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Meroanueckre peKOMEHIalMK 10 BBIMOJIHEHUIO CAMOCTOSITENIbHON pabOThI
no yuebnou mucrumuimasl EH.03 «ubopmarnionnpie 1 KOMMYHUKAIIMOHHBIC
TeXHOJOTUW» oOydaromuMmucs 1o crneruaibHoctu: 40.02.03 IlpaBo u cynebHOe
aIMHUHUCTPUPOBAHUE.

Opranuzanus-pa3padoTUUK: Yebokcapckuit WHCTUTYT (unman)
dbenepaabHOro rocyJaapcTBEHHOIO0 aBTOHOMHOI'O 00pa30BaTEIbHOTO YUYPEKIICHUS

BLICIIICTO O6[2&30B8,HI/I51 «MOCKOBCKUN MOJAUTEXHUYCCKUI YHUBCPCUTCT»

Pazpabotunku: EumoBa Hatanus AnaronseBHa, kaHauaaT Ghus.-MaT. HAYK,
oleHT Kadeapsl MH)OpMAIMOHHBIX TEXHOJIOIUN U CUCTEM YIIPABICHUS

[Iporpamma omoOpena Ha 3acemanuu kadenpsl «HubopmarmonHsie
TE€XHOJIOTUU U CUCTEMBI yIIpaBiIeHUs». (IpoTokoa Ne 2, ot 16.10. 2021).




MNOACHUTEJIBHASA 3AIINCKA

Meroauueckue  peKOMEHJALMM MO  BBIIOJHEHHIO  BHEAYAUTOPHOM
camocToATenbHON padorel mno jucuumauHe EH.03  «MHpopmanmonnsie wu
KOMMYHUKAIIUOHHBIE TEXHOJIOTMM» MpEeJHa3HAayeHbl Juisi oOydarouuxcs 1o
cnenuanbHocTH 40.02.03 «IIpaBo u cynedHOE aAMUHUCTPUPOBAHKEH

B cootrBerctBun ¢ ®enepaiibHbIM TOCYIapCTBEHHBIM 00pa30BaTEIbHBIM
cranaaprom (OI'OC) nporpaMma U3ydeHUs KaxAOW U3 AUCLMIUIMH, BXOASIIUX B
y4eOHBIM IUIaH, NperycMaTpUBAET, KpoMe O0O0s3aTelIbHBIX YacOB ayAUTOPHOMU
paboThI, TAKKE U ONpe/ieNIeHHbIE 00BEMBI CAMOCTOSITENIHLHOM PAOOTHI CTY/ICHTA.

Metoauueckie peKOMEHJaluu MOArOTOBIIEHBl B COOTBETCTBUU C paboyeit
nporpaMmoit yueOHo# auctumuinabl « MHpopManMoHHbIE U KOMMYHUKAIITMOHHbBIE
TexHosorum»  mo  cnermanbHoctd  40.02.03  «IIpaBo wum  cynmeOHOe
aMUHUCTPUPOBAHUE» W MPU3BaHbl OMOYb CTYJEHTaM IPH CaMOCTOSTEIbLHOM
W3Y4YEHUU BONPOCOB yYE€OHOM TUCLUIUIAHBI.

N3yuenne aucummuiiebl «MHPOpPMALIMOHHBIE W  KOMMYHHKAllMOHHBIE
TEXHOJOTUW» (POPMHUPYET Yy CTYJEHTOB KOMIUIEKCHOE IMPEACTABICHUS O CUCTEME
HOPM T'PaKJIaHCKOTO MPOIECCYAbHOTO MpaBa, BbIPa0aThIBAET HABBIKK IPAMOTHOTO
TOJIKOBAaHUSI M NIPAKTUYECKOTO  NPUMEHEHHMS  HOPM  TPaxIaHCKOTO
npoueccyanbHoro mpasa. Pa3BuBaeT yMeHME HUCCIEIOBaHMS U aHAM3a
IpoLeCCyalbHBIX TOKYMEHTOB, B TOM UHCJIE CY/ICOHBIX aKTOB.

Hacrosimme Meroauueckue peKOMEHIALMU COJEpKaT pPabOThl, KOTOPHIE
HO3BOJIAT OOYYalOUIMMCSl CaMOCTOATENbHO OBJIAZETh IPO(ecCHOHATbHBIMU
3HAHMSIMM W YMEHHSAMHM 110  CHEUUAJIbHOCTH, OIBITOM TBOPYECKOW H
HCCJIEIOBATENbCKOM EATEIbHOCTH U HANpaBlieHbl HA (YOPMHUPOBAHHE CIIETYIOIINUX
KOMITETCHIWN

OK 4. OcymecTBisiTh TOUCK ¥  HUCHOJIB30BaHWE HH(OPMAIINH,
HeoOXxoauMon miid 3P EKTUBHOTO BBINOJHEHUS NPO(ECCHOHAIBHBIX 3a7ady,
pOo(eCCUOHATBHOTO U JIMYHOCTHOTO Pa3BUTHSL.

OK 5. Ucnonb3oBaTh HHPOPMAITMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUH B
po(ecCUOHANBbHOM AESITeIbHOCTH.

OK 7. OpueHTHpOBaTbCI B YCIOBUSAX IOCTOSIHHOTO OOHOBJICHHUS
TEXHOJIOTU B MPOdeCcCUOHANTBHON NEATETHHOCTH.

[IK 1.3. ObecneunBath pabOTy OPTrTEXHUKHA W KOMIIBIOTEPHOW TEXHUKH,
KOMIIBIOTEPHBIX CETEH M MPOrpaMMHOIO OOEClEeYeHMs! CyJOB, CalTOB CYJIOB B
MH(D)OPMAITMOHHO-TEJICKOMMYHHUKAIMOHHOW cetu "WuTepHetr" (mamee - ceTh
WNurepHer).

Bcero wacoB Ha camocrtosiTenbHylo paboty 5 yacoB. KomnuecTBo 4acos,
OTBOJIMMOE Ha KAXKIYI CaMOCTOSATEIbHYIO palOTy, ONPENENSIETCS CI0KHOCTBIO
BBIIIOJIHAEMOW pabOThl. YPOBEHB CIOKHOCTH OINPEAEIIAET MPENO01aBaTelb.



1. OBILIME ITOJIOKEHUA

Tema 1. UndopMmanus 1 MHPOPMALMOHHBbIE NIPOLECCHI.

Hean: chopMupoBath npeacTaBiecHne 00 OCHOBHBIX BHIaX WH(pOpMAIUU U
MH()OPMAIIMOHHBIX CHCTEMaX.

KoanuecTBo yacoB — 1 4yac.

3aganue:

[ToaroroBuTth npe3eHTanuio 1Mo TeMe: « MHbOopMaInOHHbBIE TPOIIECCHI»

dopma npeacras/enus 3aganus: [Ipesenranus

KonTposp KavecTBa BBINOJHEHHOW PadOTbI:  BBICTYIUICHHE C
IIPE3EHTAlUEN.

Kpurtepuu oueHKH BBINOJIHEHHOH PadOThI: COOTBETCTBUE OTBETOB TEME;
MPaBUJIBHOCTh HCHOJIb30BAaHUS TEPMHUHOJIOTUM; TMPABUIBHOCTH OTBETOB Ha
MUCbMEHHBIE BOIIPOCHI U HAJIMYUE TPEOYEMOro KOJIUYECTBA HOPM.

TpeboBaHus K BHINOJHEHHIO:

Hcnonb3ysd JEKIUOHHBIM MaTepual MW JOMOJHUTEIbHbIE HCTOYHHUKU
uH(OpPMAIIMK TIOITOTOBUTH MPE3CHTAIIMIO Ha TIPEIJIOKEHHYIO TEMY.

Tema 2. Cpeacrea nuHpopManHOHHO-KOMMYHHUKALMOHHBIX TEXHOJIOT M

Heub: chopMHupoBaThH MpeACTaBICHUE 00 uH(GOPMAITMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHUAX

KouunvecTBo yacos — 1 yac.

3aganue:

[ToaroToBka Mpe3eHTAMU HA TEMY «APXUTEKTYpPa KOMIIBIOTEPA.

dopma npeacrapienus 3aganus: [Ipesenranus

KonTposp KadecTBa BBINOJHEHHOW PaldOTbl:  BBICTYIUIEHHE C
[IPE3CHTALIUEN.

Kpurtepyuu oueHkM BbINOJIHEHHOH PadoOThI: COOTBETCTBUE OTBETOB TEME;
NPaBUJIBHOCTh HUCIIOJIb30BAHUS TEPMHMHOJIOTMH; IPAaBWIBHOCTh OTBETOB Ha
MUCHMEHHBIE BOMPOCHI M HANTMYKME TPeOyeMOro KOJIMYECTBA HOPM.

TpeGoBaHus K BHINOJIHEHHIO:

Hcnonp3yst JEKIUMOHHBIM MaTtepuall U JIONOJHUTENbHbIE HUCTOYHUKHU
nH(OPMAITUHU TIOITOTOBUTH MPE3CHTAINIO HA MPEIOKEHHYIO TEMY.

Tema 3. Texnosioruu padoTsl ¢ HHpoOPMaLHEii.

Heab: chopmupoBaTh MPEACTABICHUE O MNPUKIATHOM MPOTPAMMHOM
0o0ecCIICUEeHHH.

KoanuyecTBo yacoB — 1 yaca.

3apanue:

[logroroButrh mpeseHTaruioo 10 Teme «llpukimagHoe mnporpaMMHOE
oOecreueHue» .

dopma npeacrasiaeHus 3aganus: [Ipesenranus.
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KouTposb kadecTBa BBINOJHEHHOM PadOThI:  BBICTYIUIEHUE C
MPE3EHTALUEN.

Kpurtepuu oueHKH BBINOJIHEHHOH PadOTHI: COOTBETCTBUE OTBETOB TEME;
IIPAaBWJIBHOCTh ~ MCIIOJIb30BAHUS TEPMMHOJIOTMH; IPAaBUIBHOCTH OTBETOB Ha
MMCbMEHHbBIE BOIPOCHI U HATMYUE TPEOyeMOro KOJIMYECTBA HOPM.

TpedoBaHusi K BHINOJIHEHHIO:

Hcnonp3yss JEKIUMOHHBIM MAaTepUall W JTONOJHUTENbHBIE HUCTOYHUKHU
uHGOpPMAaIMK MOATOTOBUTH MPE3EHTALIUIO HA MPEIOKEHHYIO TEMY.

Tema 4. TesleKOMMYHUKALMOHHbIE TEXHOJIOTHHU

Heanb: cdhopmupoBaTh NpEACTaBICHWE O TEXHUYECKUX  CPEICTBAX
TEJIICKOMMYHUKAIIMOHHBIX TEXHOJOTUH.

KoaunuecTBO yacoB — 2 yaca.

3ananue:

[ToaroroButh mpe3eHTanuto no reme: «Marepuer CMIN».

dopma npeacrasiaeHus 3aganus: [Ipesenranus.

KonTposib kadecTBa  BBINOJHEHHOW PpPadOThI:  BBICTYIUIEHUE C
[IPE3EHTALIUEN.

Kpurepumn oneHKH BbINOJHEHHO Pad0Thbl: COOTBETCTBHUE OTBETOB TEME;
NPABWIBHOCTh MCIIOJIb30BAHUSI TEPMHUHOJIOTUM; MPABUIBHOCTH OTBETOB Ha
MMMCEMEHHBIE BOMPOCHI ¥ HATMYNE TPeOyeMOTro KOJIMYECTBA HOPM.

TpeOoBaHUs K BHINOJHEHHUIO:

Hcnonb3yd JNEKUMOHHBIM MaTepual W JOMNOJHUTEIbHBIE HWCTOYHHUKH
nH(pOpMaIU TOATOTOBUTH MPE3EHTALIMIO Ha MPEIOKEHHYIO TEMY.

2. METOAMYECKUE PEKOMEHJALUHU IO BBIMIOJHEHUIO OTAEJBbHbBIX
BHUJI0B CAMOCTOSATEJIbHOM PABOTBI

MeTtoan4yeckue peKOMEHIANUM 10 COCTABJICHHUIO U 0(hOpMIICHH IO
TA0JIHIL

BHUMaTenTbHO MPOYNTATh TEKCT JICKIIMHA WM COOTBETCTBYIOIIMM Taparpad
yueOHuKa. IIpomyMarh «KOHCTPYKIHIO» TAOJHIIBI, PACTIONOXKEHHUE MOPSIKOBBIX
HOMEPOB, TEPMHUHOB, IPUMEPOB U MOsICHEHUH (1 TIpoyero). Haueptuth Tabmuiry u
3aMmoJIHUTE €€ Tpadbl HEOOXOAUMBIM COACPKUMBIM. DOpMa KOHTPOJIS U KPUTEPHH
OIICHKH. 3aJJaHHu€ JOJDKHO OBITh BBIMOJIHEHO B TETPAAU JJISi CaMOCTOSTEIbHBIX
paboT win B paboyelt TeTpau.

