAKOW-TO KOHKPETHOW MH(pOpManuu ciaijga
MOKHO BOCIIOJIb30BAaThCS JA3€PHOM YKA3KOM.

JluarpaMMbl TOTOBATCA C UCIOJIb30BAHUEM MacTepa JuarpaMM TaOJIM4YHOIO
nporieccopa MS Excel. Jliia BBOJ@a YMCIOBBIX JaHHBIX HCHOJIB3YETCS UYHUCIOBOM
dbopmar c pazmenurTeneM rpynn pa3psaoB. Eciu naHHbie (MOANUCH JTAHHBIX)
ABJISIFOTCSL APOOHBIMU YUCIIaMH, TO 19 ynciao 0TOOpakaeMbIX NECATUYHBIX 3HAKOB
JOJIKHO OBITh OJJMHAKOBO ISl BCE TPYyNIbl 3TUX JaHHBIX (BCETO psAlia MOAMKUCEH
NaHHbIX). JlaHHBIE W TOANMCH HE JIOJHKHBI HAKIAIBIBATBCSA JAPYr HAa Apyra H
CIIMBAThCS C TpaUUEeCKUMU dieMeHTaMu AuarpaMMbl. CTPYKTYpHBIE JHArpaMMbI
TOTOBATCSA TPHU TIOMOIIM CTaHAAPTHBIX CpencTB pucoBanus makera MS Office.
Ecmu mpu QopmaTtupoBaHum ciaiiia €ctb HEOOXOJUMOCTH MPOMOPIIMOHATIBEHO
YMEHBIIUTH pa3Mep AUarpaMMebl, TO pa3Mep MPU(TOB PEKBU3UTOB JTOJDKEH OBITH
yYBEIMYEH C TaKUM pacyeToM, 4YTOOBl peajbHOEe OTOoOpakeHHe OOBEKTOB
auarpaMMbl COOTBETCTBOBAJIO 3HAUYECHUSIM, YKa3aHHBIM B Tabnuie. B tabnumax He
JOJKHO OBITH Oosiee 4 cTpoK U 4 cTONOLOB — B MPOTUBHOM Clly4ae JaHHBIE B
Tabauie OyJIeT MPOCTO HEBO3MOXXHO YBUJZIETh. SlUeiikd ¢ Ha3BaHUSMHM CTPOK U
CTOJIOIOB M HanOoJiee 3HAYMMbIE JaHHbIE PEKOMEH TyEeTCS BbIACIATH LIBETOM.

Tabnuynass wuHpOpMalMs BCTaBISETCS B MaTepHalibl Kak Tabiauua
TekcToBoro mnpoieccopa MS Word unm tabnuanoro nporeccopa MS Excel. [pu
BCTaBKE TaOJUIBI KaK OOBEKTAa W MPOMOPIMOHAILHOM H3MEHEHHH €€ pa3Mmepa
peanbHbI 0TOOpaXkaeMblid pazMep mpudTa qomkeH ObITh HEe MeHee 18 pt.

Tabnuiel 1 IUarpaMMbl pa3MeEIIaroTCs Ha CBETJIOM win Oeiom ¢onHe. Ecim
Bbl mpeamouuTaeTe  BOCIHOJIB30BAaThCA IMOMOLIBIO  omeparopa (4TO  TOXKeE
BO3MOXKHO), @ HE€ JIMCTaTb CJAWJbl CaMOCTOSITENIbBHO, OYEHb II0JIE3HO
MPEAyCMOTPETh CCBHUIKM Ha cliaiiipl B TekcTe aokinana ("Cremyromuii crai,
noxanyicra...").