Kpumepuu oyenxu

Onenka «OTIUYHO» BBICTABISAETCS B Cllydae, €Clid TaOJulla BBIMOJHEHA
aKKypaTHO, BCE€ YKa3aHO BEpPHO, IMPUMEPbl COOTBETCTBYIOT OMNPEICICHHUIO,
TEPMUHBI 3aITUCAHBI TTIOHSATHO W MIPABUJIBHO.

Ornenka «XopoIo» BBICTABISAETCS B Ciiydyae, €Ciau Tabiuia CoaepxuT 1-2
HETOYHOCTH WJIM HEJIOCTATOYHO TOJIHO PacKphITa TEMA.

OneHka «YIOBICTBOPUTEIBLHO» - B cllydae, €CiIu TabjuIla BBITIOJHEHA



HEAKKYpPaTHO, IPUMEPHI MPUBEICHBI C MHOTOUYHUCIEHHBIMA HETOYHOCTSIMHU.
Onenka «HeynoBneTBopuTenbHO» - TaONWIAa BBHIMOJHEHA HEOPEKHO,
MIPUMEPHI C OLIMOKaMU, Ha3BAHUS HEMOJIHbIE.

MeToauveckue peKOMEHAALMH 110 BHINOJHEHUI0 KOHCIIEKTA

[IpopaboTka koHcrekTa u aHanu3 HopM ['TIK PO

[Ipn aHanmuM3e HOPMATUBHO-IIPABOBBIX AaKTOB HEOOXOAMMO MPaBUIBLHO
(UKCUpPOBaTh OCHOBHBIE PEKBU3UTHI IOKYMEHTa (MOJTHOE OQUIIMATIbHOE Ha3BaHMUE,
KOI'Jla ¥ KaKUM TOCYJIapCTBEHHBIM OPTaHOM ObLI MPUHAT, KEM U KOT'Ja MOJANMCAH,
rae omyOJMKOBaH), MOPSAOK BCTYIUICHUS B cuily U chepy neictBua. Cremyer
o0paTuTh 0cO000€ BHUMAHUE MPH CAMOCTOATEIHLHOM HW3YYCHHUH HCTOYHUKOB Ha
HOBYIO TEPMHUHOJIOTHIO, 0€3 pa3bopa KOTOPO HEBO3MOXKHO YCBOHUTH COJIEP)KAHHE
JOKYMEHTA.

[Ipn caMOCTOSTENPHOM W3YYEHUW JIUTEPATypbl HEOOXOIUMO OOpaTHUTh
BHUMAHUE HA Y3JIOBBIE MOJOXKEHUS, U3JIaraeMbl€ B U3y4aeMOM TeKcTe. JlJist 3TOro
CJIeyeT BHUMATEIbHO O3HAKOMUTHCS C COAEpKaHUEM MCTOYHUKA HMH(OpMaIuuy,
CTPYKTYpPHUPOBATH €0 U BBIJICTUTH B HEM IIEHTpaIbHOE 3B€HO. OOBIUHO ATO ObIBACT
KJIIFOYEBOE OIPENCIICHUE WM COBOKYINHOCTh CYIIHOCTHBIX XapaKTEPUCTHUK
paccMatpuBaeMoro o00bekTa. OTClofa BBITEKAET MPUHIUIHAIBHBIA BBIBOJI;
caMocCTosiITeJIbHasE pad0oTa ¢ HOPMATUBHBIMHU aKTaMU SIBJISICTCS OJHUM W3 METOJOB
yrayOneHus: MPaBOBBIX 3HAHUM.

Ycnex B YyCBOGHMM MPOYUTAHHOIO B PEIIAIONIEH CTENEHU 3aBHCUT OT
YMCTBEHHBIX ycWJIMWA uenoBeka. [laccuBHoe mpoOeraHue rJiazaMu CTPOK
MCTOYHUKA 0€3 TIIyOOKOr0 MPOHUKHOBEHHS B €ro COACp)KaHWE Majio 3aTparuBacT
MBICJIb, TIAMSTh, YyBCTBa uuTaresa. He momoraer u MHOTOKpaTHOE MOBTOPEHUE
YUTAEMOTO TEKCTa, €ro 3aydWBaHHe. UTEHHE - 3TO TBOPYECKUU TPYyHd, KOTOPBIA
mpeanosaraeT 00 {yMbIBaHNUE IPOYUTAHHOTO, PA3MBIIIUICHUE HAJT HUM.

OO0s3aTeNbHBIM  AIEMEHT  CaMOCTOSITENIBHOM  pabdOThl  CTYJIEHTOB  CO
CHEUAIbHOW IOPUUYECKON JIUTEPATypoll - BeJleHHE HEOOXOIUMBIX 3amucei.
OOmienpuHATEIMU ~ (DOpMaMH  3alUCEN  SBJISIIOTCS  IUIAH, BBITIUCKHU, TE3HUCHI,
aHHOTALMM, pe3toMe, KoHcmeKT. [ImaH - 3To Hauboisee kpatkas (opma 3anucein
MPOYUTAHHOTO, CBOJAIIMXCS K MEPEUYHIO BOMPOCOB, pPACCMATPUBAEMBIX B CTaThe,
HOPMAaTUBHOM aKTE U T.J.

[Inan o0OBIYHO pacKkpbiBaeT JIOTMKY II0JIayd  aBTOPOM MaTepuaia,
CIIOCOOCTBYET  JIydlllell OpHEHTAllMH B  COJEPKAHHH  MpopadaThIBAEMOTO
3aKOHOJIATEILHOTO MCTOYHMKA. EcTh ABa cmocoba coctamieHus miana. OauH U3
HUX - paboTa HaJA HUM MO XOAy uTeHusa. J[pyroit - ero cocTtaBieHHE IOCIe
O03HAKOMJIEHUSI C ICTOYHUKOM, YTO JAET BO3MOYKHOCTh ITOABITOKUTh MPOJICITIAHHYIO
pabory.

Breinucku - 310 1160 HUTATHI (JOCIIOBHOE BOCIPOU3BEICHUE TOTO WJIH MHOTO
OTPBIBKA M3y4Ya€MOTr0 IOPUANYECKOTO MCTOYHMKA, COAECPHKAIIETO CYIIECTBEHHBIC
MBICJIM aBTOpPa, XapakTepHble (DaKThI, CTATUCTUUECKUE MAaTepHUalIbl), TMOO KpaTKoe,
0JIM3KOE K JIOCIIOBHOMY, M3JI0KEHHE Takux MecT. IlepenuchiBas MUTaThl, HY>KHO
3aKJII0YaTh MX B KaBBIUKH, oOeperaTh TEKCT OT HCKakeHHs. He MeHee BaKHO
yYKa3bIBaTh CTAaTbl0 HOPMATMBHOIO akTa WU T.NI. BBIOENsAs U3 4YMTAEMOIO TEKCTa
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caMoe TJIaBHOE, CaMO€ CYIIECTBEHHOE, BBIMMCKHA MOMOTAIOT JIyUIlI€ €ro MoHsITh. x
MOJIE3HO JIeJaTh IOCT€ MPEIBAPUTEIIBHOTO O3HAKOMJIEHUS C HOPUIUYECKHM
HMCTOYHHUKOM. B 3TOT mepuoJ1 yTouHsAeTcs, KaKMe MECTa TEKCTA CJIETYyET BBITUCATH.
BbIlIUCKM HE OTHUMAKOT BpeEMs, a DJKOHOMSAT ero. Bwmecto TOro, 4roOBI
OecurCIEHHOE KOJIMYECTBO pa3 NEPEUUThIBATH OJHO M TO K€ I JIyYILEro
3alIOMUHAHUSI, 3aHUMAThCS JUIUTEIBHBIMU TOUCKAMHU TOW WM HMHOM IIUTATHI,
uudpel UK (hakTa, MOXKHO Cpasy ke X 3apUKCUPOBATH.

Te3ucbl - 3TO cCXKaTo€ W3JIOKEHUE TOJOKEHUNH MPOUYUTAHHOTO WJIU
MOJIFOTABJIIMBAEMOT0 BBICTYIUIEHHsS. OHH TO3BOJISIIOT O0OOUIUTH Marepuad,
MOKa3aTh €ro CyTh B KpaTKuX (GopMynupoBkax. GopMyIupoBKa TE3UCOB JIOJKHA
OBITh YETKOW M KpaTkod. B cammx Te3ucax HE NPUBOAIT OOOCHOBBIBAIOIIUX
¢daktoB, mpumepoB. Ho Te3uchl Bcerma JOMKHBI OBITh OOOCHOBAaHHBIMHU H
J0Ka3aHHBIMU. X 0COOEHHOCTD - YTBEPIUTEIHHBINA XapaKTep.

AHHOTaIusl - 310 Kpartkoe o6o6mieHue coxaepxanus HIIA. Ewo ymo6HO
MI0JI30BAThCS, KOrJa HEOOXOAMMO COXPAHUThH JIMIIL OOHIee MPEACTABICHHE O
IOpUIUYECKOM MCTOYHUKE. i1 TOro, 4YroObl COCTABUTh AHHOTALMIO, HAJO
MOJIHOCTBIO MPOYUTATH U TIIYOOKO MPOAYyMaTh COIEPKAHUE JOKYMEHTA.

Pe3toMe - KkpaTkas oOLieHKa OpoyuTaHHOro. Ecinum aHHOTaIuMs KpaTko
XapaKTepU3yeT COoJAepX aHuEe JOKYMEHTa, TO PE3IOME - €ro BBIBOJbI, TIJIaBHBIE
UTOTH.

KoHcnekT - 3TO cucTeMaTU3UpOBaHHAsA, JIOTMYECKU CBSI3aHHAs 3aINCh,
coaepxkamasa nepeckaz HITA. Cs3yromuM 3B€HOM MpPH COCTAaBICHHH KOHCIIEKTA
J0JKHA OBITh BHYTPEHHSSI JOrMKa wu3yioxkeHus. CocTaBisii KOHCIEKT, HENb3s
MyTaTh CBSI3HOCTh JIOTMYECKYI0 M CTHIHCTHYECKYI0. B  KOHCIEKTe Her
HEOOXOJAMMOCTHA TPUBOAUTH TPOCTPaHHYIO (OPMY H3IIOKEHUS Marepuaia, Cco
BCEMU CJIOBECHBIMU CBsi3KaMU. CTPEMUTHCS K CBSI3HOMY IE€pecKaszy HYKHO, HO HE
B ymiep0 SICHOCTU U KPaTKOCTH.

KoHcnekThbl ObIBAIOT:

1) nnaHoBbIE;

2) TeKCTyaJbHBIE,;

3) cBOOOAHBIE;

4) TeMaTUuECKHeE.

[InaHOBBIA KOHCIIEKT JIETKO TMOJYYUTh C IIOMONIBIO IPEABAPUTEIBLHO
CHAEJIAHHOTO IUIaHA OPUAUYECKOrO0 HUCTOYHHMKA. [Ipu »TOM KaxkmoMmy BoIpocy
IJlaHa OTBEYAET OMPENIENICHHAs YacTh KOHCIEKTa. Takoil KOHCIEKT COCTaBJISETCS
obicTpo. OH KpaToK U MpocCT 1o cBoeil ¢popme. OH B 0COOEHHOCTH MOJIE3€H MpPU
MOJTOTOBKE BBICTYIUICHHUSI Ha CEMUHAPCKOM 3aHsaTHH. OJHAKO padoTaTh C HUM,
€CJIM IPOWJIET MHOTO BPEMEHHM C MOMEHTA €ro HamucaHus, TPYAHO, TaK KakK IO
HEMY HE BCEr/ia JErKo yAAeTCs] BOCCTAHOBUTH B MaMSTH COJIEP)KAHUE HCTOYHHUKA.

TekcTyanbHbIM KOHCHEKT - 3TO KOHCIIEKT, CO3/IAHHBIA B OCHOBHOM W3 IIUTAT.
Takoli KOHCHEKT MOMOTAaeT BBISIBUTH CIIOPHBIE MOMEHTHI, KOTOPbIE 3HAYUTEIHHO
TpyJlHEE HAWTU MO MepecKka3zy - CBOOOJAHOMY KOHCIEKTY. XOTS NpHU CO3JIaHUU
TEKCTYaJbHOTO KOHCIIEKTa U TpeOyeTcsi yMeHUe ObICTPO M MPABUIBHO BBHIOUPATH
OCHOBHBIE LIUTAThl, HO ATOT THUIl KOHCIIEKTA HE SBIISIETCSA TPYJ HOCOCTABUMBIM,
€CJIM OLICHHBATh €ro Mo ToW paboTe, KOTOpas 3aTpayrBaETCs HA HAMMCAHUE €ro.
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CyIIecTBEHHBIM €T0 HEJOCTATKOM SBIJISIETCSI TO, YTO OH CJa00 aKTUBU3UPYET
BHUMAaHUE U MaMsTh. BbIBA€T Tak, 4TO CTYAEHT HAIMKCA KOHCIEKT, a MaTepual
rIIyOOKO HE NpOoaHAIU3UpPOBAN, HE yCcBOwI. EMy momemnraso aBTOMaTHYECKOE
MepenuchiBaHUE 1UTAT.

CBOOOHBIN KOHCIIEKT MPEJICTABISIET COO0M O0OBEIMHEHHE IJIaHA, BHITIUCOK,
IUTAT, TE3UCOB. OTOT BHUJ KOHCHEKTa TpeOyeT YMEHHUsST YEeTKO U KpaTKo
dbopMyJIMpOBaTH OCHOBHBIE TMOHSTHS, [JII Yero HEOoOXOAUMbl TIyOOKOe
OCMBICJICHHE MaTepuaia, OOJIbIION M aKTUBHBINA 3amac cjioB. CieayeT OTMETUTb,
YTO CaMO COCTaBJIEHME TAaKOTO KOHCIIEKTa pa3BUBAaeT yKa3aHHbIe KadecTBa. B
CBS3M C ITHUM CBOOOJHBIA KOHCHEKT, MOXalyld, HanbOosee IMOJHOLUEHHBIN BHUJ
KOHCIIEKTA.

TemaTudyeckuii KOHCHEKT HCIOJIB3YETCS MPU padoTe MO OIpeAesieHHON
teme. OH TmpenanonaraeT OTOOpaKeHHE COJEPIKAHMS KaXJAOr0 M3 MCIOJIb3YEeMbBIX
MCTOYHUKOB HE B I€JIOM, a JIMIIb B TOW 4YacTH, KOTOpas KacaeTcsi TEeMbl
uccnenoBanusi. CocTaBlieHME TEMAaTHUYECKOTO KOHCIEKTa Y4YUT pabdoTaTh Hal
TEMOM, BCECTOPOHHE OOAYMBIBaTh €€, aHAIM3UPYs pa3IMYHbIe TOYKHU 3PEHUS Ha
OJIMH M TOT k€ Bompoc. [Ipuctynas Kk cOCTaBICHUIO KOHCIIEKTA, CIEAYET yKa3aTh
HCXOJHBIC JTaHHBIE KOHCIEKTUPYEMOTO HUCTOYHHUKA: (paMUIMI0 aBTOpa, Ha3BaHUE
paboThl, TOA M MecTo u3AaHus W T.0. [lone3Ho Takke oTMe4yaTh CTPAHHUIIBI
M3y4aeMOro MCTOYHHUKA, YTOOBI MOKHO OBLIO, PYKOBOJACTBYSICH 3alUCSMU, OBICTPO
OTBICKATh B KHUI'€ HY>KHOE MECTO. B KOHCIIEKTe MOTYT OBITh CXEMBI, AMArpaMMBl,
TaONHIBI, KOTOpbIE MPUAAIOT €My HaIJISIIHOCTh, CIIOCOOCTBYIOT JIyYILIEMY
YCBOEHHIO MaTepuara.

B mporiecce 03HaKOMIIEHHSI C HOPMATUBHBIMU aKTaMU, CIEAYET YUYUTHIBATh
T€ U3MEHEHHS B 3aKOHOJIATEIhCTBE, KOTOPHIE B HEro B MOCJEAHEE BpPeMs ObLIN
BHECEHbl. B 3TOl CBA3M 11€1€c000pa3HO HCIOJIb30BaTh HOPMATUBHBIE aKThl B
penakiuu, HaumOoJyiee MOJHO OTPAKAOUIEH BHECEHHbIE B HHUX HW3MEHEHUS U

nononHeHus. HopMaTMBHO — TIpaBOBBIE aKThl B HANICKAIIEH pPEIAKIUA
colepKaTcs B CIPaBOYHBIX NpaBoBbIX cucremax «Koncynprant Ilmoc» u
«I"apaHT».

Kpumepuu oyenxu

Onenka «OtnuyHoy» [lonHoTa ncnonbs3oBanusa yueoHoro matepuana. O0bem
KOHCIIEKTa — | TeTpa/iHas CTpaHUIIa Ha OJJUH Pa3BOPOT WK OAMH JHUCT opMara A
4. Jloruka u3n0XkeHUsl (HAJIU4YME CXEM, KOJMYECTBO CMBICIOBBIX CBSA3EH MEXKITY
NOHATUAMU). HarnganHocTs (Hanuuue pUCYHKOB, CUMBOJIOB, U Tp.; aKKypaTHOCTb
BBITIOJIHEHUSI, YWTAEMOCTh KOHCIIEKTa). ['paMOTHOCTH (TEPMHUHOJIOTHYECKAS U
opdorpaduueckas). OTCYyTCTBHE CBSI3aHHBIX TPEIOKEHUN, TOIBKO OIOPHBIC
CUTHaJbl — CJIOBAa, CJIOBOCOYETAaHMS, CHUMBOJIbI. (CaMOCTOSITEILHOCTh MPH
COCTABJICHHH.

Ouenka «Xopomo» KMcnonb3oBanue ydeOHOro maTepuaia HE IOJHOE.
O0beM KoHCHeKkTa — 1 TeTpajHas CTpaHWIla HAa OJWH PA3BOPOT WIM OJIUH JIUCT
dbopmata A 4. He nocrtarouno joruyHo 14 u3noxeHo (HaaIudue cxeM, KOJIHMYECTBO
CMBICJIOBBIX CBSI3€H MEXAy NOHATUSAMH). HarmsiaHocTh (Haauyue PUCYHKOB,
CUMBOJIOB, M TIp.; AaKKypaTHOCTb BBITIOJIHEHHUS, YHUTAEMOCTh KOHCIICKTA.
['pamoTHOCTH (TepMuHONOTHYEcKas u opdorpaduueckas). OTCYyTCTBHE CBA3AHHBIX
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IIPEIOKEHHM, TOJBKO ONOPHBIE CHUTHAJIBI — CJIOBA, CIOBOCOYETAHUS, CHUMBOJIBI.
CaMOCTOSTENBHOCTD MTPU COCTABIICHUU.

Onenka «Y0OBIETBOPUTENBbHO» Vcnonap30BaHHe y4eOHOro MaTepuayia He
nosHoe. OOBEM KOHCHEKTa — MEHEeE€ OJHOW TEeTPagHOM CTpaHWIbl Ha OJHH
pa3BopoT win oauH JUCT (opmara A 4. He n0CTaToyHO JOTUYHO H3JI0KEHO
(HamMyue CcXeM, KOJIMYECTBO CMBICIOBBIX CBSI3€d MEXKIY TOHSTHIMHU).
HarnsinHocTs (Hanuuue puCyHKOB, CUMBOJIOB, U TIP.; aKKYPaTHOCTb BBIIIOJIHEHMUS,
YUTAeMOCTh KOHCIEKTa. [ paMOTHOCTH (TepMUHONIOTHYEcKast U oporpadpuyeckas).
OTCyTCTBHE CBS3aHHBIX IPEIJIOKECHHUM, TOJIBKO OIIOPHBIE CHUTHAJIBI — CJIOBA,
CJIOBOCOYETAaHHs, CUMBOJIBI. (CaMOCTOSATENBHOCTH IIPU  cocTaBieHHH. He
pa300pUUBHIN TTOYEPK.

Onenka «HeynoBnersopurenbHo» Mcnonb30BaHrue yueOHOTO MaTepHualia He
nosiHoe. O0OBEM KOHCIIEKTa — MEHEE OJTHOM TETPAJHOW CTPaHMIIbI HA OJUH pa3lies
wi oauH juct ¢opmata A 4. OTCYTCTBYIOT CXEMBbI, KOJHYECTBO CMBICIOBBIX
CBA3€l MeXQy HNOHATHAMHU. OTCYTCTBYET HAIVIAIHOCTh (HaJU4He pPHCYHKOB,
CUMBOJIOB, U IIp.; aKKyPaTHOCTb BBINIOJHEHUS, YATAEMOCTh KOHCIIEKTA. JlomynieHbl
OIMOKH TepMUHOJNIOTHYEeCKue u opdorpapuyeckue. OTCYTCTBUE CBSI3aHHBIX
MPEII0KEHHM, TOIBKO OMOPHBIE CUTHAJIBI — CJIOBA, CJIOBOCOYETAHUSI, CUMBOJIBL. He
CaMOCTOATENIBLHOCTH MpU cocTaBieHnU. He pa300puuBbIii MOYEpK.

Metoanuyeckue peKOMEHIANNH 0 MOAT0TOBKE BbICTYIJIEHUS

PernameHT ycTHOro myOJIMYHOTO BBICTYIUIEHUS - He Oonee 10 MHUHYT.
HckyccTBO YCTHOTO BBICTYIIEHUSI COCTOMT HE TOJBKO B OTIMYHOM 3HAHHUH
mpeaMeTa peud, HO U B YMEHUU MPENOAHECTH CBOM 7 MBICIH U YOSKICHUS
MPAaBWIBHO U YIOPSIAOUYEHHO, KPACHOPEUYUBO U YBIEKATENbHO.

JItoboe yCTHOE BBICTYIUICHHE JOJDKHO YJIOBIETBOPSITH TPEM OCHOBHBIM
KpUTEpUSIM, KOTOPbIE B KOHEYHOM HMTOT€ M MPUBOJAT K YCIEXY: 3TO KPUTEPHUI
MPAaBUWIBHOCTH, T.€. COOTBETCTBHS SI3bIKOBHIM HOpPMaMm, KPHUTEPHUIl CMBICIOBOMN
aJIcKBaTHOCTH, T.€. COOTBETCTBUSL COJICPXKAHUSI BBICTYIUICHUS PEATBHOCTH, U
kputrepuii A(PQPEKTUBHOCTHU, T.€. COOTBETCTBUSA JIOCTUTHYTBIX PE3YJIbTATOB
MOCTAaBJIEHHOMU IIEJIH.

PaGoTy 1mo moAroToBke YCTHOTO BBICTYIUICHHMSI MOXXHO pa3/eiUTh Ha JiBa
OCHOBHBIX JTama: JOKOMMYHHKATHBHBIM 3Tanm (MOATOTOBKA BBICTYIUICHHS) H
KOMMYHUKATUBHBIN 3Tal (B3aUMOJICHCTBUE C Ay IUTOPUEH ).

BricTymuienne H0mKHO cOCTOSTh M3 Tpex yactedt — BeryruieHus (10 - 15%
oOmiero BpeMeHu), ocHoBHOM yactu (60 -70%) u 3akmouenus (20 - 25%).
Berymnenue BritoyaeT B ce0si mpeacTaBiIeHue aBTOpoB ((pamuinsi, UMs OTYECTBO,
npyu  HEOOXOJIMMOCTH MECTO YyueObl/pabdoThl, CTaTyC), Ha3BaHHWE JOKJIAJa,
pacimppoOBKy TOA3ar0JIOBKA C TIICJIBI0 TOYHOTO OMNPEACIICHUS COJCpPKAHUS
BBICTYIUJICHUS, YETKOE OIPEEICHUE CTEPAKHEBOU UJICH.