3aKIIOYUTENbHBIA CIIali]l Tpe3eHTauuu, coiepkaumi Tekct «Crnacubo 3a
BHUMaHue» win  «KoHenmy, BpsAg M OpuUeMsieM IS Ipe3eHTaluH,
COMPOBOXK/AIOIIEH MyOJUYHOE BBICTYIUIEHHE, IMOCKOJIbKY 3aBEpIICHHUE IOKa3a
CIIAiJIOB ellle He SBIISIeTCS 3aBeplleHueM BbICTyIuieHUs. Kpome Toro, Takue
CJIAMJIbI, TaK K€, KaK U ciaiin «Bonpocki?y, IyOaupyoT yCTHOE COOOIIEHHUE.
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OnTuManbHBIM BapUaHTOM IPEACTABISETCS OBTOPEHUE MEPBOro claiiia B
KOHIIE MPE3CHTALUU, MOCKOJIbKY 3TO JAaeT BO3MOXKHOCTH €Il€ pa3 HAIOMHHUTH
CIIyIIATENsIM TEMY BBICTYTIJICHHUS U UMS JOKJIaT4MKa U 00 MEpelTH K BOPOCaM,
7100 3aBEPIINTH BHICTYIICHHUE.

[locne mNOArOTOBKM MpPE3EHTALMM IOJIE3HO IPOKOHTPOJIMPOBATH ceOs
BOIPOCAMU: - yNAIOCh JIM JIOCTUYb KOHEYHOM LeNM Mpe3eHTaluH (4TO YAaJIOoCh
OTIPEETUTh, OOBSCHUTH, MPEIJIOKUTh WM MPOJEMOHCTPHPOBATH C TOMOIIBIO
Hee?); - K KakhuM OCOOCHHOCTSAM OOBEKTa MPE3eHTAlUU YAAIOCh MPHUBJIECYb
BHUMAaHUE ayJUTOpuUu? HE OTBJIEKAET JIM CO3/aHHAs TpPEe3eHTalUs OT YCTHOTO
BeicTymsieHusa? [locne TOATOTOBKM TpE3eHTAllMM HEOOXOIMMa  PereTUIH
BBICTYIUICHUS.

Kpumepuu oyenxu 3a npezenmayuro

O1eHKa «OTJIMYHO» BBICTABISIETCS, €CJIM BHIIOJHEHBI BCE MATh KPUTEPHUM U
MOJTy4aroT palbOoThl, B KOTOPBIX JENIAlOTCA CaMOCTOSITENIbHBIE BBIBOABI, J1Aa€TCS
apryMEHTHPOBaHHAsl KPUTHKA.

O1eHKa «XOPOIII0Y» BHICTABISETCS, €CIIU BBIIIOJIHEHBI TPH KPUTEPHSL.

O1eHKa «yJIOBJIETBOPUTEIBHOY» BBICTABIISAETCS, €CIM y OOyYarollerocsi He
IPOSIBWIOCH YMEHHE, CaMOCTOSITEIbHOTO aHalu3a HCTOYHHUKOB, CoJepxkarcs
OTJENbHBIE OMIMOOYHBIE TOTOKCHHS,

O1eHKa «HEYAOBJIETBOPUTEIIHO» BBICTABIISIETCS, €CIU OOYyYaroIuics He
MOXET OTBETUTh Ha BOIIPOCHI, HE BJIAJICET MaTepUAIIOM pabOTHl, HE B COCTOSHUU
1aTh OOBSICHEHUS BBIBOJIAaM M TEOPETHUYECKUM IOJIOKEHUSAM JaHHOM MPOOIIEMBI.

Kpumepuu oyenxu

Onenka «OTINYHO» - JTOKYMEHTBI COCTaBJIEHBI BEPHO, B COOTBETCTBHUH C
JEHCTBYIOIIUM 3aKOHOATEIIbCTBO;

Ornenka «XO0poIoy» - UMEIOTCSI HETOYHOCTH B 0(pOPMIICHUH;

Omnenka «YIOBJIETBOPUTENHHO» - B COCTaBICHUU JOKYMEHTOB JIOIMYIICHBI
CEphE3HBIC OIITUOKH;

Omnenka «HeymoBiIeTBOPUTEIBLHO» - JOKYMEHTBI COCTaBIIEHBI HEBEPHO WITU
HE BBIIIOJIHEHBI BOOOIIIE.