CrepxxHeBasi ujesi MPOCKTAa MOHUMAETCS KaK OCHOBHOM TE3UC, KIIOUYEBOE
nonoxkenre. CrepxkHeBas wuAes JaeT BO3MOXKHOCTH 3aJlaTh OMpPEICICHHYIO
TOHAJIBHOCTh BbICTyIUIEHHIO. CdopmynupoBaTh OCHOBHOM TE3MC O3HAYAET
OTBETUTHh Ha BOIPOC, 3a4ye€M TOBOPUTH (II€JIb) U O YeM TOBOPUTH (CpelcTBa
JTOCTUXKEHUS LIETIH ).
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TpeGoBaHus K OCHOBHOMY TE3HWCY BBICTYIUICHHS: - (paza JIOJDKHA
YTBEPKZIaTh TJIABHYIO MBICIIb U COOTBETCTBOBATH 11E€TM BBICTYIUICHHUS; - CYKICHUE
JIOJKHO OBITh KPATKWUM, SICHBIM, JIETKO VYAEPKUBATHCS B KPATKOBPEMEHHOM
naMsTH; - MBICIb JOJDKHA TOHUMAThCS OJHO3HAYHO, HE 3aKII0YaTh B cede
MIPOTUBOPEYUHS.

B peun MosxeT ObITh HECKOJBKO CTEPIKHEBBIX HJICH, HO HE OoJiee Tpex.

Camas ydactast ommoOKa B Ha4alie peud — JIMOO0 U3BUHSATHCS, JTUO0 3asIBISAThH O
CBOCH HEOIIBITHOCTH. Pesynbprarom BCTYTUICHHSI JIOJIKHBI OBITH
3aMHTEPECOBAHHOCTh  CiIyllaTeslei, BHMUMAaHUE H  pACHOJIOKEHHOCTh K
npe3eHTaTopy u Oyayliei Teme.

K aprymeHTanuu B moJib3y CTEPKHEBOM UEH MPOEKTa MOXKHO MPUBJIEKATh
doTto-, BuAeo(pparMeHThl, ayauo3anucu, hakrororuueckuit marepuani. L{ludposeie
JaHHBIC ISl OOJIETYEHUS BOCHPUSITHS JIydIlle JEMOHCTPUPOBATH MOCPEIACTBOM
Tabmui u TpaduKoB, a HE 3JOYMOTPeOIATh WX 3aduThiBaHweMm. Jlydiie Bcero,
KOTJla B YCTHOM BBICTYIIJICHMHM KOJHYECTBO LHU(POBOr0 Marepuajia OrpaHUYCHO,
Ha HETO JIy4YIlle CChUIAThCS, a HE MPHUBOJIUTH MOJHOCTHIO, TaK Kak obumue mnudp
CKOpee YTOMIISIeT CIyllaTeNed, HeXelrd BhI3bIBaeT HHTepec. llman pa3BuTHs
OCHOBHOM YaCTH JTOJIKEH OBITh SICHBIM.

JlomxHO OBITH 0TOOPAaHO ONTUMAJIBHOE KOJIMYECTBO (DAKTOB M HEOOXOIUMBIX
IPUMEPOB.

B Hay4yHOM BBICTYMJIEHUH MPUHATO TaKoe ynorpediieHrue GopM CIOB: yalle
UCIIOJIb3YIOTCSl TJIaroJibl HACTOSIIEr0 BPEMEHH BO «BHEBPEMEHHOM) 3HAYCHHH,
BO3BpaTHbIE W OE3NMUYHBIC TJaroibl, npeodiaganve ¢opMm 3-ro Juia riarosia,
GbopM  HECOBEPIIEHHOTO  BHJA,  MCIOJNB3YIOTCS  HEOMNpEesIEHHO-TUYHbIE
MPEIOKECHHUSL.

Camplie HacThle OMMOKK B OCHOBHOM YacTH JTOKJAJa - BBIXOJ 3a MPEIEIbI
paccMaTpUBaEMBIX BOIMPOCOB, TMEPEKPHIBAHUE IMyHKTOB IIJIaHa, YCIIOKHEHHE
OTJENbHBIX TIOJOXKEHUN peud, a TaKkKe Neperpy3ka TEKCTa TEeOPEeTUYECKUMHU
paccy J€HUsAMH,  OOMIME  3aTPOHYTHIX  BOMPOCOB  (IEKIApaTUBHOCTb,
0e370Ka3aTeIbHOCTh), OTCYTCTBUE CBSI3M MEXKIY YacTsIMU  BBICTYIUICHMUS,
HECOPa3MEpPHOCTh YacTe BBICTYIUICHUsS (3aTSHYTO€ BCTYIUICHHE, CKOMKAaHHOCTh
OCHOBHBIX TIOJIOKEHUH, 3aKTFOUCHNUS).

B 3akmouennn He0OX0UMO c(HOPMYIUPOBATH BBIBOJbI, KOTOPHIE CIEAYIOT
U3 OCHOBHOW uzeu (uaei) BoicTyIuieHHs. [IpaBUIbHO MOCTPOEHHOE 3aKIIOUEHUE
CIIOCOOCTBYET XOPOIIEMY BIEYATICHUIO OT BBICTYIIJICHUS B LIEJIOM.

B 3akimoueHn UMeeT CMbICT OBTOPUTH CTEPKHEBYIO UJICI0 U, KPOME TOTO,
BHOBb (B KPaTKOM BHJI€) BEPHYThCS K TEM MOMEHTaM OCHOBHOHW YacTH, KOTOpHIE
BBI3BAJIM UHTEPEC CITYILIATEIICH.

3aKOHYHTH BBICTYIUICHHE MOXKHO PCUIUTEIHHBIM 3asBICHHEM. BeTyrmeHue
U 3aKJII0YCHHE TPEOYIOT 00s13aTENbHON MOATOTOBKH, UX TPYJIHEE BCETO CO3/aBaTh
Ha xony. Ilcuxonorm mokazanu, 4TO Jydllle BCETO 3allOMHUHAETCS CKa3aHHOE B
Hayajge M B KOHIIE COOOIIECHHS («3aKOH Kpas»), MOAITOMY BCTYIUICHHE IOJKHO
NpUBJIeYh BHUMAHUE CIyIIATeNe, 3aMHTEPECcCOBaTh WX, MOATOTOBUTH K
BOCTIPUSITUIO TEMBI, BBECTH B Hee (HE BCTYIUICHHE BaXKHO caMoO 1o cebe, a ero
COOTHECEHHE C OCTaJbHBIMHM YacTsIMH), a 3aKIIOYEHHE JOJKHO OOOOIIUTH B
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CKaTOM BUJIE BCE CKAa3aHHOE, YCWJIMTh U CTYCTUTh OCHOBHYIO MBICIIb, OHO JOJKHO
OBITh TAKMM, «YTOOBI CITyIIATEH MOYYBCTBOBAJIM, YTO JANbIIE TOBOPUTH HEUETO»
(A.®. Konn).

B kiI04eBBIX  BBICKAa3bIBaHUSAX  CIEAYET  MCHOJb30BaTh  (pasbl,
MIPOrPaMMUPYIOIIHNE 3aUNHTEPECOBAHHOCTb.

BoT HekoTopbie 000pOThI, CHOCOOCTBYIOUIUE MOBBIIICHUIO HHTEpECa: - «ITO
Bam mnos3Bomur...» - «bmaromaps 3ToMy Bbl HOJYYHTE...» - «ITO IO3BOJUT
n30exaTh...» - «9T0 nopblaeT Bamu...» - «310 gaetT Bam 1onoaHUTENBHO. . .» -
«3TO Jenaer Bac...» - «3a cueT 3TOro Bel MOXkeTe...» [locie noaroToBku tekcra /
IUIaHA BBICTYIUIEHHUS IOJIE3HO IMPOKOHTPOJIMPOBATh ce0sl BompocaMmu: - BbI3piBaeT
JIM MO€ BBICTYIUIEHHE HHTEpeC? - JIoCTaTOYHO JIM s 3HAO 110 JAaHHOMY BOIIPOCY, U
MMEETCS JIM Y MEHS I0CTaTOYHO AaHHBIX? - CMOTY JIM 51 3aKOHYUTH BBICTYIUICHHE B
oTBeIeHHOE BpeMsi? - COOTBETCTBYET JIM MO€ BBICTYIJIEHUE YPOBHIO MOMX 3HAHHUM
Y ONBITY?

IIpy 1DOArOTOBKE K BBICTYIUIEHHMIO HEOOXOAMMO BBIOpaTh CHOCOO
BBICTYIUICHUSA: YCTHOE M3JIOKEHUE C OMOPOM HAa KOHCHEKT (OMOPOH MOTYT TaKXKe
CIIy)KUTh 3apaHee NOJATOTOBJIECHHbIE CHAWAbl) MM YTEHUE MOJArOTOBIEHHOTO
Tekcta. OTMETHM, OJTHAKO, YTO YTEHUE 3apaHee HAMMCAHHOTO TEKCTa 3HAYUTEIbHO
YMEHBIIAET BIUSHUE BBICTYIUICHHS Ha ayJAUTOPHUIO. 3alOMUHAHUE HAMMCAHHOTO
TEKCTa 3aMETHO CKOBBIBA€T BBICTYIMAIOIIETO W TMPUBA3BIBAET K 3apaHee
COCTABJIICHHOMY IUIaHy, HE J1aBas BO3MOXXHOCTM OTKJIMKAaTbCA Ha PEAKLUIO
ayJIUTOPHH.

OO1en3BecTHO, YTO OeccTpacTHas U Bslas peub HE BBI3BIBAET OTKIIHUKA Y
ciymiaTenei, Kakod Obl WHTEPECHOM W BaXXHOW TeMbl OHAa HHM Kacaiach. U
HAa00OpOT, MHOM pa3 Jlake HE COBCEM CKJIAJHOE BBICTYIUICHHE MOXET 3aTPOHYTh
ayJIUTOPHIO, €CIM OpaTop TOBOPUT 00 aKTyaJbHOM Mpobiieme, eclid ayIaUuTOpHs
YYBCTBYET KOMIIETEHTHOCTbH BBICTYMAOLIETO.

Spkasi, SHepruyHas peub, OTpakarollas YBJIECYEHHOCTb OpaTopa, €ro
YBEPEHHOCTb, 00J1aJa€T 3HAYUTENbHOW BHYIIAIOLIEH CUIION.

Kpome TOro, ycTraHoBlIeHO, 4TO KOPOTKHE (hpa3bl Jierdye BOCHPUHUMAIOTCS
Ha CIyX, YeM JUIMHHbIC. JIUIIb MOJIOBMHA B3pPOCIBIX JIIOJEH B COCTOSHUM TOHSThH
¢bpa3y, coaepxaimryto Oojiee TpUHAAIATH CIOB. A TpEeThsl 4YacTh BCEX JIOACH,
Cllyllas YeTHIPHAAUATOE U IOCJIEAYIOUIME CIOBA OJHOIO MPEUIOKEHMsI, BOOOIIE
3a0pIBalOT ero Hadajgo. HeoOxomumo wu30eraTh CIOXKHBIX MPEAJIOKEHUH,
NPUYACTHBIX M JIEENIPUYACTHBIX 000poTOB. M3maras cloXHBIH BOIPOC, HYKHO
nocraparbcs nepeiath nHpopMalrio 1o yactsaM. [laysa B yCTHOM peyH BBIIOJIHSAET
Ty K€ POJIb, YTO 3HAKM NpPENHHAHUS B NUCBbMEHHOM. Ilocie CloXKHBIX BBIBOJOB
WIA JJIUHHBIX TPEAJIOKEHUH HEOOXOIMMO CJeNaTh May3y, YTOOblI CIIyIIaTelH
MOTJIM BAYMaThCs B CKa3aHHOE WJIM MPABUIIBHO MOHSATH ClIeJaHHbIe BBIBOABI. Eciu
BBICTYMAIOIINI XOYET, YTOOBI €ro MOHUMAJH, TO HE CIEAYEeT TOBOPUThH 0O€3 may3bl
JIOJIBIIIE, YEM IISITh C OJIOBUHOU CeKyH/T (!).

Oco0oe MecTo B Ipe3eHTallMU NMPOEKTa 3aHUMAET 00pallleHre K ayAUTOPUH.
N3BectHo, urO oOOpamieHue K CcoOE€CeIHMKY IO UMEHHM co3JaeT oOoJee
JIOBEPUTEIbHBIN KOHTEKCT Jes10BOM Oecenbl. [Ipu myOinyHOM BBICTYIIIICHUU TaKkKe
MOKHO HCIIOJIb30BaTh MOJOOHbIE INpUEMBL. Tak, KOCBEHHBIMH OOpalleHUSIMU
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MOTYT CIY>KUTb Takue BbIpaxxeHus, kak «Kak Bam m3BecTtHO», «YBepeH, uro Bac
3TO HE OCTAaBUT paBHOAYIIHbIMUY». [logoOHBIE AOBOABI K ayAUTOPUH — 3TO
CBO€OOpa3HbIE BBICKA3bIBAHMS, IOACO3HATEIBHO BO3JECHCTBYIOIIME HA BOJIO H
MHTEPECHI Ciymarenei. BeicTynarommil mokas3pIBaeT, YTO CIAyIIATEIN UHTEPECHBI
€My, a 3TO CaMblil POCTOM NyTh JOCTHKEHUS B3aNMOIIOHUMAaHUSI.

Bo BpeMs BBICTYIUIEHHS BaKHO IIOCTOSSHHO KOHTPOJIMPOBATh PEAKLIMIO
ciymareneil. BHUMATenbHOCTh M HAOMIOJATENBHOCTh B COYETAHUU C OIBITOM
NO3BOJISIIOT OpaTopy YJIOBUTh HAacTpoeHue myOnuku. Bo3MokHO, paccMOTpeHue
HEKOTOPBIX BOIPOCOB MPUJETCS COKPATUTh WM BOBCE OTKa3aTbCs OT HHUX. YacTo
yladHas IIyTKa MOXET pa3psiautb atMocdepy. [locne BhICTyIUIEHHS] HYKHO OBIThH
TOTOBBIM K OTBETAM Ha BO3HMKILIKE Y Ay IUTOPUU BOIIPOCHI.

Kpumepuu oyenxu 3a ycmnoe gvicmynienue.

OneHky «OTIMYHO»  TOJy4daroT pabOThl, B  KOTOPBIX  JENAIOTCS
CaMOCTOSITEJIbHBIE ~ BBIBOJBI,  JAETCA  AapryMEHTUPOBAaHHAasT  KPUTHKA U
CaMOCTOSITENbHBIN aHau3 (aKTUIECKOTo MaTepraia Ha OCHOBE ITyOOKHX 3HAHHI
DKOHOMMYECKOM JIMTEPATYPHI IO TAHHOU TEME;

OneHka «XOpouio» CTaBUTCS TOr/a, KOrjJa B padoTe, BBIMOJIHEHHOW Ha
JOCTAaTOYHOM TEOPETUYECKOM YpPOBHE, IIOJIHO M BCECTOPOHHE OCBEIIAIOTCS
BOIIPOCHI TEMBI, HO HET JOJKHOW CTENIEHU CaMOCTOSITEIbHOCTH;

OueHKy «yJIOBJIETBOPUTEIBHO» HMMEIOT pPabOThl, B KOTOPBIX MPAaBHILHO
OCBELIECHbI OCHOBHBIE BOIPOCHI TE€MbI, HO HE MPOSBUJIOCH YMEHUE JIOTUYECKH
CTPOMHOTO MX U3JIOKEHHUS, CAMOCTOSITEIPHOTO aHAJIN3a UCTOYHUKOB, COAEPIKATCS
OTJIEJIbHBIE OIIMOOYHBIE MOTO0KEHMS;

O1eHKY «HEYyIOBJIETBOPUTEIbHO» 00YyYaroIMIMXCs MMOJIydaeT B cllydae, Korjaa
HE MOXET OTBETUTh HA 3aMEUaHUs PELEH3EHTa, HE BIaJeeT MaTepuaIoM paldoThl,
HE B COCTOSHMM J1aThb OOBSCHEHMSI BBIBOJIAM U TEOPETUYECKHM IOJIOKEHUAM
JaHHOM MPOOJIEMBI.

MeTozmqecmle PEKOMEHIANUMA 110 MOATOTOBKE NMPE3CHTAIIUNA.

KoMmmbloTepHyl0 ~ TpEe3eHTAIMI0,  COMPOBOXIAIOIIYIO  BBICTYIUICHUE
JOKJIa4MKa, yA00HEe BCEro MmoJAroToBUThL B porpamme MS PowerPoint

[IpeseHTarusa Kak JOKYMEHT MpeACTaBiseT coOOM TMOCIeI0BaTeIbHOCTD
CMEHSIIOIIUX JAPYr Jpyra CcilailjjoB - TO €CTh DOJEKTPOHHBIX CTPAHHUYCK,
3aHUMAIOIINX BECh SKpaH MOHHUTOpA (0€3 MPUCYTCTBUS NaHeel MPOTPaMMBbI).

Yame Bcero aeMOHCTpalus TMPE3CHTAIMU MPOCHUPYETCs Ha OOJBIIOM
dKpaHe, pexke — pa3gaeTcs coOpaBIIMMCS KaK IeYaTHBIN MaTeprall.

KonuuecTBO cnaiiloB aJeKBaTHO COAEPXKAHUIO U MPOJOTHKUTEIBLHOCTH
BBICTYIUIEHUS (Hampumep, s 10-MUHYTHOTO BBICTYIUIEHUS PEKOMEHIYETCS
HCTIOJIB30BaTh He 0ojiee 25 ciaioB).

Ha mnepBoM cnaiiie 00s3aTeIbHO MPEACTABISIETCS TEMa BBICTYIUICHUS U
cBeJleHHs 00 aBTOpax.

Crnenytomue ciaiibl MOXHO IOJTOTOBHUTh, HUCHOJB3Yys JIBE pa3IUYHbIC
CTpaTEervy X MOJTOTOBKU:

1 cTparerusi: Ha claiiibl BBIHOCUTCA ONOPHBIA KOHCIIEKT BBICTYIUICHUS U
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KITFOUEBBIE CIIOBA C T€M, YTOOBI MOJIb30BATHCS UMH KaK TUTAHOM JIJISl BBICTYTUICHHSI.
B sToM ciyuae k crnaiiaMm npeabsaBIsSIOTCS CIeyIore TpeOOBaHUS:

- 00bEM TEKCTa Ha cllaiijie — He 0oJIbllIe 7 CTPOK;

- MapKHpPOBaHHBII/HYMEPOBAHHBIA CIUCOK COAEPXKUT He Oosee 7
AJIEMEHTOB;

- OTCYTCTBYIOT 3HaKHM IyHKTyallud B KOHIIE CTPOK B MapKHPOBAHHBIX M
HYMEPOBAHHBIX CIUCKAX;

- 3HauuMasi UHPOpMalUs BBIJEISIETCS C MOMOIIbIO 1IBETa, Keriis, 3((eKToB
aHUMAIIUU.

Oco00 BHMUMATENbHO HEOOXOAUMO MPOBEPUTH TEKCT Ha OTCYTCTBHE OLTUOOK
u onevarok. OcHOBHas OIMMOKa MpU BHIOOPE JAHHOW CTPATETMH COCTOUT B TOM,
YTO BBICTYNAOLIUE 3aMEHSAIOT CBOK PEYb YTEHUEM TEKCTA CO CJIAl/I0B.

2 cTparterusi: Ha claiapl moMemaercs (GakKTUUECKH MaTepuan (TaOIuIlbL,
rpaduku, dortorpaduu M Tp.), KOTOPHIA SBISIETCS YMECTHBIM M JIOCTATOYHBIM
CPEICTBOM  HAIVISIAHOCTH, IOMOTaeT B  PACKPBITUM  CTEPKHEBOW  HJEH
BBICTYIUIEHHUA. B 3ToM ciywyae K crHaiiiaM NOpeabsaBIsSIOTCS — CIEAYIOIINE
TpeOOBAHMS:

- BbIOpaHHBIE CpEACTBA BU3YaNM3ALMK HHPOpMaUUU (TaOJIHIBI, CXEMBI,
rpauKH U T. JI.) COOTBETCTBYIOT COJIEPKAHUIO;

- HUCHOJB30BaHbl ~ WJUTIOCTpAIlMM  XOpOILIEero  KayecTBa  (BBICOKOTO
paspenieHusi), ¢ YETKUM  H300paxeHueM (Kak NpaBWIO, HUKTO U3
NPUCYTCTBYIOIIMX HE 3aMHTEPECOBAH BUMUTHIBATHCA B TEKCT HA BAIIMX Claijax H
BCMAaTPUBATHCSA B MEJIKHE WILTIOCTPAIUN).

MakcumanbHOE KOTUYECTBO rpaduyeckoi nH(OpMAaIluu Ha OJTHOM ciaiiie —
2 pucynka (pororpadun, cxeMbl U T.J1.) C TEKCTOBBIMA KOMMEHTapusiMu (He Ooee
2 cTpok K Kaxnomy). Hambomnee BakHass mHpoOpmaIus J0DKHA PacToaratbCs B
LEHTpPE 3KpaHa.

OcHoBHas omuMOKa MpU BbIOOPE JAHHOM CTpAaTErMu — «COPEBHOBAHUE» CO
CBOMM WJUTIOCTPATUBHBIM  MaTepuaioB (ayIUTOPUM HE MPEJOCTaBIIAETCS
JIOCTaTOYHO BpPEMEHHU, YTOOBI BOCIPHUHSITH MaTepual Ha crnaijgax). OObIYHBIN
cinaiin, 6e3 3(hPexToB aHMMalUU TOJKEH JJEMOHCTPUPOBATHCS HA SKpAaHE HE MEHEe
10 - 15 cexkyna. 3a MeHbllee BpeMsi MPUCYTCTBYIOIIME HE YCIEET OCO3HATh
cozepkanue ciaia. Eciam kakas-To KapTHHKA MOSBUIACH HAa 5 CEKYHI, a MOTOM
TYyT K€ CMEHMJIACh APYrod, TO ayauTopusi OyJeT CUYUTaTh, YTO JOKIAAYUK e€e
nojaronsier. OOpatHOoro (mMo3uTUBHOrO) 3(PdeKTa MOXKHO JTOCTUTHYTh, €CIH
JOKJIATYUK TPOJIMCTHIBAET MHOXKECTBO CJAJIOB CO CIOXKHBIMU TaONHUIIAMH |
auarpaMMaMH, TOBOpsSs TIIpu 3ToM «BOT TyT mOpuBENEeH pa3HOro poja
BCIIOMOTATENIbHBIA MaTE€pHUal, HO s1 €r0 X0y MPOMYCTUTh, YTOOBI HE MEPETrPyKaTh
BBICTYIUIEHHE TOAPOOHOCTAMMY. [IpaBaa, Takoi pueM AesaTh B HaYajle U B KOHIIE
MPE3EeHTalN — PUCKOBAHHO, ONTUMAJIbHBIA BAPUAHT — B CEPEUHE BBICTYILICHUS.

Ecnu Ha cnaiige npuBOAMUTCA CIOXHAs JAMarpamma, €€ HeoOXO0JIMMO
MpeaBapuTh BBOJHBIMHU cioBaMH (Hampumep, «Ha 3Toil guarpamme mpuBOAMTCS
TO-TO W TO-TO, 3€JICHBIM OTMEUYEHBbI NOKazaTrenu A, CMHUM — mokaszatenu b»), c
TE€M, 4TOOBl JaTh BpeMsl ayAUTOpuu 18 Ha ee paccMOTpEeHHue, a TOJIbKO 3aTeM
NPUCTYIATh K ee o0cykaeHuto. Kaxaplii crnaiiji, B cpefHEM JTOJKEH HAaXOAUThCS
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Ha fKkpaHe He MeHbiie 40 — 60 cexynn (0e3 ydyeTa BpeMEHH Ha CIIy4ailHO
BO3HUKIIEE 00CyXkeHne). B cBs3M ¢ 3TUM nydliie HaCTPOUTH MPE3EHTAIMIO HE Ha
ABTOMATUYECKUI MTOKa3, a HA CMEHY CJIaliI0B CAMUM JOKJIATYUKOM.

Oco0o0 TmiareabHO HEOOXOAUMO OTHECTHCh K O(OPMIICHHIO NPE3EHTALUU.
JUis Bcex cnaifioB MPE3EHTALMM MO BO3MOXKHOCTHM HEOOXOJIMMO HCIOJIb30BaTh
OJIMH U TOT K€ Ia0JIoH oPOpMIICHUS, KETJIb — JJIsl 3ar0JIOBKOB - HE MeHble 24
MyHKTOB, JIJIs MH(pOpMaLMK - Il “tHPopMauuu He MeHee 18. B mpe3eHTanusix He
OPUHSITO CTABUTDH MEPEHOCHI B CIIOBAX.