3. IEPEUEHb OCHOBHOI7IUI/I JTONMOJIHUTEJBHON YYEBHON
JUTEPATYPBI, HEOBXOJINMOM JIUISI OCBOEHUS JUCIUTIINHBI

OcHOBHas JIHTEpaTYpa
Bunkosa, T. IO. CynoycTpolCTBO W NpPaBOOXPAHUTEIbHBIE OPTaHBbI:
y4eOHUK W MPAKTHKYM IS cpenHero npodeccrnonambHoro oopazopanms / T. 1O.

BunkoBa, C. A. HaconoB, M. A. XoxpskoB. — 3-e u3a., mepepad. U J0m. —
MockBa: WMzparensctBo IOpaiit, 2023. — 351 c¢. — (IIpodeccuonanpuoe
oOpazoBanue). — ISBN 978-5-534-11575-8. — TekcT: »aeKTpOHHBIH //
OG6pa3zoBarenbHas matdopma Opaiit [caiit]. — URL.:

https://urait.ru/bcode/511655
OpraHu3aimoHHO-YIIpaBJICHYECKasl JCATEILHOCTh B TPOKypaType U Cye:
ydaeOHOe 1mocobue cpennero npodeccuonaibHoro oopasoanus / A. A. TutoBa [u
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ap.] ; mox obmeit penakiueir A. A. TutoBoit. — Mocksa: M3narensctBo FOpaiiT,
2023. — 195 c¢. — (IIpodeccuonanpHoe obOpazoBanme). — ISBN 978-5-534-
15676-8. — Tekct: anexTpoHHbIi // O0pa3oBaTenbHas miaTdopma FOpaiT [caiT].
— URL: https://urait.ru/bcode/520543

Ckope, B. A. CyneOnas cucrema Poccuiickoini ®Penepauuu: ydeOHOE
nmocobue s cpeaHero mpodeccuonanbHoro oopasosanus / B. A. CkopeB. — 2-¢

u3a., nepepadb. u nmon. — Mocksa: M3garensctBo HOpaiit, 2023. — 98 c. —
(ITpodeccuonansHoe odOpazoBanue). — ISBN 978-5-534-15873-1. — Tekcr:
anekTpoHHbI // OOpaszoBatenpHas 1iatdpopma IOpait [caiit]. — URL:

https://urait.ru/bcode/510061

EOHOHHI/ITeHBHaH JUTCPpATYpa

Ky3neros B.A. Oco6eHHOCTH OpraHu3allMOHHO-TEXHUYECKOT0 00eCIICUCHHS
cyneii: yaebHoe mocodue/ B.A. Ky3nenos. — Mocksa: KHOPYC, 2022. — 164 c. -
Tekcer: JIEKTPOHHBIN. - URL.:
https://www.litres.ru/book/vladimir-arkadevich/osobennosti-organizacionno-
tehnicheskogo-obespecheniy-66262064/

DnekTpoHHoe npaBocyaue: Monorpadus / E.B. Bypauna [u np.]; nox pen.
E.B. bypmunoi, C.B. 3yeBa. — M.: PI'VIL, 2021. — 344 c. — Tekcr:
anexktpoHHbIi. - URL: https://op.raj.ru/pdf/burdina el prav.pdf

Ilepronanka
3aKOHOAATENbCTBO: HAy4HbIM KypHan. - - Tekcr: snekrpoHHblii URL:

https://www.elibrary.ru/contents.asp?titleid=8687 (mata oOpamenus: 27.05.2023).