[ToxymaiiTe, HE OTBICKAWTE JIU BbI CIyIIATENIEW CBOEU K€ MpE3CHTAIUECH?
Spkre Kpacku, CIOXHBIE IIBETHbIE IIOCTPOCHHMS, W3IUIIHAA aHUMalus,
BBIIIPBITMBAIOIIANA TEKCT WM WUIIOCTPALMS — HE CaMOE€ JIy4yllee JOMOJIHEHUE K
HAayyHOMY JOKjJaay. Takxke HexenarelabHbl 3BYKOBbIE J(PQEKThl B XOe
JIEMOHCTpAIlUU Tpe3eHTauK. HammydmmMu sSBISIOTCS KOHTPACTHBIE 1BeTa (oHa
1 Tekcta (0enbiii POH — YepHBIN TEKCT; TEMHO-CUHUN (DOH — CBETIIO-KEITHIA TEKCT
U T. A.). Jlydme He cMmemuBaTh pasHble THMBI MIPUPTOB B OJHOM MpE3CHTAIUH.
PexomenyeTcss He 370ymnoTpeONisTh NPONUCHBIMU OyKBaMU (OHM YHTAKOTCS
XyXKe).

HekoHTpacTHbIe CJIalTbI OynyT CMOTpEThCA TYCKJIBIMU u
HEBBIPA3UTEIbHBIMU, OCOOCHHO B CBETJIBIX ayAUTOpUsX. JJis mydinelt opueHTauu
B Mpe3eHTAllMd 10 XOAY BBICTYIUICHUS JIydllle IPOHYMEPOBATH CIAMbI.
XKenarenbHo, 4TOOBI Ha claiilax OCTaBAIHUCH MMOJISI, HE MeHee 1 cM ¢ Kaxaou
cTtopoHbl. BcromoratenbHas nHpopmanus (yopaBisiFOIIUE KHOIMKH) HE JOJIKHBI
npeoOianath HajJg OCHOBHOM uH(OpManuend (TEKCTOM, WIIIOCTpAIUsIMU).
Hcnonb3oBaTh BCTpoeHHBIE AP (HEKTHl aHUMAIUA MOYKHO TOJIBKO, KOT/ia 0e3 3Toro
HE 00OUTHUCH (HalpUMep, MOCIEI0BATEIbHOE MOSIBICHUE 3JIEMEHTOB JUArpaMMBbl).
JIJisi aknleHTHpOBaHUS BHUMAHHS HA KaKOW-TO KOHKpPETHOW mH(pOpMmaruu crianga
MOYKHO BOCIIOJIb30BAaThCS JA3€PHOM YKA3KOM.

JluarpaMMbl TOTOBATCS C MCIOJIb30BAaHUEM MacTepa JuarpaMM TaOJIU4YHOIO
nporieccopa MS Excel. Jliia BBOJa YMCIOBBIX JaHHBIX HCIHOJIB3YETCS UYUCIOBOM
dbopmar c pazmenureneM rpynn pa3psaoB. Eciu nanHbie (MOANUCH JTAHHBIX)
ABJISIFOTCSL APOOHBIMU YUCIIaMH, TO 19 ynciao oToOpakaeMbIX NECATUYHBIX 3HAKOB
JOJIKHO OBITh OJJMHAKOBO ISl BCE TPYyNIbl 3TUX JTaHHBIX (BCETO psAlia MOAMKUCEH
naHHbIX). JlaHHBIE W TMOAMHCH HE JOJDKHBI HAKJIAIbIBAThCA JAPYT HaA Jpyra u
CIIMBAThCS € TpaUUecKUMU deMeHTaMu AuarpaMMbl. CTpYKTYpHBIE JAHArpaMMbl
TOTOBATCSA TPHU TIOMOIIM CTAaHAAPTHBIX CpencTB pucoBanus nakera MS Office.
Eciu mpu QopmarupoBaHuu ciaiiia ectb HEOOXOIUMOCTb IMPONOPLHUOHAIBHO
YMEHBIIUTh pa3Mep AUarpaMMebl, TO pa3Mep MPU(TOB PEKBU3UTOB JTOJDKEH OBITH
yBEJIMYEH C TaKUM pacyeToM, 4YTOOBl peajbHOE OTOOpakeHHe OOBEKTOB
ArarpaMMbl COOTBETCTBOBAJIO 3HAYCHHSIM, YKa3aHHBIM B Tabnune. B Tabnunax He
JOJDKHO OBITH Oosiee 4 cTpoK U 4 cTONOLOB — B MPOTUBHOM Clly4ae JaHHBIE B
Tabnuie OyJIeT MPOCTO HEBO3MOXHO YBUAETh. SIUelKM C Ha3BaHUSIMU CTPOK U
CTOJIOIIOB M HanOoJiee 3HAUMMbIE JaHHbIE PEKOMEH TyEeTCs BBIICISATH LIBETOM.

Tabnuuynass wuHpOpMalMs BCTaBIAETCS B MaTepHalibl Kak —Tabiauua
TekcToBoro npoieccopa MS Word mnm tabnuunoro npoueccopa MS Excel. [lpu
BCTaBKE TaOMUIBI KaKk OOBEKTAa M MPOMOPIMOHAILHOM H3MEHEHHH €€ pa3Mmepa



15

peanbHBINA 0TOOpakaeMblid pazMep mpudTa qomKeH ObITh He MeHee 18 pt.

Tabnuiel 1 quarpaMMbl pa3MeEINIaroTCs Ha CBETJIOM win Oeiaom doHe. Ecim
Bl nmpeamouuTtaere BOCMOJB30BaThCA MOMOIIBIO omeparopa (Y4TO TOXe
BO3MOXXHO), a HE IJIMUCTaTh CJalJbl CaMOCTOSITEIbHO, OYEHb IIOJIE3HO
MPEAYyCMOTPETh CCBHUIKM Ha cliaiipl B TekcTe aokiana ("Cremyromuii crai,
noxanyicra...").

3aKIIOUNUTENIbHBIA Clal] Tpe3eHTaluu, coaepxkamuii Teket «Cmacubo 3a
BHUMaHue» win  «KoHery, Bpsag M mpuemiieM IS IIPE3CHTAIlUH,
COMPOBOXKIAIOIIEH MyOJUYHOE BBICTYIUICHHE, IMOCKOJIBKY 3aBEpIlEHHUE I0Ka3a
CIaiiIoB €IlIe HE SBIIAETCS 3aBEpPLICHHUEM BbICTyIUIEHUA. Kpome Toro, Takue
CJIAMJIbI, TaK )K€, KaK U ciaiin «Bompocki?y, IyOaupyroT yCTHOE COOOIIeHHUE.

OnTUMallbHBIM BapUaHTOM MPEJICTABISIETCA MOBTOPEHHE MEPBOIO Cliaiiia B
KOHIIE MpEe3eHTalMU, MOCKOJbKY 3TO JA€T BO3MOXHOCTH €II€ pa3 HAINOMHUTh
CIIyILIATeNIM TEMY BBICTYIUICHUS U UMS JIOKJIAJUYUKa U JTMOO0 MEeperTH K BOIIPOCaM,
100 3aBEPIIUTDH BBICTYILICHUE.

[locne mNOATOTOBKM TMpE3EHTAlMU TOJIE3HO MPOKOHTPOJIUPOBATH CeOst
BOIIPOCAMU: - YJAJOCh JIM JOCTUYb KOHEYHOM IEIu Mpe3eHTaluu (4TO YJaloCh
ONpPENeNUTh, OOBSICHUTh, MPEUIOKUTh WU TPOJEMOHCTPUPOBATH C IMOMOIIBIO
Hee?); - K KaKuM OCOOEHHOCTSIM OOBEKTa MPE3eHTALMH YIAloCh IPUBJIEYD
BHUMaHUE ayJUTOPUHU? HE OTBJICKAET JIM CO3JI[aHHAsl TPE3CHTAIUs OT YCTHOTO
BeicTymieHus1? Ilocme MOArOoTOBKM Mpe3eHTaluMd HEeoOXOJMMa  PEeTeTHUIIHs
BBICTYIUICHUSI.

Kpumepuu oyenxu 3a npezenmayuro

O1eHKa «OTIMYHO» BBICTABISIETCS, €CJIM BBINOJIHEHBI BCE MATh KPUTEPUM U
MOJIy4aroT PabOThl, B KOTOPHIX JENAIOTCS CAMOCTOSITEIHHBIC BBIBOJBI, JACTCS
apryMEHTUpPOBaHHAs KPUTHKA.

O1eHKa «XOPOIIIO» BBICTABIISAETCS, €CJIU BBITOJHEHBI TP KPUTEPUSI.

OneHka «yJOBJIETBOPUTEIBHO» BBICTABIISIETCS, €CJIM Yy OOY4YarolIerocs He
MPOSIBUJIOCH YMEHHUE, CaMOCTOSITEILHOTO aHajdu3a HCTOYHUKOB, COJEpKaTCs
OT/IeJIbHBIC OITMOOYHBIE TTOJIOKEHHUS;

O1neHKa «HEYJOBJIETBOPUTEIHHO» BBICTABIACTCS, €CIU OOydaronuics He
MOKET OTBETUTh Ha BOMPOCHI, HE BJIAJICET MaTepUaIoM pabOThl, HE B COCTOSIHUM
JaTh OOBSICHEHUS BBIBOJAM M TEOPETUUECKUM MOJIOKEHUSM JaHHOU MPOOIEMBI.

3. IIEPEYEHbDb OCHOBHOI7IUI/I NTONOJIHUTEJBHON YYEBHON
JUTEPATYPBI, HEOBXOJIUMOM JIUISI OCBOEHUS U CLHUIIINHBI

1. laspunos, M. B. UndopmaTtnka u WHPOPMAIMOHHBIE TEXHOJOTHH:
y4eOHUK Jisl cpeaHero mnpodeccuoHanbHoro ooOpazoBanusi / M. B. I'aBpuiios,
B. A. KnumoB. — 5-e uzn., nepepad. u gon. — Mocksa : U3narensctBo FOpaidt,
2023. — 355 c¢. — (IIpodeccuonanpHoe odOpazoBanue). — ISBN 978-5-534-
15930-1. — Texkcr : anexktponHbii // ObpazoBarenbHas mwiatdopma FOpaitt [caiT].
— URL: https://urait.ru/bcode/510331

2. Hngpopmayuonnvie mexnonoeuu 6 meneddcmenme (ynpasienuu) :
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y4eOHUK ¥ TPAKTUKyM JUIsl CpeaHero mnpogecCHOHAIBHOTO 00pa3oBaHUs /

0. I. PomanoBa [u ap.] ; mox penakmueit FO. JI. PomanoBoit. — 3-e wu3n.,
nepepadb. u gom. — MockBa: W3zngarensctBo IOpaiir, 2023. — 467 c. —
(ITpodeccuonanbHoe obOpazoBanue). — ISBN 978-5-534-17035-1. — Tekcr
anekTpoHHbI // OOpaszoBatenbHas 1atdopma FOpait [caiit]. — URL:

https://urait.ru/bcode/532215.

3. Tpogumos, B. B. Undopmatuka B 2 T. Tom 1 : yueOHUK 1151 CpeaHETO
npodeccuonanpHoro odpaszosanusi / B. B. Tpopumos. — 3-e¢ usn., nepepad. u
non. — Mocksa : U3narensctBo FOpaiit, 2023. — 553 c¢. — (Ilpodeccuonansuoe
oOpazoBanue). — ISBN 978-5-534-02518-7. — Tekct : BJIEKTPOHHBIA //
OO6pazoBarenbHast wiatopma FOpaiirt

[caitT]. — URL:
https://urait.ru/bcode/513264

HonosHuTeNbHAS AUTEPATYPA

1. Jlemun, A. IO. Wndopmaruka. JlaGopaTOpHBIH NPaKTUKYyM
ydeOHOe 1mocobue g cpeaHero mnpodeccuoHanbHOTO oOpas3oBaHus /  A.
FO. Hemun, B. A. lopodeeB. — Mocksa : MznatensctBo FOpaiit, 2023. —
133 ¢. — (IlpodeccuonanpHoe obpazoBanue). — ISBN 978-5-534-07984-5. —
Texcr : anextponnbii  //  OOpazoBatenbHas 1miatdgopma HOpaiir  [caift].
— URL: https://urait.ru/bcode/516857

2. Bumun, B. II. InpopmaTuka. JlabopaTopHblii mpakTUKym B 2 4.
Yacte 1 : yueOHOe nocooue TUTSt CpPEIHETO po¢eCCUOHAIBHOTO
obpazoBanusa / B. Il. 3umun. — 2-e wu3pg., uchnp. u jgon. — Mocksa :
NzpatensctBo FOpaiit, 2023. — 126 c¢. — (IIpodeccuonanbHoe 00pa3zoBaHUE).
— ISBN 978-5-534- 11851-3. — Tekcrt : anexkTpoHHbI // Obpa3oBaTenbHast
wiargopma FOpaiit [caiiT]. — URL: https://urait.ru/bcode/514893

3. Cemu u menekOMMyHUKayuy : y4eOHUK U TIPAKTUKYM JUJISI CPEAHETO
npodeccuonanbHoro obpaszosanus / K. E. Camyitnos [u np.] ; mon penakiueit
K. E. Camyiinora, U. A. lllanmumona, 1. C. Kyns6oBa. — 2-¢ uzn., mepepad. u

JIOIl. — Mocksa : N3 narenbcTBO Opaiir, 2023. — 464 c. —
(ITpodeccuonanprHoe obpazoBanue). — ISBN 978-5-534-17310-9. — Teker :
anekTpoHHbli // OOpaszoBarenbHas mnatdopma IOpaittr [caiit]. — URL:

https://urait.ru/bcode/532849.