FOpunnueckue VCCIIEIOBAHUS: HayYHbIU KypHAI - URL:
https://nbpublish.com/e_contents.php?mag=Ir - TekcT: 371eKTpOHHBII1

3aKOH: €KEMECSUHbIN OPUINYECKHI KypHaJ, NMPEACTaBICH B YUTAIBHOM
3aje duimaia, a Tak ke B OnOImoTexe

IOpunnuecknii MUp: €XKEMECSIYHBIA IOPUIUIECKUN KypHAJI, IPEACTABICH B
yuTanbHOM 3ane Puimana, a Tak ke B OM0IM0TEKE

I'paxxnaHcKoO€E IPaBo: €XEMECAYHBIN IOPUIANUECKUM KypPHAJ, IIPEICTABIEH B
yuTanbLHOM 3ane Puimana, a Tak ke B OM0IM0oTEeKe

HopmaTruBHO-IPaBOBBIE AKTHI

Koncturyumnss  Poccuiickonn ~ @enepanuu:  OpuHATA  BCEHAPOIHBIM
rojocoBanreM 12 nekabps 1993 r. ¢ u3MeHeHUAMH, OJOOPEHHBIMH B XO7E
obmepoccuiickoro rojocoBanuss 01.07.2020 (c ydeToM NOMpPaBOK, BHECEHHBIX
3akoHamu Poccuiickoin @enepaunu o nompaBkax kK Koncrurynuum Poccuiickon
®enepanun ot 30.12.2008 Ne 6-OK3, ot 30.12.2008 Ne 7-OK3, ot 05.02.2014 Ne
2-®K3, OT 21.07.2014 Ne 11-®K3, or 14.03.2020 Ne 1-®K3) // Cobpanue
3akoHojarenscTBa PD. — 2020. - Ne 144, - cT. 8198.

O Koncrurynmuonnom Cygae Poccuiickoii ®Depneparuu: denepaibHbIit
KOHCTUTYUHOHHBIN 3akOH Nel-®K3 ot 21.07.1994: [mpunst ['ocymapcTBeHHOMN
aymoit 23 okts0pst 2002 roaal: (c U3MEHEHUSAMH U AOMOIHEHUsAMU). — JlocTyn u3
CIIPpaB. — NMPABOBOM cUCTEMBI ['apaHT. — TEKCT: 3JIEKTPOHHBIN.
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ApOuTpaxHblii mpoleccyalbHbli  Kojekc Pocculickoit ~ @enepanuu:
®enepanbhbiil 3ak0H Ne 95-D3 ot 24.07. 2002: [npunst ['ocynapcTBeHHOM qyMoit
23 okTs6ps 2002 rona]: (C UBMEHEHUSIMU U JJOTOJIHEHUSIMU ). — JlOCTyIT U3 cripaB. —
MpaBoOBOM cUCTEMBI ['apaHT. — TEKCT: 3EKTPOHHBIN.

['paxxmanckuii  mpoueccyanbHbli  Koxeke  Poccuiickonn  denepauuu:
®enepanbHblil 3ak0H Ne 138-D3 ot 14.11.2002: [mpunsT I'ocynapcTBeHHON TyMOi
23 okTs6ps 2002 roga]: (c UBMEHEHUSIMU U JJOTIOJIHEHUSIMU ). — JIOCTYII U3 CIpaB. —
IIPaBOBOM cUCTEMBI ['apaHT. — TEKCT: 3JIEKTPOHHBIM.

Konmekc Poccuiickou denepanuu 00 aIMUHHUCTPATUBHBIX
npaBoHapyueHusx: denepanbHbid 3akoH Ne 195 - @3 ot 30 nmexabps 2001:
[mpunsT [NocynapctBenHoi mymoit 23 oktsa6psa 2002 roxa]: (¢ M3MEHEHUSIMH U
nonojiHeHusMU). — JlocTyn w3 copaB. — npaBoBoil cuctembl ['apaHT. — TekcT:
AJIEKTPOHHBIM.

VYronoBHbI KoAeke Poccuiickoit deaeparuu : GpeaepaibHbiid 3akoH Ne 63-
@3 ot 13 utona 1996 : [mpunsar ['ocynapcrBeHHoM gymoi 23 okTs0psa 2002 roxal:
(C U3MEHEHUsAMH U JONOoJHEeHUsIMU). — JlocTynm W3 crpaB. — MPaBOBOM CHUCTEMBI
I'apanT. — TeKCT: 2IEKTPOHHBIN.

YTOJI0BHO-TIPOLIECCYAJIBHBIN KOJIEKC Poccuitckon denepauuu:
denepanbubiii 3akoH Ne 174-®3 ot 18.12. 2001: [npunst ['ocynapcTBeHHOM
aymont 23 okts0pst 2002 roaal: (c U3MEHEHUSAMH U AOMOIHEHUsIMU). — JlocTyn U3
CIIPaB. — NMPABOBOM cUCTEMBI [ 'apaHT. — TEKCT: 3JIEKTPOHHBIN.

Koaekc amMUHUCTpaTUBHOIO CyAONpou3BoAcTBa Poccuiickoit @enepanuu :
denepanbhbiii 3aKkoH 0T 08.03.2020 Ne 21-®3 : [mpunsar ['ocynapcTBEeHHOH TyMOit
23 okTsa6ps 2002 roga]: (¢ U3BMEHEHUSIMU U JOTIOJIHEHUSIMU ). — JIOCTYIT U3 CIipaB. —
MpaBOBOM cUCTEMBI ['apaHT. — TEKCT: 3JIEKTPOHHBIN.

OO0 anekTpoHHOM moanucH: deaepanbHbiil 3akoH Ne 63-D3 ot 06.04.2011 :
[mpunsaT ['ocynapcrBenHoi nymoil 23 oktsa0ps 2002 roxal: (¢ U3MEHEHUSAMH M
JOMOAHeHUsIMU). — JlocTyn u3 crpaB. — npaBoBoi cucteMbl ['apant. — Tekcrt:
AJIEKTPOHHBIM.

O6 wuHpopmay, UWHPOPMALMOHHBIX TEXHOJOTUSX U O 3allUTe
nnpopmaruu: ¢denepanbHbii  3akoH Ne 149-®3 ot 27.07.2006: [mpuHsT
l'ocynapctBenHoit npymon 23  okts6ps 2002 ronmal: (¢ W3MEHEHUSIMU U
nonojsHeHusMU). — JlocTynm M3 cmpaB. — npaBoBoi cuctembl ['apanHT. — TekcT:
BJICKTPOHHBIMN.

O nepcoHanbHBIX JaHHbIX: denaepanbhbiii 3aKkoH Ne 152-D3 ot 27.07.2006 //
Poccuiickas razera. - Ne 165. - 29.07.2006.

O paszpaboTke KoHIENIMU TTpaBoBoi pedopmbl B Poccuiickoit deneparum:
yka3 Ilpesunenta Poccmiickoit @enepammu ot 06.07.1995 Ne 673 // CobGpanue
3akoHozarenbcTBa Poccniickoit @enepannu. - 1995. - Ne 28. - cT. 2642.

Pacniopsixenue IlpaBurenscrBa Poccuiickoit deaepanun ot 2 mas 2012 r.
No 681-p 0 co3nanuu geaepaibHOTO TOCYJaPCTBEHHOTO OI0OJKETHOTO YUPEXKACHUS
«udopmannonno-ananutuueckuit 1eHtp nompaepxkku ['AC  «IIpaBocynue» //
CobGpanue 3akonopatennbcTBa Poccuiickorr ®enepanuu. 07.05.2012. Ne 19. Cr.
2498.



3.2. DJIEKTPOHHBIC U3IAHUS

[TpodeccrnonanpHas 6a3a
JTAHHBIX ¥ UH()OPMAIIMOHHO-
CIPaBOYHBIC CHCTEMBI

WNudopmanus o mpaBe COOCTBEHHOCTH (PEKBU3UTHI
JIOTOBOPA)