Ilepuonuka
FOpunnueckue VCCIICIOBAHUS: Hay4HbIN KypHAII - URL:

https://nbpublish.com/e contents.php?mag=lr - TekcT : IeKTPOHHBIN

3aKOoH: €XEeMECSIYHBIA IOPUANYECKUH JKypHaJ, MPEJICTaBIeH B YUTAJIBLHOM
3ane dunnana, a Tak )xe B OMOJIHOTEKE

IOpuandeckuii MUp: eXeMeCSYHbIM IOPUANYECKUI )KypHaII, MPEACTaBIECH B
yuTajgbHOM 3ane dunmana, a Tak ke B OMOJIMOTEKE

['paxxtaHCKOE TIPaBO: €KEMECSUHBIN IOPUIANYECKUHN KYpPHAIL, IPEJACTABICH B
yuTajJbHOM 3ane dunmana, a Tak ke B OMOJIMOTEKE
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HopmaTuBHO-1IpaBOBBIE AKThI

Koncturymuss ~ Poccuiickont ~ ®denepanmu:  OpuHATA  BCEHAPOIHBIM
rojocoBanreM 12 nekabps 1993 r. ¢ HU3MEHEHUsAMH, OJOOPEHHBIMU B XOZE
obmepoccuiickoro rojocoBanuss 01.07.2020 (c yderoM NONpPaBOK, BHECEHHBIX
3akoHaMu Pocculickoit @enepanuun o nonpaBkax kK KoHctutyuum Poccuiickoin
®epnepanuu ot 30.12.2008 Ne 6-DK3, ot 30.12.2008 Ne 7-OK3, ot 05.02.2014 Ne
2-®K3, OT 21.07.2014 Ne 11-®K3, ot 14.03.2020 Neo 1-®K3) // Cobpanue
3akoHojarenscTBa PD. — 2020. - Ne 144, - ct. 8198.

O Koncturynmmonnom Cygae Poccuiickoit ®Deneparnuu: denepaibHbIN
KOHCTUTYUHOHHBIN 3akOoH Nel-®K3 ot 21.07.1994: [npunst I'ocygapcTBeHHOM
nymont 23 okTsopst 2002 roaal: (c U3MEHEHUSAMH U JOMOTHEHUsIMU). — JlocTyn U3
CIIpaB. — PABOBOU CUCTEMBI ['apaHT. — TeKCT: 3JIEKTPOHHBIN.

O BepxoBanom Cyae  Poccuiickoit = ®enepammm:  denepaabHbIN
KOHCTUTYIIMOHHBIN 3ak0oH Ne 3-DK3 ot 05.02. 2014: [mpunsaT ['ocymapcTBeHHOM
nymoit 23 oktsa0ps 2002 roga]: (¢ U3SMEHEHUSIMU U JONOJMHEeHUsIMU). — JlocTyn u3
CIpaB. — IpaBOBOM cucTeMsl ['apaHT. — TEKCT: 3JEKTPOHHBIN.

O06 apOutpaxubix cynax B Poccuiickoit ®Penepauuu : ¢deaepaibHbII
KOHCTUTYLUHOHHBIN 3aK0H Ne 1-DK3 ot 28.04. 1995 : [mpunsar ['ocygapcTBeHHOM
aymont 23 okts0pst 2002 roaal: (c U3MEHEHUSAMH U AOMOIHEHUsIMU). — JlocTyn U3
CIIPaB. — NMPABOBOM cUCTEMBI [ 'apaHT. — TEKCT: 3JIEKTPOHHBIN.

O cynebnoit cucreme  Poccuiickoit =~ ®Denepanuu:  denepaibHbIT
KOHCTUTYUHOHHBIA 3aKk0H 1-PK3 ot 31.12. 1996 Ne: [mpunsar ['ocymapcTBeHHOM
nymont 23 okts0pst 2002 roaal: (c U3MEHEHUSAMH U JOMOTHEHUsIMU). — JlocTyn U3
CIIpaB. — PABOBOU CUCTEMBI ['apaHT. — TeKCT: 3JIEKTPOHHBIN.

O cynax obme#i topucaukinuu B Poccuiickoit deneparuu: denepanbHbIi
KOHCTUTYIIMOHHBIN 3akoH Ne 1-OK3 ot 07.02. 2011: [mpunsar I'ocynapcTBeHHOM
nymoit 23 oktsa0ps 2002 roga]: (¢ UIBMEHEHUSIMU U JONOJHEeHUsIMU). — JlocTyn u3
CIpaB. — IpaBOBOM cucTeMsl ['apaHT. — TEKCT: 3JEKTPOHHBIN.

O  Boennnlx cymax  Poccuiickon — Pepeparumu: benepanbHbIi
KOHCTUTYUHOHHBIN 3akOoH 1- ®K3 ot 23.06. 1999 Ne: [mpunst 'ocygapcTBeHHOM
aymoit 23 okts0pst 2002 roaal: (c U3MEHEHUAMH U AOMOIHEHUsIMU). — JlocTyn u3
CIIPpaB. — MPABOBOM cUCTEMBI [ 'apaHT. — TEKCT: 3JIEKTPOHHBIN.

ApOuTpakHbIil ~ TIpolleCCyalIbHBIM  Kojekc Poccuiickoit ~ deneparuu:
®enepanbhbiil 3ak0H Ne 95-D3 ot 24.07. 2002: [mpunsaT ['ocynapcTBeHHOM qyMoit
23 okTsa6ps 2002 roga]: (¢ U3BMEHEHUSIMU U JOTIOJIHEHUSIMU ). — JIOCTYIT U3 CIIpaB. —
MpaBOBOM CUCTEMBI ['apaHT. — TEKCT: 3JIEKTPOHHBIN.

['paxpanckuii  mpoueccyanbHbli  koaekc  Poccuiickonn  ®epepauuu:
®enepanbhblii 3ak0H Ne 138-D3 ot 14.11.2002: [mpunsar ['ocygapcTBeHHOU TyMoii
23 okTs6ps 2002 roga]: (c UBMEHEHUSIMU U JJOTIOJIHEHUSIMU ). — JlOoCTyIl U3 cripaB. —
MpaBoBOM cUCTEMBI ['apaHT. — TEKCT: 3EKTPOHHBIN.

Konmekc Poccuiickoit ®denepanuu 00 aIMHUHUCTPATUBHBIX
npaBoHapyuieHusx: (enepanbHbiid 3akoH Ne 195 - @3 or 30 nmekabps 2001:
[mpunsT ['ocynapcrBenHoi pymoit 23 oktsa6psa 2002 roxa]: (¢ M3MEHEHUSIMH U
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nonojqHeHusMu). — JlocTtyn w3 copaB. — mnpaBoBoil cuctembl ['apaHT. — TekcT:
3JIEKTPOHHBIN.

VYronousiii kogeke Poccuiickoit @eaeparuu : GpeaepayibHbii 3akoH Ne 63-
@3 ot 13 utona 1996 : [mpunsar ['ocynapcrBeHHoM gymMon 23 okTs0psa 2002 roxal:
(c U3MEHEHUsAMM M JIONOJHEHUAMH). — JlocTyn U3 cmpaB. — MPaBOBOM CUCTEMBI
I'apaHT. — TeKCT: DJIEKTPOHHBIN.

YTOJI0BHO-IIPOLIECCYAIBHBIN KOJIEKC Poccuiickon Qdenepauumu:
denepanbubiii 3akoH Ne 174-®3 ot 18.12. 2001: [npunst I'ocynapcTBeHHOI
nymoit 23 oktsa6ps 2002 roga]: (¢ UIBMEHEHHUSIMU U JOMOJHEeHUsAMU). — JlocTym u3
CIIPpaB. — MPABOBOM cUCTEMBI [ 'apaHT. — TEKCT: 3JIEKTPOHHBIN.

Koxekc agnMUHUCTPAaTUBHOTO CyIonpousBoacTBa Poccuiickon Penepauuu :
denepanbubit 3aKkoH 0T 08.03.2020 Ne 21-®3 : [mpunsar ['ocynapcTBeHHOH TyMoOit
23 oxtsa0ps 2002 ronal: (c ”BMEHEHHUSIMU U JIOTIOTHEHHUSMU). — JlocTyn U3 cripaB. —
MpaBOBOM cUCTEMBI ['apaHT. — TEKCT: 3EKTPOHHBIN.

O6 obecrneueHun pAocTyna K HWHPOPMAIMU O JEATEIHHOCTH CYJIOB B
Poccuiickoii @enepaunn: ¢enepanbhbiii 3akoH Ne 262-O3 ot 22.12. 2008
[mpunsaT [N'ocynapcrBenHoi aymoit 23 okts0psa 2002 roaa]: (¢ M3MEHEHUSIMH U
JOMOMHEHUsIMU). — JlocTyn W3 crmpaB. — npaBoBoil cucteMbl ['apant. — Tekcr:
BJIEKTPOHHBIM.

006 anexTpoHHOM moanucu: denepanbHbiil 3akoH Ne 63-O3 ot 06.04.2011 :
[mpunsat ['ocynapctBeHHoU aymoi 23 okTsops 2002 roxal: (¢ U3MEHEHUSIMH U
nonoiaHeHussMu). — JlocTyn u3 crnpaB. — mpaBoBoi cuctembl ['apaHt. — TeKcT:
AJIEKTPOHHBIM.

O6 wunbpopmanu, WHPOPMAIMOHHBIX TEXHOJOTHSX W O  3allUTe
undopmaruu:  ¢eaepanbubiii 3akoH No  149-®@3  or 27.07.2006: [mpuHST
locynapctBennort aymor 23  okts6ps 2002 rtomal: (¢ M3MEHEHHSIMU W
JOMOJIHEeHUsIMU). — JlocTyn u3 crpaB. — npaBoBoi cucteMbl ['apant. — Tekcrt:
3JIEKTPOHHBIM.

O nepcoHanbHbIX JaHHBIX: (eaepanbHbii 3aKoH Ne 152-D3 ot 27.07.2006 //
Poccniickas raszera. - Ne 165. - 29.07.2006.

O paspaboTke KoHIENIMU paBoBoi pedopmbl B Poccuiickoit denepanuu:
yka3 Ilpesunenta Poccuiickoit ®@eaepauun ot 06.07.1995 Ne 673 // CobGpanue
3aKkoHoJ1aTtesnbcTBa Poccuiickoit @eaepannu. - 1995. - Ne 28. - cT. 2642.

Konnenmuu ¢eaepanbHOi 11eeBOM nporpamMmbl  «Pa3Butue cyneOHOM
cucrembl Poccun Ha 2013-2020 roae»: yTB. pacnopsbkeHueM lIpaBurenbctBa
Poccuiickoit @enepanmu ot 20.09.2012 r. Ne 1735-p // Poccuiickas razera-busnec.
-2012. - Ne 866. - 2 OKT.

Pacniopsbkenue IlpaButensctBa Poccuiickoit denepanun ot 2 mas 2012 r.
Ne 681-p 0 co3ganmnu deaeparTbHOTO TOCYAPCTBEHHOTO OFOHKETHOTO YUPEIKICHUS
«MupopmanonHo-ananutuyeckuii neHtp nomuepxkku ['AC «IlpaBocynue» //
Cob6panue 3akoHopatenbctBa Poccuiickoir ®enepanuu. 07.05.2012. No 19. Cr.
2498.

O HEKOTOPBIX BOMPOCaX MPUMEHEHMsI 3aKOHOJATEIbCTBA, PETYIUPYIOLIETO
UCII0JIb30BaHUE JTOKYMEHTOB B 3JIEKTPOHHOM BHUJE B JCSATEILHOCTU CYJ0B OOIIEH
IOPUCAUKIMUA U apOuTpaxHbix cynoB: [locranosnenue Ilnenyma BepxoBHoro
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Cyna P® ot 26.12.2021 Ne 57 // bronnerenr BepxoBHoro cyma Poccuiickoi
®epnepanuu. - 2022. - Ne 4.- C. 16-21.