Opuanyeckas Poccust —
o0pa3oBaTenbHBINA PAaBOBOU
noptain http://window.edu.ru

Ha crpanumax moprana mpeacTaBieHa OOMMpHas
HOpPMaTHBHAs, ydeOHas, Hay4Has W JAp. MHGOpMaLus B
00J1acTH IOPUCTIPYJCHIINU: KHUTH, CTaTbU, TOKYMEHTHI,
OpraHM3alUH, TIEPCOHBI, CCBUIKA Ha MHTEPHET-PECYpPCHI,
HOPMATUBHBIC AaKThl, CyJaeOHas TMpaKTHKa, peecTp
accepTanuii.  DJIEKTPOHHBIE KAaTaJlOTH IOPUIMYECKUX
Oubmmorek.  AHOHCHI  KOH(EPEHIMH, KOHKYpCOB,
[IpakTHyeckoe 3aHsTHE. YueOHo-MeToqrYecKoe
00BbeTMHEHNE TI0 IOpUINYECKOMY 00pazoBaHmi0. Criucok
BY30B, HMCIOIIMX TOCYAAapCTBEHHYIO aKKPEIUTAIHIO;
COXpaHHUBIIMX  BOCHHYIO  Kadeapy;  MPOBOISIIMX
MHTEPAKTHBHBIC KOHCYJIBTAMM JJISl TOCTYIMAIOMINX.
HoBunku ropugunyeckodt muteparypsl. CBelaeHus o
TEeMaTHYECKUX IIEHTpax MO oTpacyisiM mpasa. PaGoraer
ceppuc  noucka 723950 1o  poccHiCKMM U
MEKTyHapOIHBIM OnbIMoTEeKaM. HoBoctu "
uHpopMmepsl  moptana. PaboTal0oT  MHTEpaKTHBHBIC
CepBUCHL: 00CyxIeHus, (Hopmy, TocTHHas, web-0Joru.
CBOOOJIHBIN AOCTYI

VYHuBepcurerckas
UH(POPMAILIMOHHAS CHCTEMa
POCCHI
https://uisrussia.msu.ru/

Tematnueckass >JeKTpoHHass OmOMMOTeka W 0aza s
MPUKJIATHBIX HCCICNIOBAaHUN B O0OJACTH HSKOHOMHKH,
YOpaBJICHUS, COIMOJIOTHH, JIMHIBUCTHKH, (UIOCOPUH,
GuIoNOTNKM, MEXIYHAPOJIHBIX OTHOIICHWH, TIpaBa.
CBOOOIHBIN JTOCTYII

Hay4Hasl SJIeKTPOHHAS
oubimoreka Elibrary
http://elibrary.ru/

Hayunast snextponnass oumbmmoreka eLIBRARY.RU -
3TO  KPYMHEHIIM  POCCUUCKUN  MHPOPMAIMOHHO-
AHAJTMTUYECKHUIA TOPTAJ B 00JIACTH HAYKH, TEXHOJIOTHH,
MEIUIUHBI U 00pa3oBaHus, cojepxamuil pedepatsl u
MOJIHBIE TEKCThl Oosee 26 MIIH Hay4yHbIX cTaTedl u
nyOyuKanuii, B TOM 4MCie 3JeKTPOHHBIE Bepcuu Ooliee
5600 poccuHCKMX HAy4YHO-TEXHUYECKHX >KYpPHAJIOB, U3
KoTophix Oomnee 4800 >KypHanoOB B OTKPBITOM JOCTYTIE
CBOOOJHBIN TOCTYI

I'ocynapcrBennas
aBTOMAaTU3MPOBAHHAS CUCTEMA
Poccuiickon denepanuun
«IIpaBocyaue» https://sudrf.ru

['ocynapcTBeHHass aBTOMaTH3UpOBaHHas cucremMa PO
«IIpaBocyaue» - 3TO TEppUTOPUAIBHO paclpe/iesieHHas
aBTOMATH3UpPOBaHHAs  HMH(OpMAIMOHHAs ~ CUCTEMA,
npenHa3HadeHHass Uil (OpMHMpOBaHHS  €JUHOIO
MHPOPMALIMOHHOTO  TPOCTPAHCTBA  CyJIOB  OOIIEH
IOPUCAUKIMU U cucTeMbl CyeOHOro JenapraMeHTa npu
BepxoBuom Cygne Poccuiickoit ®enepanuu (C/),
oOecrnieunBaroas HMH(OPMALIMOHHYIO u
TEXHOJIOTMYECKYIO0 MOIIEPKKY CYIONPOU3BOJCTBA Ha
MPUHIUIIAX MOJIepXKaHus TpeOyeMoro OamaHca Mexmy
NOTPeOHOCThIO TpaxaH, OOIIecTBA W TroCylapcTBa B
CcBOOO/IHOM OOMeHe uHpOopmalmendn U HEOoOXOIUMBIMU
OTrPaHUYEHUSMH Ha paclpocTpaHeHHE HH(POpMAalLUU.
CBOOOIHBIN TOCTYII