BpeMeHHBIII NOpSOOK TOJAaYM JIOKYMEHTOB B DJJIEKTPOHHOM BHJE B
BepxoBublii  Cyn  Poccuiickoit  @enepaunu  (yrBepxkaeH [Ipesunnymom
BepxoBHoro Cyna Poccuiickoit ®epepaunu S5 Hosiops 2014 1) //
http://www.supcourt.ru/Show pdf.php?1d=9581.

[Tpuka3 Cynebnoro nenapramenta rpu Bepxosaom Cyne PO ot 16.09.2010
No 197 (pen. ot 17.03.2014) «O6 ytBepx)nenuu [lonoxxkeHuss o0 opraHuzanuu u
nopszike odecrnedeHus: (GyHKIMOHUPOBAHUSI KOMILJIEKCOB CPEJICTB aBTOMATU3AINU
['ocynapcTtBeHHONM aBTOMAaTHM3MpPOBAaHHOM cucteMbl Pocculickoin ®Depepanuu
«IIpaBocyaue» // CIIC «KoncynbrantlLitocy.

[Tpuka3 Cyne6Horo nenapramenTta npu BepxoBuom Cyne Poccuiickoit
Oeneparun ot 3 wumrong 2013 1. Ne 132 «OO0 yrtBepxkaenuun BpemeHHOro
perjamMeHTa nepeBoja JOKYMEHTOB (pelepalbHbIX CYJIOB OOIICH IOPUCAMKIUHN B
AIIEKTPOHHBIN BUA» // Bromierenp akToB Mo cyneoHoi cucteme. - 2013. - No 11.

ITpuka3 CyaedHoro nenapramenta npu Bepxosaom Cyne PO ot 04.12.2013
Ne 230 «O06 yrBepxkaenun Ilonoxenus 06 YnpapieHun WHGOpMaTU3ALMK CYIOB
oOmelt ropucavkuuu W cuctemMbl CyneOHoro aenapraMmenrta (YmopaBieHHH
nndopmaruzanun)y» // CIIC «Kouncynprantllntocy (yrpaTun cuiy).

[Tpuka3 Cynebnoro nenapramenta npu Bepxosaom Cyne PO ot 25.12.2013
No 257 Ne 9 «O06 ytBepkaeHuu PernmamMeHTa opraHu3aliii U3BEIICHUS YYACTHUKOB
cynonpousBojacTtBa mnocpenctsoM CMC-cooOmienuit» // broimeTreHb akToB 110
cynebHoit cucreme.- 2014. - No2. - peBpasib.

[Ipuka3 cyneb6Horo nemapramenta mpu BepxoBnom Cyne Poccuiickoi
Oenepanuu ot 17 mapra 2014 r. Ne 52 «O6 yrBepxaenun Ilonoxkenus o0
OpraHu3alyu SKCIutyatanuu ['oCcynapCTBEHHONM aBTOMATU3WPOBAHHOM CHCTEMBI
Poccuiickoii @eneparun «I[Ipasocyaue» // CIIC «Koncynsrantllmtocy.

[TocranoBnenue [Ipesunnyma Cosera cyneut Poccniickon @enepanuu ot 21
utoHst 2010 r. Ne 229 «OO0 ytBepxkaeHuu IlonoxeHus o MopsiiKe paccCMOTPEHHUS
CyllaMH OOIIel IOPUCAMKLINMU MOCTYMAIIIHUX B 3JIEKTPOHHOU (QopMme oOpalieHuit
rpaxaad (puznueckux JMIl), OpraHu3aluil (FOPUAUYECKUX JIHI]), OOIIECTBEHHBIX
00OBbeIMHEHUH, OPraHOB TOCYAAPCTBEHHOW BIACTU M (MJIM) OPraHOB MECTHOTO
camoymnpasieHus» // CIIC «KoncynbprantlImrocy.

3.2. DIIEKTPOHHBIE U3TAHUS

[IpodeccronanpHas 6a3a
JaHHBIX ¥ UH()OPMAIIMOHHO-
CIPaBOYHBIC CHCTEMBI

Wudopmanus o mpaBe COOCTBEHHOCTH (PEKBU3UTHI
JIOTOBOPA)

Ha crpanuumax moprana mpeacTaBieHa OOLIMpHas
HOpMaTHBHas, y4yeOHasi, Hay4Has U JAp. uHopmauus B

Opuanyeckas Poccus — 00JIaCTH FOPUCTIPYACHIIMU: KHHUTH, CTaThbU, JOKYMEHTHI,
00pa3oBaTeNIbHbII ITPaBOBOI OpraHHU3alliK, TIEPCOHBI, CCHUIKA Ha MHTEPHET-PECYPCHI,
noptan http://window.edu.ru HOPMAaTUBHBIE aKThl, CyJaeOHas MpaKTHKa, peecTp

JIAccepTaui. OJIEKTPOHHBIE KAaTAJIOTH HOPUANYECKHUX
Oubnmorek.  AHOHCHI  KOH(EpEHIMH, KOHKYpCOB,
[lpakTndyeckoe  3aHATHEOB.  Y4eOHO-METOANYECKOE
00beIMHEHKE TI0 IOPUINYECKOMY 00pazoBaHHio. Criucok



http://window.edu.ru/

BY30B, HMEKOIIUX TOCYIAPCTBEHHYIO aKKPEIUTAIHUIO;
COXpAaHMBIIMX  BOGHHYIO  Kadeapy,  HpOBOJISIIUX
WHTEPAKTUBHBIE KOHCYJIBTALUU IS TOTCYMAOIINX.
HoBunku ropuanueckoi nureparypel. CBeneHHS O
TEMaTHYECKHUX IEHTpax MO OTpacisM mpasa. Pabotaer
ceppuc  noucka Z39.50 no  poccHUHCKUM U
MEXyHApOIHBIM oubnroTeKam. Hosoctu u
uHdpopmepsl mopTtaysa. PaboraroT  MHTEpaKTUBHBIE
CepBUCHL: 00CYyX)aeHus, (HOopMy, TOCTHHAs, Web-010TH.
CBOOOJIHBIN TOCTYT

YHuUBepcUTeTCKAs
nH(pOpMallMOHHAs CUCTEMA
POCCHUA
https://uisrussia.msu.ru/

Temaruueckasi JeKTpOHHas OuOnmmuoTeka W 0aza ams
NPUKITAIHBIX HWCCICIOBAaHUH B 0O0JAaCTH HIKOHOMHKH,
yIpaBJICHUS, COLMOJIOTHH, JHUHTBUCTUKH, (uiocoduu,
¢unonoruy, MEXIYHApOAHBIX OTHOIICHWH, IIpaBa.
CBOOOJIHBIN AOCTYI

Hay4YHas JIEKTPOHHAs
oubnuoteka Elibrary
http://elibrary.ru/

Hayunas snextponHas Oubnmorexka eLIBRARY.RU -
3TO  KpymHEHmui  poccuiickuid  MH(OPMAIOHHO-
AHAIUTUYECKUI MopTan B 00JacTU HAayKH, TEXHOJIOTHH,
MEIUIUHBI U 00pa3oBaHus, cojepxamuii pedeparsl u
MOJIHBIE TEKCThl Oojiee 26 MIIH Hay4YHBIX CcTaTedl u
nmyOauKanuii, B TOM 4KCJ€ 3JIEKTPOHHBIE BepcuH Ooiiee
5600 poccHiCKMX Hay4YHO-TEXHHUYECKUX KYPHAJIOB, W3
KoTopbIx Oosee 4800 »KypHaloB B OTKPBITOM JOCTYIIE
CBOOOIHBIN TOCTYII

I'ocynapcrBennas
aBTOMAaTU3UPOBAHHAS CUCTEMA
Poccuiickont ®enepanun
«IIpaBocynue» https://sudrf.ru

l'ocynmapcTBeHHas aBTOMaTU3UpOBaHHasg cucrema PO
«[IpaBocynue» - 3TO TeppUTOPUATBHO pacIpelelIeHHAs
aBTOMATH3MpPOBAaHHAs  WHQPOpPMAIMOHHAS  CHUCTEMA,
npenHa3HadyeHHass st (OpMHpOBAHHS  €JUHOTO
WHPOPMAIIMOHHOTO  TIPOCTPAHCTBA  CYAOB  OOIICH
IOpUCAUKINK U cucteMbl CyqeOHOTo JenapTaMeHTa npu
Bepxounom Cyne Poccumiickoit ®enepamuun  (CI),
obecrneunBaroIas UHGOPMAIIMOHHYIO u
TEXHOJIOTHYECKYIO0 TOJICPKKY CYIONPOU3BOJCTBA Ha
MPUHIIKIAX MOAJEpKaHusl TpedyeMoro OajiaHca MEXIy
MOTPEOHOCTBIO Tpak[aH, OOIIECTBA M TOCYIapcTBa B
cBoOOAHOM oOOMeHe uH(popmanueid U HeoOXOIUMBIMU
OTPaHWUYCHUSIMU Ha PACIpPOCTPaHCHHE WHPOPMAITUH.
CBOOOIHBIN TOCTYI

IIpaBo.PY
https://pravo.ru/

poccHiicKass  KOMIIAHWs, BIiajenel] OJHOMMEHHOIO
TEMAaTHUYECKOTO UHTEPHET-U3aHus, pa3paboTYuK
OJHOMMEHHOW  CIIPaBOYHO-TIPABOBOM  CHCTEMBl U
CHELMANTU3UPOBAHHOTO  MPOrPAaMMHOTO  OOecredeHust
JUIsl paboThI ¢ MaTepuaaMu Cy1e0HON MPAKTHKHU.

cautr  HMHcruryra  HaydHOH
uHbopMauu o
oOmiecTBeHHbIM Haykam PAH.
http://www.inion.ru

bubnuorpapuueckue 6azpl ganueix MTHWUOH PAH mno
COLIMAJbHBIM M TyYMAaHUTAapHBIM HayKaM BeIyTCi C
Hayana 1980-x romoB. OOmmii 00bEM MaccUBOB
coctasisier Oonee 3 miH. 500 ThIC. 3amKcell (HaHHbIE HA
1 suBaps 2012 1.).  ExeroaHelif  MpUPOCT — OKOJIO
100 TBIC. 3anHCei.

B 0a3pl  JaHHBIX  BKJIIOYAIOTCS  aHHOTHUPOBAaHHBIC
ONMCAaHUs KHUT U CTaTed U3 )KypHAJIOB U COOPHHUKOB Ha
140 si3p1kax, mocTynuBmMX B DyHaamMeHTanbHYIO
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oubmmorexy MHMOH PAH.

Ormmcanusa crarted U KHAT B 0a3ax MaHHBIX CHaOKEHBI
mudpoM XpaHEHUs] U CChUIKAMH Ha TIIOJIHBIE TEKCTHI
MCTOYHHMKOB M3 Hay4dHOM 27eKTpOHHON OMOJIMOTEKH.

denepanbHbIN nopTain
«Poccuiickoe

o0pazoBaHue» [ DIEKTPOHHBIN
pecypc] — http:/ www.edu.ru

®enepanpublii opran «Poccuiickoe o0OpazoBaHHe» —
YHHUKaJIbHBI MHTEPHET-pecypc B cdepe oOpa3oBaHUS U
HayKU.

ExeqHeBHO myOJIMKyeT caMble aKTyajbHbIE HOBOCTH,
AQHOHCHI COOBITHH, MH(POPMALMOHHBIE MaTEPUAIIBI IS
LIMPOKOro Kpyra uurartesneid. ExxeHenenbHO Ha mopraie
Pa3MEIIAlOTCs SKCKIIIO3UBHBIE MATEPUAIIbl, UHTEPBBIO C
BEyIIUMU crenualIncTaMu — IefaroramMy,
IICUXOJIOTAMH, YYEHBIMH, PENOPTAXXKHU U AHATUTHYECKUE
CTaTbH.

Yurarenu 1nosy4aroT AOCTYI K HOPMaTHUBHO-IIPABOBOU
0aze cdepbl 00pa3oBaHMs, OHM MOTYT I0JIb30BaThCS
CaMbIMU Pa3JIMYHBIMHU I10JIE3HBIMU CEPBUCAMU — TAKUMH,
KaK OHJIAMH-TECTUPOBAaHUE, OIPOCHI II0 aKTyaJbHBIM
TEMaM M T.J.
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