IIpaBo.PY

poccnﬁcxaﬂ KOMIIaHMHA, BJIaACIICIH OJJHOMMEHHOTO
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http://window.edu.ru/
https://sudrf.ru/
http://elibrary.ru/
https://uisrussia.msu.ru/

https://pravo.ru/

TEMaTUYECKOTO WHTEPHET-U3aHus, pa3paboTuuk
OJHOMMEHHOW  CIPABOYHO-NIPABOBOM  CHUCTEMBI U
CHEIHUATM3UPOBAHHOTO  MPOTPAMMHOTO  00eCIeUCHHUS

JUIs1 pabOTHI ¢ MaTepUaIaMH CY1IeOHOM MPAKTHKHU.

cautr  HMHcruryra — HaydHOH
uHhopmauu o
oOmecTBeHHBIM Haykam PAH.
http://www.inion.ru

bubmmorpaduyeckue 6a3pr manaeix MHMOH PAH mo
COIIMAIBHBIM M TYMAaHHTAPHBIM HayKaM BEIyTCS C
Hayana 1980-x romoB. OOmmMii 00BEM MacCHUBOB
coctapiseT 6osee 3 miH. 500 ThIC. 3anuceld (qaHHBIC HA
| auBaps 2012 1.).  Exeroaueli  OpUPOCT — OKOJIO
100 TEIC. 3amHCe.

B 06a3pl jgaHHBIX = BKJIIOYAIOTCS  AHHOTHUPOBAHHBIC
OTNHMCAHUSl KHAT M CTaTeH W3 KypPHAJIOB U COOPHUKOB Ha
140 s3pikax, mnoctynuBmiuX B  DyHIaMEHTaIbHYIO
oubmuorexky MHMOH PAH.

Onucanus cTaTeid ¥ KHUT B 0a3aX JaHHBIX CHAOKCHBI
muppoM XpaHEHUS M CChUIKAMH Ha IIOJIHBIE TEKCThI
MCTOUYHMKOB U3 HayuHoil 371eKTpOHHON OMOJIMOTEKH.

denepanbHbIil
«Poccuiickoe
o0pazoBaHue» [ DIEKTPOHHBIH
pecypc] — http:/www.edu.ru

opTal

denepanbubnii nopran «Poccuiickoe oOpazoBaHue» —
YHHUKaJIbHBI MHTEPHET-pecypc B cdepe oOpa3oBaHUS U
HayKH.

ExenneBHo mnyOnuKyeT camble akTyalbHbIE HOBOCTH,
AQHOHCHI COOBITHH, WH(QOPMAIMOHHBIE MaTEPUANBl IS
HMIMPOKOTO Kpyra uutareneil. ExkeHenensHO Ha mopTaie
pa3MeIIaoTCs SKCKIIO3UBHBIE MaTepUalbl, HHTEPBBIO C
BEAYIIUMU CIIeUAINCTaMU — neaaroramu,
MICUXOJIOTAMH, YYEHBIMH, PETIOPTAXKH M aHATUTHUCCKHE
CTaThbu.

YuTarenu modydarT AOCTYNl K HOPMAaTHBHO-IIPABOBOM
0aze cdepbl 00pa3oBaHHS, OHH MOTYT IOJB30BAThHCS
CaMbIMHU Pa3IMYHBIMU TTOJIE3HBIMH CEPBUCAMH — TAKUMH,
KaK OHJIAIH-TECTHPOBaHHE, ONPOCHI TI0 AKTyaJbHBIM
TeMaM H T.J.
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